BOJIT'OI'PAJICKASA OBJIACTD

IHNHOCTAHOBJEHMUE

AJIMUHUCTPAIIMY TOPOJUIIEHCKOI'O MYHUIIUITIAJIBHOT' O PAMMOHA
Ot 09 deBpans 2023 r. Ne 155-n1

O BHECEeHNM WU3MEHEHUH B IMUHUACTPATUBHBIN PETIaMEHT MPEI0CTABICHUS
MYHHUITUTIATBHOU yemyTu «O0eciiedueHre J0CTyna K apXUBHBIM JOKYMEHTaM U
CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HAM B UATAJIHLHOM 3aJI€ apXUBay,
YTBEPKICHHBIN TTOCTAHOBIICHUEM aIMUHUCTPAITUU [ OpOIUTIIEHCKOTO
MYyHHUITUTIATBHOTO paiioHa Bonrorpaackoit o6mactu ot 29.04.2021 Ne 541-it
«O0 yTBEpKI€HUH aIMUHUCTPATUBHOTO PETiaMeHTa MPeI0CTaBICHUS
MYHHUITUTIATBHON yeiyru «O0ecreueHne J0CTyna K apXUuBHbIM JOKYMEHTaM U
CIIPABOYHO-TIOUCKOBBIM CPEJICTBAM K HUM B UUTAJILHOM 3aJI€ apXUBa»

B nensax obecriedeHust eAMHCTBA MPABOBOTO MPOCTPAHCTBA, YIOPAIOUEHUS
aAMUHUCTPATUBHBIX MPOLENYP, CBSI3aHHBIX C MPEJOCTABICHUEM MYHHUIIMIAIbHBIX
YCIIYT, PYKOBOJCTBYSACH YCTaBOM [OpPOAMIIIEHCKOTO MYHHUIIMIIAIBHOTO pailoHa
Bonrorpackoii 06y1acTi, 10 ¢ Ta H O B J A 10:

1. BHecTH u3MEHEHHs B aJMUHHUCTPATUBHBIA PErJaMEHT MNpPeIOoCTaBICHUS
MyHUIMNAIbHOW ycnyru «OOecreueHne JTOCTyna K apXUBHBIM JOKyMEHTaM H
CIPaBOYHO-TIONCKOBBIM CPEJICTBAM K HHUM B YHUTAJIbHOM 3ajJ€ apXuBay,
YTBEP>KICHHBIN MIOCTaHOBJICHUEM aAMUHUCTPALIMH ["oponuieHckoro
MyHHUIIUNIATBHOTO paiioHa Bomrorpaackoit obmactu ot 29.04.2021 Ne 541-n
«O0  yTBEpXKIEHUU  AIMUHUCTPATUBHOTO  pEriIaMEeHTa  MPEIOCTABICHUS
MYHHUIIUNATBHOU yciayru «OOecredeHne J0CTyna K apXWBHBIM JIOKYMEHTaM H
CIIPAaBOYHO-TIOMCKOBBIM CPEJCTBAM K HUM B YUTAJBLHOM 3aJie€ apXUBa», U3JI0KUB
€ro B HOBOH peaKIMK COIIACHO MTPUIIOKEHUS K HACTOSALIEMY ITOCTaHOBJIEHUIO.

2. HacTos1ee mocTaHOBJIEHNE BCTYMAeT B CHIIy C MOMEHTA €r0 MOITUCAHUS
U MOJJICKUT ODUIIMATBLHOMY ONMYyOJUKOBAHUIO B OOIIECTBEHHO - TMOJIUTHYECKON
razere  ['OpOAMINEHCKOr0  MYHMLMIIAIBHOTO  paiioHa «Mexaypeuse» U
Ha o(dUIMAIBHOM caiiTe agMUHUCTpaluu [OpOAMILIEHCKOTO MYHUIUIAIBLHOTO
parioHa WwWw.agmr.ru.

3. KoHTposib 32 UCHOJIHEHHEM HACTOAILIErO0 IMOCTAHOBJIEHUS OCTaBIISIO
3a COOOM.

I'maBa I'opoauimeHckoro
MYHHULIMIIAIBHOTO pPaioHa C.H. byanukos


http://www.agmr.ru/

[Ipunoxenue:

K IMOCTaHOBJICHUIO aJIMUHUCTPALIUU
I'opoauiieHckoro MyHMIMIIAIBHOTO
paiioHa

ot 09 depans 2023 r. Ne 155-n

AJIMUHUCTPATUBHBIH perjiaMeHT
NPeaoCTABJICHUS MyYHMIMIIAJbHOM ycayru ""OdecniedeHue 10cTyna
K AapXHUBHBIM JOKYMEHTAM U CIIPABOYHO-NIOMCKOBBIM CPeACTBAM K HUM
B YUTAJBHOM 3aJjie apxuBa'

1. O01mme mo10KeHus

1.1. Hacrosmmii aiMUHUCTPATUBHBIM PETIIAMEHT YCTAaHABJIMBAET MOPSIOK
MPEAOCTaBICHU MyHUIMNANBHOW ycimyru "OOecreueHue N0CTyna K apXHWBHBIM
JOKyMEHTaM M CIPAaBOYHO-TIOMCKOBBIM CPEACTBAM K HHM B YHTAJIBHOM 3alie
apxuBa" M CTaHAAPT NPEAOCTABICHUS MYHULMNAIBHON YCIyIM, B TOM YHUCJE
ONpENENIIET CPOKM M MOCIEAOBATEIbHOCTh AJAMUHUCTPATUBHBIX MOPOLENYP MpHU
NPEAOCTABICHUYA MYHUIIMNAIBHON YCIYrd aAMUHUCTpPAlMU [ OpOJHILIEHCKOTO
MYHHIIUTIATBHOTO paiioHa Bonrorpaackoit o6iactu.

1.2. 3asBuUTENnsAMH Ha TOJYYCHHUE MYHUIUNAIBHOM YCIYTU SBISIOTCS
bu3nuecKue U IPUANYECKHE JIHIA, a TAKKE UX TMPEICTaBUTEINH, IEUCTBYIONINE Ha
OCHOBaHHUH MTOJTHOMOYH, OTpEeIeICHHBIX B COOTBETCTBHUHU
¢ 3aKoHOAaTeNbCTBOM Poccuiickoit Denepanuu (1anee MMEHYIOTCS — 3asiBUTEIIN ).

1.3. [Topsaok  wHGOPMHUPOBAHMSI  3agBUTEICH O  MPEJOCTABJICHHUH
MYHHUIUMIAIBHON YCIYTH.

1.3.1 CBenenus 0 MecTe HaXOXACHHS, KOHTAaKTHBIX TeledoHaxX U rpaduke
paboThl  aAMUHUCTpALMK  ['OpPOJUIIEHCKOTO  MYHUUMIAIBHOTO  pailoHa
Bousnrorpasnckoit o6iacTu:

Otaen mo o6miei U apXWBHOW paboTe aIMHUHHCTpalMu [ OpoAHIIEHCKOTo
MYHHUIIUNIATBHOTO paiioHa Bosrorpaackoit 00y1acTd  OCYHIECTBISIET MPUEM
3asBuTeneit o agpecy: 403003, Bonrorpaackas o6macts, ['opoauiieHckuit paiioH,
p.n. lopoaumie, mi. 40-netust CtanuHrpazckoi OuTBel, 1; Tenedon 8(84468) 3-37-
56, mo caenyroimeMy rpaduky:

MoHeAeNbHUK - yeTBepr ¢ 8:00 no 17:00,

naTaAIa ¢ 8:00 mo 16:00.

ITepepsri ¢ 12-00 no 12-48. Bropas u yeTBepTas MATHULBI KAXKIOTO0 MecsIa
- canuTapHbIi 1eHb. [Ipuem rpaxaan ¢ 8-00 mo 12-00.

1.3.2. Undopmaiio o mopsiake NpeAoCTaBlICHUsS] MYHULMIIAIBHON YCIyru
3asIBUTEIIb MOXKET MOIYYHUTh:

HEMOCPEJCTBEHHO B aJMUHHUCTpalMU ['OpOIUIIEHCKOTO MYHUIUMIAIBLHOTO
paiiona Bousrorpajackoit  obmact  (MHQOpPMAlMOHHBIE  CTEHABI, YCTHOE
nH(popMuUpOBaHUE TIO TeNePOHy, a TaKKe Ha JUIHOM MPUEME MYHUIIMITATIEHBIMU
CIyXalllUMU  aJIMUHHUCTpAaUUU [ OpOAUILEHCKOTO0 MYHULMIIAIBHOIO paiioHa
Bonrorpanckoii obmactu;

mo  mouyrte, B  TOM  4Yucie  d3JeKTpoHHOW  (arhiv@agmr.ru,



ra_gorod@volganet.ru), B cirydae mICbMEHHOTO OOpaIICHUS 3assBUTEIS;

B cetu HMHrepHer Ha  oduuuambHOM — caiiTeé  agMUHHUCTpAIUU
['opoauineHCKOro  MyHULMIIAIBHOTO  pailoHa  Bondrorpaackoid — obsactu
(http://www.agmr.), Ha EnuHoM mopTane rocyJapCTBEHHBIX M MYHHIIMIIAIbHBIX

yCcayr (pyHKITHIT), SABJISTFOLEMCS benepanbHOI roCyapCTBEHHOM
uH(GOPMAITMOHHON CUCTEMOI, oOecrieunBaroniei peI0CTaBICHUE
roCyJapCTBEHHBIX U MYHHUIMIAIBbHBIX YCIYyT B 3JEKTPOHHOU ¢opme (nanee —
Enunbiii nopran rocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIIYT)

(www.gosuslugi.ru), (manee — uHGOPMAITMOHHBIC CHCTEMBI).

2. CtanaapT npeaocTaBjieHuss MyHUIUNIAJIbHON YCIyTH

2.1. HaumenoBanue MyHUIUNANbHOW yeuayru: "OOecmedeHwe mocTyma
K apXUBHBIM JOKyMEHTaM U CIPABOYHO-TIOMCKOBBIM CpellCTBaM
K HUM B YUTAJIbHOM 3aJI¢ apxuBa'.

2.2. OpraHoMm, TPEIOCTABISAIONIUM MYHUIIUIAIBHYIO YCIYTY, SBISETCA
aIMUHHACTpAIMM [ OpOJIMIEHCKOTO MYHHLMIAIBHOTO palioHa Bonrorpaackon
obJiactu (nanee — yrnoJIHOMOUYECHHBIN OopraH).

CrpykTypHOE IIO/Ipa3/ieJICHUE YIOJIHOMOUYEHHOT O oprasa,
OCYLIECTBJISIOIIEE HEITOCPEACTBEHHOE MPEJOCTABICHUE MyHUIIUIIAIBHONW YCIYTH —
oraen mno oOuied W apXuBHOW paboTe aJAMHUHUCTpALMU ['OpOoAMILEHCKOTO
MYHHUITUTIATLHOTO palioHa Bonrorpanackoit obmactu (gajgee UMEHYETCS — apXUB).

2.3. Pe3ynpTar mpenocTaBieHrs MyHUIIUTIAILHON yCITYTH.

Pe3ynbTaTom npenocTaBieHUs MyHUIUNAIbHOW YCIIYTH SIBJSIETCS:

- TPeNOCTaBJICHUE JOCTyNa K AapXUBHBIM JOKYMEHTaM M CIPABOYHO-
MOMCKOBBIM CPEJICTBAM K HUM B YHTAJIILHOM 3aJI€ apXUBa;

- OTKa3 B JIOCTYNIE K apXUBHBIM JIOKYMEHTaM M CIPaBOYHO-ITIOMCKOBBIM
CpeICTBaM K HUM B YUTAJIBHOM 3aJI€ apXHBaA.

2.4. Cpok npenoCTaBIeHUSI MyHULIMIAIBHON YCITYTH.

IIpenocraBiieHHe NOCTyNa K apXUBHBIM JOKYMEHTaM B UYWTAJIbHOM 3aJ€
apXxuBa OCYILECTBISETCS HE IMO3qHEe 2 pabouux OHEH cOo JAHS MpencTaBiICHUS
JOKYMEHTOB,  OOS3aHHOCTb IO  MPEACTABJIEHUIO  KOTOPHIX  BO3JIOKEHA
Ha 3asgBUTENS B TOPAJIKE OUYEPEAHOCTH OOCITYXKUBaHHUS B YUTAJIBLHOM 3alie,
32 MCKJIIOYEHUEM CJIy4yaeB IPUOCTAHOBKU TMPEAOCTABICHUS MYHUIIMIAIBHON
YCIYTM TI0 OCHOBAHUSM, MPEAYCMOTPEHHBIM B MYHKTE 2.8.2 HACTOSLIETO
aIMUHUCTPATUBHOTO PErJIAMEHTA.

[IpenocraBiieHne A0CTyna K CIPaBOYHO-TIOMCKOBBIM CpEICTBAM apXuBa
OCYUIECTBJISICTCS. B JCHb OOpallleHHs B MOPSAKE OYEPEAHOCTH OOCTY>KUBAHUS
B YUTAJIbHOM 3aje, 3a HCKIIOUYEHHEM CIIy4aeB MPUOCTAHOBKU MPEIOCTABICHUS
MYHMIIMITAJIBHOW YCIYTH MO OCHOBaHUSIM, MPEIyCMOTPEHHbIM a03aieM 7 IyHKTa
2.8.2 HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.5. IIpaBoBBIE OCHOBAHUS JUIsl PEJOCTABICHNS] MyHUIIMITAIIBHON YCITyTH

IIpenocrasiieHne MYHHUIUIATBHON YCIIyTH OCYLIECTBIISETCSA
B COOTBETCTBUU CO CIEAYIOIIMMHU HOPMATUBHBIMU ITPABOBBIMH AKTaAMU:

- Koncturynus Poccuiickoit denepaunu (omybnaukoBana B "Poccuiickoit
razere" - OeaepanbHbI BeIMyck, Ne 4831, 21.01.2009.);


http://www.gosuslugi.ru/
consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D73B94E669373707DC34151r5rCN

- @enepanpubiii 3akoH OT 22.10.2004 No 125-®3 "OOG apxuBHOM [eine
B Poccuiickoit @enepanuu" (CoOpanue 3akoHomarenbcTBa Poccuiickoit
®enepanuu, 2004, No 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253);

- Denepanbublii 3ak0H 0T 27.07.2006 Ne 152-®3 "O nepcoHalIbHBIX
nanHbIX" ("Poccuiickas razera”, 2006, Ne 165; 2009, Ne 226, Ne 252; 2010, Ne
142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);

- OenepanpHbii 3ak0oH oT 27.07.2010 Ne 210-d3 "OO6 opraHuzanuu
PEeIOCTaBICHUSl TOCYJIAapCTBEHHbIX U MyHULUNanpHbIX ycayr" (CoOpanue
3akoHoAaTeabcTBa Poccuiickoit denepanmu, 2010, Ne 31, ct1. 4179);

- ®denepanbupliii 3aKk0H OT 06.04.2011 Ne 63-D3 "OO6 351eKTpOHHOM HOAMHCH"
("Tlapmamentckas razetra", Ne 17, 08 - 14.04.2011, "Poccuiickas razera", No 75,
08.04.2011, "Cobpanue 3akononarensctBa Poccuiickoit @enepanuu”, 11.04.2011,
Ne 15, cT. 2036);

- [ToctanoBacHHE [IpaBurenscTBa Poccuiickoit ®denepanuu
or 25.08.2012 Ne 852 "OO ytBepxkaeHuu lIpaBui HCIOIB30BaHUS YCUIIEHHOM
KBATM(UUIUPOBAHHOW 3JIEKTPOHHON MOAMMCH TMPHU OOpAILEHUU 3a IOITYyYECHUEM
rOCYJJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT W O BHECEHUU W3MECHECHUS
B IlpaBuna pa3paboTku U yTBEPXKACHHUS aIMUHUCTPATUBHBIX PETIaMEHTOB
npenocTaBieHuss rocyaapctBeHHbix  ycnyr"  ("Poccmiickas razera", 2012,
Ne 200);

- noctanoBieHue lIpaBurensctBa Poccuiickoit denepaunn ot 26.03.2016
Ne 236 "O TpeboBaHMSIX K TIPEAOCTABICHUIO B JJICKTPOHHOH (opme
roCyJapCTBEHHBIX W MYHUIUNAIBHBIX ycayr" (OduiuanbHblii MHTEPHET-MOPTAT
npaBoBoii wuHpopmaruu  http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas
razera", No 75, 08.04.2016, "CoOpanue 3akoHOmaTenbcTBa Poccuiickoi
Oeneparuun”, 11.04.2016, Ne 15, ct. 2084);

- mpuka3z ®DeaepanmpHoro apxuBHoro areHtctBa oT 02.03.2020 Ne 24
"O6 ytBepxknaenuu IIpaBun opraHuzalMM XpaHEHUs, KOMIUIEKTOBAHHUA, ydeTa
M UCIOJb30BaHUs JOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanuu
U JPYTUX apXUBHBIX JIOKYMEHTOB B TOCYAapCTBEHHBIX W MYHUIUNAIbHBIX
apxuBax, My3eiX U Oubnmorekax, HaydHbIXx opraHuzanusx" (OdunranbHbIHI
WHTEpHET-TIOPTaN paBoBoi uHbopmaruu http:// www.pravo.gov.ru, 21.05.2020);

- mpuka3 PocapxuBa ot 01.09.2017 Ne 143 "OO6 ytBepxnenuu [lopsnka
WCTIOJB30BaHUs APXMBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHUIHMMNAIbHBIX
apxuBax Poccuiickoit ®@enepamnu" (OduimanbHbli UHTEPHET-MOPTAT MPABOBOU
uHdopmaruu http://www.pravo.gov.ru, 02.11.2017.);

- YcraB [OpOaMIIEHCKOr0 MYHHIMIIAJIBHOTO panloHa Boarorpajackon
obmactu ot 29.06.2005 No&4, (razera «Mexaypeube»);

- IlocranoBnenue aaMuHUCTpalu [OPOAUIIIEHCKOTO MYHMIIUIAIBLHOTO
paiiona Bonrorpaackoir obmactu «O6 yrtBepxkaeHun Ilopsigka pa3paboTku
U YTBEPXKICHUS aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTaBJICHUS
MYHUIIMOANBHBIX  yciayr» oT 24.07.2012 Nel669 (pen. ot 10.08.2016),
(razera «Mexmaypeube»).

2.6. UcuepmpiBaromimii NEpEYECHb JIOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEAOCTABICHUS MYHUIIMNIATBLHON YCIIyTH.


consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D70B740669025277F92145F5962r3r2N
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2.6.1. Ins odopmienuss gomycka K paboTe B 4YMTaIbHOM 3ajieé apXuBa
3asIBUTEIb CAMOCTOSATEIBHO MPEJACTABISAET CIEIYIOIUE JOKYMEHTBHI:

1) 3asiBiIeHMEe O JOMycKe K paboTe B YHTAIbHOM 3ajie  apXuBa
(st GU3UIECKOTO JINIIA);

2) aHKeTYy MOJIb30BaTeIs;

3) NUChbMO HampaBJIsIoUIeH opraHu3auuu (A1 PUIAYECKOro JHUIA);

4) NOKYMEHT, YAOCTOBEPSIOIIMNA JUYHOCTb 3asBUTEN JIMOO JIMYHOCTh
PEACTABUTEIIS.

2.6.2. Jlyis paboThl B UATAILHOM 3aJIe apXHUBa C ApXUBHBIMU JIOKYMEHTAMHU U
CIIPaBOYHO-TIOMCKOBBIMH CPEJICTBAMU K HUM 3asIBUTEIIb MPEICTABIISIET:

1) nomyck k paboTe B UMTAJILHOM 3aJie apXUBa;

2) NOKYMEHT, YAOCTOBEPSIONIMNA JUYHOCTH 3asBUTEN JIMOO JIMYHOCTh
YIOJIHOMOYEHHOTO MPEACTaBUTENS;

3) 3anOJHEHHBI 3aka3 (TpeOoBaHWE) HA BbIaYy apXUBHBIX JElI,
JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX CpPEJICTB K HUM (B ciydae oOpaieHus
K CIPaBOYHO-TIOMCKOBBIM CpEACTBAM WM K (OHIY TOJb30BAHUS 3aKa3
(TpeboBaHME) HE 3aMOTHSAETCS).

JUist pa®oOThl B UYMTaJbHOM 3aji€ apXWBa C APXUBHBIMH JOKYMEHTaMH,
UMEIOLIUMH TIOMETY "JUIsl CIIy>KeOHOr0 MOJb30BaHUsA" 3asBUTENb JOMOJIHUTEIBHO
IIPEICTABIISACT:

- IICBMEHHOE pa3pelieHue Ha JOCTyH K apXUBHBIM JIOKYMEHTaM
ot oHmo00pazoBares (MpaBOIPEEMHHUKA).

JUis paboThl B UMTAJIBHOM 3alie apXWBa C ApPXUBHBIMH JOKYMEHTaMH,
HAy4YHO-CIIPABOYHBIMHU CPENCTBAMHU K HUM, COAEPKALIMMU CBEICHHS O JINYHON U
CEeMEWHOM TaWHE TpaKJIaHWHA, €ro YaCTHOW KHU3HHU, a TaKXKe CBEICHUS,
CO3JaloNIMe yrpo3y g ero 0Oe30macHOCTH, JI0 HCTeUeHuss 75  Jer
CO JTHA CO3[IaHUs JOKYMEHTA, 3asBUTEIb JOMOTHUTENIBHO IPEICTABIISET:

- CBUJETENBCTBO O MPaBe HA HACJEICTBO MO 3aKOHY JMOO0 CBUIETEIBCTBO O
MpaBe Ha HACJIEICTBO MO 3aBELIAHUIO C YyKa3aHMEM Ha MpaBo JOCTyna
K YKa3aHHBIM apXUBHBIM JOKYMEHTAM;

- JIOBEPEHHOCTh OT Tpa)XKJAaHWHA WIM €ro HacJIeAHUKOB Ha JOCTyI
K YKa3aHHBIM AapXUBHBIM  JIOKYMEHTaM, YJOCTOBEPEHHYKD B  IOPSJIKE
YCTaHOBJICHHOM 3aKOHOJAaTeNbcTBOM Pocculickon denepanuu.

Jis paboThl B UWTAJIBHOM 3alie apXWBa C APXUBHBIMH JOKYMEHTaMH,
CIPAaBOYHO-TIOUCKOBBIMM CPEICTBAMH K HHUM, IE€PEAAHHBIMH 110 JOTOBOPY
B apXWB COOCTBEHHHKAMHM WM BjaJeibllaMH, YCTAaHOBUBIIMMH OTPAHUYCHUS
Ha JOCTYI K HUM, 3asIBUTENb JIONOJHUTEIBHO MPEICTABISAET:

- TMCBMEHHOE pa3pelleHHe Ha JOCTyIl K apXHMBHBIM JOKYMEHTaM,
CIIPaBOYHO-TIOUCKOBBIM CPEJCTBAM K HUM OT COOCTBEHHHMKA WJIM BJIaJIEIbIIA.

@opMbI 3asBJICHUS Ha IONMYCK K pad0Te B YUTAIBHOM 3ajie apXuBa, MUCbMa
HaNpPaBJISIOEH OpraHu3alii, aHKEThI OJIb30BATENSI TPUBOAATCS B
NPWIOKEHUSX K HACTOSIIEMY aAMUHUCTPATUBHOMY PErJIAMEHTY W JOCTYIHBI JJIs
NOJIYYEHUS] B DJIEKTPOHHOM (popme Ha oUIMAIBHOM CalTe YIMOJIHOMOYEHHOTO
oprana (http://www.agmr.) .

2.6.3. JlokyMeHTBI AJis TOJIy4€HHs JOMyCKa K padoTe B YWTAJIbHBIN 3ai
MOJIAl0TCA 3asBUTENIEM JMYHO, MOYTOBBIM OTIIPABIEHUEM, JUOO B 3JIEKTPOHHOU



dopme C UCITOJIb30BAaHUEM Enunoro nopTajia  rOCYyJIapCTBEHHBIX
Y MyHULIUTATbHBIX YCIYT.

B cnydae ecnu 3asdBi€HHE HANpaBIAETCA 3asBUTEIEM B AJIEKTPOHHON
dopMme, Takoe 3asBICHHE MOAMMCHIBACTCS MPOCTONW BJICKTPOHHOW MOAMHUCHIO
WM YCUJICHHOW KBaTU(UIIMPOBAHHOW JIIEKTPOHHOW TOIMUCHIO  3asSBHUTEIS
(YIOJTHOMOYEHHOTO JIUIIA).

2.7. VicuepnipIBatoliuii TIepeueHb OCHOBAHWM 11 OTKaza B TpHUEMeE
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH:

- IOKYMEHTBI MPEJICTABICHBI HEIPABOMOYHBIM JIUILIOM;

- 3a5BJICHUE U MPUJIAracMble K HEMY JTOKYMEHTBI HE COJEPKAT PEKBU3UTOB,
00s3aTeNbHBIX K 3alO0JHEHHUIO, HE MOIAI0TCS TPOUYTEHUIO, UMEIOT HEOTOBOPEHHbBIE
UCIIPABIICHUS WJIW MOBPEKICHHUS, HE MO3BOJISIOIINE OJHO3HAYHO MCTOJKOBATh UX
COZIEp/KAHME.

3asgBUTENIO0  HaNpaBisieTcs  yBeAOMJIeHHE 00 OTKa3e B  MpHUEME
K  pAacCMOTPEHWIO  3asBJIEHHS B  clydae, €ClM TIpuU  OOpallleHUuU
3a MOPEJOCTaBICHUEM MYHHUIMNAIbHOW YCIYIM B  3JEKTPOHHOW  (opme
B pe3yJibTaTe MPOBEPKHU YCWICHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJIUCH
(manee —  KBaMU(PUIMPOBAHHOW  TMOJNKCHU)  BBISIBJIEHO  HECOOJIOJCHUE
yCTaHOBJIEHHBIX cTaTheil 11 denepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 "OO6
ANEKTPOHHOM MOANKUCHU" YCIIOBUM MPU3HAHUS €€ IEUCTBUTEIIBHOCTH.

B ciyyae eciu mpu4MHBL, 110 KOTOPHIM 3asBUTEIIO OBLJIO OTKAa3aHO B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UJISi TPEJOCTABJICHUS MYHHUIIUIIATBLHOM
YCIIYTH, B TIOCJIEAYIONIEM OBbLIU YCTpaHEHBI, 3asBUTEIb BIIPaBE BHOBb OOPATUTHCS
3a NpeI0CTaBICHUEM MYHULIMIAIBHON YCITYTH.

2.8. VlcuepnbiBaromuit nepeyeHb OCHOBaHHUI JUISt OTKa3a
B IIPEI0CTABJICHUH, IPUOCTAHOBJIEHUS IPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

2.8.1. OcHoBaHUA IS OTKa3a B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH.

OcHoBaHUSIMM JIJI1  OTKa3a B JOCTyHe K apXUBHBIM JOKyMEHTam
Y CIPABOYHO-TIOMCKOBBIM CPEICTBAM K HUM B YUTAJIBHOM 3aJi€ apXUBa SIBIISIOTCS
CHEAYIOIIUE CITyYaun:

- 3asgBUTENIEM (Jajee MMEHYEeMbId TaKKe IMOJIb30BaTellb) HE MPEeAbsBICH
JOKYMEHT, YAOCTOBEPSIOINN JIMYHOCTB;

- HaJM4YMe OrPAHMYCHUI Ha WCHOJIb30BAHUE APXUBHBIX JOKYMEHTOB,

YCTaHOBJICHHBIX 3aKOHO1aTE€JIHLCTBOM Poccuiickoit denepanuun
i ¢pormooOpazoBareneM MpH nepeaade T0KyMEHTOB Ha apXUBHOE XPAHECHHE,
- OTCYTCTBHUE MUCHEMEHHOTO pa3peuieHust rpakJ1aHuHa

WO €ro HacJICAHUKOB IIOCIIE CMEPTHM TIpPAXKJaHMHA HA HCIIOJIb30BaHUE
3aTpeOOBaHHBIX MOJIb30BATEIEM apXUBHBIX JOKYMEHTOB, COACPKAIINUX CBEACHUS O
JINYHOM, CEMEMHOM, YaCTHOW KU3HU TPAXKIAHUHA 10 UCTCUEHUS 75 ner
CO JIHS CO3JaHHUs IOKYMEHTOB.

- HaJIMYME 3aKJIIOYECHHUS KOMHCCHM AapXMBa O HEBO3MOXHOCTH BBIIAYU
NOJJIMHHUKOB apXUBHBIX TOKYMEHTOB (J1ajiee - 3aKJII0YeHHe KOMUCCUM apXKBa) B
ClIy4yae U MOpAJKE, ONPENEICHHBIX MYHKTOM 14.2 [IpaBuit opranu3anuu XpaHeHus,
KOMIUIEKTOBAaHHUS, Yy4ye€Ta W UCIOJb30BaHUS JIOKYMEHTOB ApPXHMBHOTrO (oHIa
Poccniickont denepannu U APyrux apXuBHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX apXUBaX, My3esX U OMOIMOTEeKaX, Hay4HbIX
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OpraHu3alMsIX, YTBEPKIACHHBIX NpHUKa3oM DenepaibHOro apXMBHOTO areHTCTBA OT
02.03.2020 Ne 24 (nmanee - ITpaBuna Ne 24);

2.8.2. OcHOBaHUs AJIsl MPUOCTAHOBJICHHSI MIPEIOCTABICHUS MYHUIIUTIAIbHON
YCIIyTH:

- 3aKa3aHHBIE I0Jb30BATEIEM ApPXHUBHBIE JOKYMEHTHI B YCTaHOBJIEHHOM
NOpSAJIKE BbIAAHbl COTPYJHHMKAM apXuBa IS BBINOJHEHUS CIIYKEOHBIX 3aJaHUM
(ucnonmHeHue 3aKaza  NPUOCTAaHABIMBAETCS 1O OKOHYaHUS Cpoka
UX UCIOJIb30BaHUs, HO He Oojee yeM Ha 120 paboumx aHeW co AHS 3aKasa
UX MOJIb30BATENEM);

- IOJIb30BaTEJIEM  3aKa3aHbl  MOUVIMHHUKKA  apXUBHBIX  JIOKYMEHTOB,
JUISL BBIIQYU KOTOPBIX TpeOyeTcs NOATOTOBKA U YTBEPXKACHHUE 3aKIIOUYCHUS
O BO3MOKHOCTH WJIM HEBO3MOXXKHOCTHU UX BBIJAUM, & TaKXE YBEIOMJICHHE O HEM
MOJIb30BATENs B CIy4yae M MOpsAKe, ompezeseHHbIXx myHKToM 14.2 IpaBum Ne 24
(ucnosHEeHME 3aKa3a MPUOCTAHABIMBAETCS, HO HE Oojee yeM Ha 27 pabouux AHER
CO JIHA 3aKa3a MX IMO0JIb30BATENIEM);

- 3aKa3aHHbIC I0Jb30BATEJIEM apPXHWBHBIE JOKYMEHTHI B YCTAaHOBJIECHHOM
MOPSIIKE BbIJAHBI BO BPEMEHHOE MOJIb30BAHUE HOPUAMYECKUM WU (DU3UYECKUM
muuaM — (oHA000pa30BaTENSIM, UX MPABOIIPEEMHUKAM WJIM MO 3alpocaM OpPraHoOB
roCyZapCTBEHHOW BJIACTU M MHBIX T'OCYAAPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOIO
camMOyIpaBJieHUs (MCIIOJIHEHUE 3aKa3a MIPUOCTAaHABINBACTCS 10
OKOHYAaHMsI CpOKa MX HCIOJb30BAHMS, YKa3aHHOTO B akTe€ O BbIJIAYE
BO BPEMEHHOE I10JIb30BAHUE);

- 3aKa3aHHBIC I10Jb30BATEJIEM apPXHWBHBIE JOKYMEHTBI B YCTAaHOBJIEHHOM
NOPSAJIKE BBIJIAHBI APYTOMY IOJIB30BATEN0 B YUTAIBHBIN 371 (MCIIOJIHEHHE 3aKa3a
IPUOCTAHABIIMBAETCS 10 OKOHYAHHS CPOKA UX MCIOJIb30BAHMS, HO
He Oosiee ueM Ha 40 pabouux AHEHN CO JHS 3aKa3za UX MOJb30BaTEIEM);

- OSKCIOHMPOBAaHUE 3aKa3aHHBIX ApPXUBHBIX JIOKYMEHTOB Ha BBICTaBKE
(uconHeHue 3aKa3a  NPHUOCTAHABIMBAETCS 1O OKOHYAHHUS Cpoka
AKCIIOHUPOBAHUA);

- Mojaya YHNOJHOMOYEHHBIM OpPraHOM 3asdBJICHHS 00 aAMUHUCTPATUBHOM
MpaBOHApyUIEHUU JIMOO 3asBJIEHUS O TMPECTYIUICHHUH MO (aKTy COBEpPLICHUS
MOJIb30BATEJIEM HapyILIECHHM, yka3aHHbIX B myHKkTe 3.7 Ilopsimka MCHonb30BaHUS
aApXWBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX W MYHHUIIUIAIBHBIX apXHBaXx,
yTBepkIeHHoro npukazoMm PocapxumBa ot 01.09.2017 Ne 143 "OO yTBepkaeHUU
Ilopsinka  WCHOJB30BaHMS  APXMBHBIX  JOKYMEHTOB B  TOCYJapCTBEHHBIX
M MyHULUNAIbHBIX apxuBax Poccuiickoii ®Penepanuu’ (UCHOJHEHHE 3aKa3a
MpOJJIEBAaE€TCA € JaThl MOJA4YM  YINOJHOMOYEHHBIM OpPraHOM  3asiBJICHUS
00 aAMHHHMCTPATHUBHOM IPABOHAPYLICHUH JIMOO 3asBICHUS O NPECTYIUICHUU
no (hakTy COBEpLICHUSI TMOJb30BAaTEIEM HAPYIIEHWA OO0 JaThl BCTYIUICHHS
B 3aKOHHYIO CWJIy T[IOCTaHOBJEHUS 1O Jeny 00 aAMUHUCTPATUBHOM
paBOHAPYIICHUH MO (PaKTy COBEPIICHHS IMOJIb30BATEIEM HAPYIICHUN WU ATkl
BCTYIUICHHSI B 3aKOHHYIO CWJIy TMpUTOBOpa cyJa MO YroJdOBHOMY €Ny
100 BBIHECEHUS pellieHHs] 00 0TKa3e B BO30YKJICHUH YTOJIOBHOTO Jena).

2.9. Ilnara 3a npegocTaBlieHUe MyHUIIMIIAIBHON YCIYTH HE B3UMAETCSl.



2.10. MakcumanbHbIi CPOK OXKHUAAHUSA B OUEPENU TMPH MOAaYe 3asABICHUS O
MPEIOCTABICHUH MYHHUIUNAIBHON yCIyrM H TpH TOJyYEeHUU pe3ysibrara
IIPENOCTABICHNS MYHUIIUMITAJIBHON YCIIYTM COCTaBISIET 15 MUH.

2.11. Cpok peructpanuu 3asBICHUS O NPEIOCTABICHUU MYHHUIIUIAIBLHOU
YCITYTH.

3asBieHUEe O JOMyCKe K paboTe B YWTAJIBLHOM 3aje apXuBa MOIJIEKHUT
pPErucTpaluy B IeHb MOCTYIJICHUS B YIIOJIHOMOYEHHBIN OpraH.

2.12. TpeGoBaHuss K TIOMEIICHHSAM, B KOTOPBIX IPEAOCTaBISACTCS
MYHHIUNANIbHAS yCIyTa, K 3aly OXKUJAHUs, MeCTaM JIJIsl 3alOJHEHUS 3alpoCcCoB O
NPEeNIOCTAaBICHUU  MYHULMIAIBHON  yCIyrd, HWH()OpPMAIMOHHBIM  CTEHAAM
c oOpa3maMy UX 3alOJHEHHs M TIEPeUYHEM JIOKYMEHTOB, HEO0OXOJAUMBIX
JUISL TIPEAOCTaBIICHUS MYHUIUMIAIBHOM YCIyI'M, B TOM 4YHCJIE K OOECIEUYEHHIO
JOCTYIIHOCTH JJI1  WHBaJMAOB  yKa3aHHBIX OOBEKTOB B  COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit deaepannu 0 COIMaIbHOM 3alIUTE HHBAIUIOB.

[Tomemienusi, B KOTOPBIX TPEIOCTABISETCS MYHUIUMNAIbHAA YCIyTa,
o0ecneunBarOTCsl HEOOXOMUMBIMH JUIS TIPEIOCTABICHUS MYHULIMTIATBHON YCIYTH
o0opynoBaHueM  (KOMIIbIOTEpaMH,  CpPEACTBAMHU  CBSI3H,  OPITEXHUKOW),
KAHIICISIPCKUMHU  TIPUHAJICKHOCTAMHA, HWH()OPMAIMOHHBIMA W CIIPAaBOYHBIMU
MaTepHaliaMH, HarJggHONW HHpopMaluen, CTylbsiMu U cTojiamu). [lomemienus
JOJDKHBI ~ COOTBETCTBOBaTh  CAHUTAPHO-AMUACMHOJOTUYECKUM  TMpaBUIIaM
u HopMatuBaMm '"[‘urueHudeckue TpeOOBaHUS K TEPCOHAIBHBIM DJICKTPOHHO-
BBIYHMCIIUTEIBLHBIM MallliHaM U opranuzanuu padotsl. CanlluH 2.2.2/2.4.1340-03"
1 ObITH 000PYIOBAHBI CPEACTBAMU MOKAPOTYIICHUS.

Bxog B ymoimHOMO4YeHHBIM opran obOopyayercss HHGOPMAIIMOHHON
TaOJIMYKON (BBIBECKOM), cojepkaiieid uHPOpMalMio O HAUMEHOBAaHUHU, MECTE
HAXOXJICHUA M pekuMme paboTel. Bxoa M BBIXOA W3 MOMEHICHHWH O0OpYyIyOTCS

COOTBETCTBYIOIIMMH  YKa3aTEIISIMHU. KabuHeTsl ymoJHOMOUYEHHOTO OpraHa
000pynyroTCsl TaOJIMYKaMH, CoAepKaluMu HWH(QOpMalMI0O O HAUMEHOBaHUU
CTPYKTYPHBIX MoIpa3ieTIcHUH, OCYIIECTBIISIOIINX peI0CTaBICHUE

MYHHUIUMIAIBHON YCIYTH.

Mecra oxumaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSIM
JUIST  3asBUTENIEH W ONTHUMAJbHBIM  YCJIOBHSIM  PabOThI  CIIEIMAJIMCTOB
YIOJHOMOYEHHOTO OpraHa, OOOpYAOBaHbI CTYJIbSIMH, KPECEIbHBIMU CEKLMSIMH,
CKaMbsMH.

IIpueM 3asBHUTENEH OCYIIECTBIAETCS B  CHELUAIBHO  BBIIEIECHHBIX
JUTSL 3THUX LEJIEeH OMEIEHUSX.

PabGouee MmecTo cmnenuamMcTa YMOJHOMOYEHHOIO OpraHa JOJDKHO OBITh
00Opy/IOBaHO TMEPCOHAJbHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO  JIOCTyHa
K  HEoOXOAMMBIM  WH(POpMAIIMOHHBIM  0a3aM  JaHHBIX,  [E€YaTAIOUIUM
Y KOIIUPYIOLIUM YCTPOUCTBAM.

[Ipu opranuzanmuu paboyux MeCT JIOJDKHA ObITh MPEeayCMOTpEHa
BO3MOXHOCTh CBOOOJIHOIO BXOJlda M BBIXOJA CIEHHAIMCTOB YIOTHOMOYEHHOTO
opraHa 13 MOMEIICHHs TPU HEOOXOAUMOCTH.

Mecra cmaun W TONY4YEHHs  JTOKYMEHTOB  3asABUTEISIMH, MECTa
s MHOOPMUPOBAHMS 3asBUTENICH W 3aMOJIHEHUS HEOOXOAMMBIX JTOKYMEHTOB
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000pyayrOTCSl CTyIbsMH (KpeciaamMHu) W CTOJIaMH M OOECIEUYHMBAIOTCS MHCYEH
OyMmaroi u MMCbMEHHBIMH MPUHAATICKHOCTIMHU.

B  nomenieHusX ~ yNOJHOMOYEHHOTO  OpraHa,  IpeIHAa3HAYEHHBIX
mwis  paboThl C  3asABUTEISAMH, pa3MeIaTcs HWHOOPMALMOHHBIE CTEHIBI,
oOecrnieunBaroIIne NOJydyeHUe MH(POpMAIMKU O MPEIOCTABICHUH MYHUIIUTIAIBHON
YCIIyTH.

Ha un(popMannoHHbIX CTeHIaX, O(QUIUATBHOM CalTe YIMOJIHOMOYEHHOTO
OpraHa pa3MeIaTcs CIeAYoIUe HHPOPMAIIMOHHbIE MATEPUAIIBL:

- W3BJCYCHUS W3 3aKOHOJATENIBHBIX M HOPMATHBHBIX IIPABOBBIX AaKTOB,
COIEpXKallMX HOPMBI, PETYJHPYIOLIME  ACATENBHOCTh 10  HCIIOJIHEHMIO
MYHUIUNIAIBHON YCIIyTH;

- TEKCT HACTOAILEr0 aJMUHUCTPATUBHOTO PETJIaMEHTA;

- “HQOpMaLKs O NOPSAAKE UCIIOTHEHUSI MyHUIIMIAIBHON YCIIYTH;

- IepeYeHb  JIOKYMEHTOB,  HEOOXOJAMMBIX 1  MNPEAOCTaBIICHUS
MYHULIMIAIBHOMN YCITyTH;

- (hopMBbI 1 00pa31BI JOKYMEHTOB JJIS 3alI0JTHEHUS;

- CBEJICHUS O MECT€ HaXOXJACHHS U Tpaduke padoThl YINOJIHOMOYEHHOTO
oprasa;

- CIIpaBOYHBIE TEIE(POHBI;

- aJipeca 3JIEKTPOHHOM IMOYTHI U aJpeca calToB ceTu VIHTepHeET;

- uHOpMaIMs O MECTe JMYHOIO MpHeMa, a TaKKe 00 yCTaHOBJIEHHBIX
JUISL JIMYHOTO MPUEMA JTHAX U Jacax.

[Ipy m3MeHeHHH UHPOPMALUU MO HMCIOIHEHUIO MYHUIMNAIBLHOW YyCIIyTU
OCYILIECTBIISIETCS €€ MepUouIeckoe OOHOBIICHHUE.

BusyanbHas, TekcroBas M MyJIbTUMEAMNHAs HUHPOpMALUs O TMOPSIKE
MPEAOCTABIICHNS MYHUUUIIAIBHON YCIYrd pa3Memaercs Ha WHGOPMAIMOHHOM
CTeHAE€ WM WH(OOPMAIMOHHOM TepMHHANle (yCTaHaBIMBAaeTCA B YyAOOHOM
ULl TpakJaH MecTe), a Takke Ha FEnuHOM moprane TrocyJapCTBEHHBIX
M MYHUUUIAJIBHBIX YCIYr, Ha O(QUIHMAILHOM CalTe YNOJHOMOYEHHOI'O OpraHa
(http://www.agmr.).

OdopmiieHne BU3yaabHOM, TEKCTOBOM M MYJIbTUMEAUNHON MH(OpMAIUKU O
NOPSAJIKE TPEAOCTABICHUS] MYHULMIIAIBHON YCIYTrM JOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PUTEIBHOMY M CIYXOBOMY BOCIPHUSATHIO 3TOH HHGPOpMaLUu
IpaKJaHaMHU.

B wmenmsx obOecrneueHuss  yCIOBHM  JTOCTYNHOCTH Ui  WHBAJIUAOB
MYHHIIMIIAJIBHONM YCIIyTU AOJHKHO OBITH 00ECTIEUeHO:

- OKa3aHWEe  CIEeNHAJUMCTaMyd  [OMOIIM  WHBAJIMAAM B IOCAJKe
B TPAHCIOPTHOE CPEACTBO M BBICAJKE W3 HEr0 INEpe] BXOAOM B IOMELIEHUS,
B KOTOPBIX TMPEAOCTaBISACTCA MYHULIMIAJIbHAs YCIyra, B TOM YHCJE
C UCIOJIb30BAaHUEM KpeCia-KOJIACKHU;

- OecnpensTCTBEHHBIN BXOl MHBAJIUAOB B MOMEILIEHNE U BBIXOJ] U3 HETO;

- BO3MOKHOCTh CaMOCTOSATEIbHOTO nepeIBIKEHUS WUHBAJUIOB
N0 TEPPUTOPUU  OpraHU3alMM, T[OMEIIEHUs, B KOTOPBIX OKa3bIBaeTCs
MYHUIMIIAIbHAS YCIIyTa;

- COTIPOBOKJICHIE WMHBAIHMIOB, UMEIOIUX CTOWKHE paccTpoicTBa (pyHKUIUU
3pEHHS W CaMOCTOSITEJIBHOTO MEPEABWKEHUS, M OKAa3aHUE MM IIOMOIIHM Ha



TEPPUTOPUH OPTaHU3ALINH, IOMEILEHHUS], B KOTOPHIX OKa3bIBAETCA MYHULIUMAIbHAS
yCIyra;

- HaJJIeKaiee pasMelieHne oOOpyIOoBaHUS W HOCHUTENeH WHGOpMAIH,
HEOOXOMUMBIX [UJIsl oOecredeHus] OeCHpensTCTBEHHOTO JOCTyla WHBAJIHIOB
B IMOMEIIICHUS U K YCIyTraM, C Y4eTOM OTPAaHUUYCHHUU UX KU3HEEATEIIbHOCTH;

- nyOnmupoBaHMEe HEOOXOJIMMOM MJii WHBAJIUIOB 3BYKOBOW U 3pUTEIHHOM
uHpopMalMK, a TaKkKe HAJMHUCEH, 3HAKOB M WHOM TEKCTOBOM M Tpaduyeckoin
uH(pOpMAaIUU 3HaKaMH, BHIMOJIHEHHBIMH pelbeHO-TOUCYHBIM IpudTOM bpaitns;

- IOMYCK CYpAOIEePEBOUHMKA U TU(IOCYPI0NIEPEBOIUNKA;

- IOITyCK c00aKu-TIPOBOJHUKA pu HaJIM4IUHU JOKYMEHTA,
MOJATBEPKIAIONIETO €€ CHelualbHoe OOydYeHHe U BbIJAHHOTO 10 (opme
U B MOPSJKE, KOTOPbIE OMPEAesatoTcs (efepaabHbIM OPraHOM HCHOJHUTEIBHOM
BJIACTH, OCYUIECTBISIOIIMM  (PYHKIMM 1O  BbIpabOTKE W  peajau3aluuu
roCyJJapCTBEHHON  TMOJIUTUKHM W  HOPMATHUBHO-TIPABOBOMY  PETyJIMPOBAHUIO
B cpepe ColranbHOM 3alUThl HACEJICHHUS;

- OKasaHHWe CIeNHaJIUCTaMd HWHOM HEOoOXOOWMMOHW IIOMOIIM HWHBAJIUIAM
B IPEOAOJECHUU OapbepoB, MPENSATCTBYIOLIUX MOJYYEHHI0 UMHU YCIYI HapaBHE
C APYTUMH JIULIAMH.

2.13. [lokazaTenu JOCTYIMHOCTH U Ka4eCTBAa MyHUIUTIATLHOM YCIYTH.

[TokazarenssMu JOCTYMHOCTH M KQ4€CTBA MyHULIMIIATBHOMN YCIIYTH SBJISIIOTCS
MOJIyYeHHE 3asgBUTENIeM HMHGOPMAIMK O XOJAE NPEIOCTaBICHUS MYHHUIUIIAILHOM
YCIYyTH C UCIOJIb30BAaHUEM CpPEJCTB  TeNe(OHHON CBSA3H, DIIEKTPOHHOTO
UH(OOPMHUPOBAHMS, COOJIOACHUE CPOKOB TMPEAOCTABJICHHUS MYHHUIIUIAIBHON
YCIIYyTH, OTCYTCTBHE KaJI00 M TPETEH3UH CO CTOPOHBI 3asBUTENS, a TaKkKe
CyleOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMH pEIeHUH, AercTBUl (O6e3aecTBu)
YIOJIHOMOYEHHOI'O OpraHa U J0HKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO OpraHa.

2.14. Vlaple TpeOOBaHMA, B TOM WYHCIE YYHUTHIBAIOIIUE OCOOEHHOCTU
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH B DJIEKTPOHHOU (popme

Ilepeuenp (poHIIOB apxuBa, a TaKke MEPEUCHBb OMUCEH el C yKa3aHUEM
3aroJIOBKOB €IMHHI] XPAHEHHs JIOCTYNEH IMOJb30BaTEN0 Ha O(HUIMaIbHON
CTpaHULE YIIOJITHOMOYEHHOIO oprasa B cetu "MHTepHeT".

[Ipenocrasnenne MmynuunanbHon yenyru B MO®I] He ocymecTBusercs.

OcyiectBieHne OT/ICJIbHBIX aIMUHUCTPATUBHBIX npoLeayp
P MPEJOCTABICHUH MYHUITUIIATLHON YCIIYTH BO3MOXKHO B DJIEKTPOHHOU (opMme.
OCOOEHHOCTH OCYIIECTBICHUS OTIEIbHBIX aJIMHHHCTPATUBHBIX TIPOLECIYp B
AIIEKTPOHHON (hOpME YCTAHOBIICHBI B pasjieie 3 HACTOSIIETO aIMUHACTPATUBHOTO
perjiameHTa.

3. CocraB, M0CJ1e10BaATEJIbHOCTH U CPOKHU BBINNOJHEHUSI A[IMMHUCTPATHBHBIX
npouexyp, Tpe0OBaHMS K MOPAIAKY MX BbINIOJHEHUS,
B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS AIMUHUCTPATHBHBIX NPOLEeXYP
B JJIEKTPOHHOM (popMe

3.1. McuepnpIBarouii nepeyeHb aAMUHUCTPATUBHBIX MIPOLIETYP
[IpenocTaBneHrne MyHUIIMIAIBHON YCIYTH BKIIOYAeT B ceOsl ClEIyrOIIHe
aAMUHUCTPATUBHBIE TPOLIETYPBIL:



- IPUEM U peructpanus (0TKa3 B NPUEME) 3asBJICHHS O JOIyCKe K paboTe B
YUTAIBHOM 3aJI€ apXHBa;

- oopMIIEHHE JIOITyCKa MOIB30BaTENsI K paboTe B UNTATBHOM 3ajle apXHBa,

- mpueM 3aka3a (TpeOOBaHWA) HAa BbAAYy apXUBHBIX J€J, JTOKYMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM;

- IPEIOCTABJICHUE  TIOJB30BATENII0  JOCTyHa K  apXUBHBIM  JIEJIaM,
JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CPEICTBAM K HUM.

brok-cxemMa  mocineAOBaTEIbHOCTH  AAMHHHUCTPATHBHBIX  IPOLEAYP
OpU NPEJOCTABICHUM MYHHUIMIAIBHOM YCIYyrd NPUBOAMUTCA B IMPUIIOKEHUU
K aJMUHUCTPATUBHOMY pErjlaMeHTy™.

3.2. IlocnenoBaTeNbHOCTD JencTBU JOJKHOCTHBIX JIHIL
IPU [IPETOCTABICHUN MYHULIUIIATbHON YCIYTH.

3.2.1. Ilpuem u peructpauus (OTKa3 B TNpUeMe) 3asiBICHUS O JOMYCKe
K padoTe B YUTAJIBHOM 3aJI€ ApXUBA.

OcHoBaHueM Uil Hayajla aJMUHUCTPATHBHOM MpPOLEAYPHl SIBISETCS
MIPE/ACTABICHUE TOJIb30BATEIEM HA JMYHOM IPUEME, MOUYTOBBIM OTIPABIECHUEM
W C HCIOJIb30BAaHUEM Enunoro noprana rocyJapCTBEHHBIX
1 MYHULUINAIBHBIX YCIYyT JTOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 HacTosIiero
aAMUHUCTPATUBHOT'O PEIVIAMEHTA.

IIpueM 3asABJICHHMS] W NPWIATaEMBIX K HEMY JOKYMEHTOB OCYLIECTBISET
JOJDKHOCTHOE JIULO YIOJIHOMOYEHHOTO oprasa, OTBETCTBEHHOE
3a NPEJOCTABJICHUE MYHULIUIIAJIbHON YCIIYTH.

IIpyn npueme TOKYMEHTOB JOJKHOCTHOE JIMIO YIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOE 3a MpPEAOCTABICHHE MYHMIMNAIBHOW YCIYrd, MpPOBEPSET
KOMIUIEKTHOCTb ~ NPEACTABICHHOIO IAKETa JIOKYMEHTOB B  COOTBETCTBUH
C IMMyHKTOM 2.6.1 HacCTOAIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipu noctyrieHUun 3adBICHHUS B AJIEKTPOHHON (OpMeE TOJKHOCTHOE JIMLO
YIOJIHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIMNAIbHOU
yCciIyrd, B TedeHue 1 paboyero AHS C MOMEHTa €ro PErucTpalyy MPOBOJIUT
MPOBEPKY MOJUIMHHOCTA MPOCTOM  AJIEKTPOHHOM TOANUCH  3asBUTENS C
MCIIOJIb30BAHUEM COOTBETCTBYIOLIEIO CEpBHCA €AUMHOW CUCTEMbI MJICHTU(DHUKANN
M ayTeHTUQUKAUMW  WIM  T[pOUEaypy  MNPOBEPKH  JIEHCTBUTEIHHOCTH
KBaJIN(DULIMPOBAHHOMN NOJANKCH, C HCIOJIB30BAHUEM KOTOPOM NOJANHUCAHO
3asiBJICHHE (MMAKET AJEKTPOHHBIX JTOKYMEHTOB) 0
IIPEAOCTABIEHUN MYHULMIIAJIBHON YCIyrd, MPEeAyCMAaTPUBAIOIIYI0 IPOBEPKY
coOMIO/IeHNs YCJIOBUHM, YyKa3aHHBIX B cTaTthe 11 @DeaepanbHOTO 3aKOHA
"O0 27eKTPOHHOM TToATIHCH".

B cnyuae BbIsIBIEHHS 00CTOSTENBCTB, YKAa3aHHBIX B MMyHKTE 2.7 HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIaMeHTa, JOHKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHUIUIAIBHON YCIYrd, OTKa3bIBaeT B
npreMe T0KyMEHTOB C YKa3aHHEM NMPUYUHBI TAKOTO OTKAa3a.

B cnyudae ecnu B pe3ynbTrare MPOBEPKU KBATM(DUIIMPOBAHHON TMOIIUCH
OyIeT BBIBICHO HECOONIOZICHHME  YCTAHOBIICHHBIX  YCIOBUM  NpPU3HAHUS
€€ JICHCTBUTEIIBHOCTH, YIOJIHOMOYEHHBIH OpraH B TE€YEHHME TpEX IHEH CO AHS
3aBepUICHHs] TPOBEACHMUS TAaKOW MPOBEPKH NPUHUMAET peuieHHe 00 oTKa3e
B MpUEMe K PACCMOTPEHUIO 3asBJICHUS U HAIMPaBJISIET 3aBUTEIIO YBEAOMIIEHHE 00
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TOM B JJIEKTPOHHOU (opMe ¢ ykazaHuMEM MHYyHKTOB ctaThu 11 denepampHOTrO
3akoHa "OO SIEKTPOHHOM MOANUCH", KOTOpPBIE TMOCIYXHJIA OCHOBAHHUEM
JUISL TPUHATHS YKAa3aHHOTO peleHus. Takoe yBEIOMIJICHHE IIOJIMCHIBAETCS
KBAIM(UIMPOBAHHON TMOANMUCHIO PYKOBOAMTENS YHIOJHOMOYEHHOTO OpraHa
WM YIOJTHOMOYEHHOIO WM JIOJDKHOCTHOTO JIMIIA M HANpaBIs€TCA IO aApecy
AJIEKTPOHHOM TOYTHI 3asABUTENSI JUOO B €ro JMYHBIA KaOuHeT B (enepanbHOU
rocygapcTBeHHOM nHPopMalnoHHoOM cucteme "EnuHblil mopTan rocyjapcTBEHHBIX
U MYHULUMAIBHBIX YCIYT (GyHKIUH)".

B cnydae npenbsBieHUs 3asBUTENEM NOMJIMHHUKOB JOKYMEHTOB KONHH
ATUX TOKYMEHTOB 3aBEPAIOTCSA JAOJKHOCTHBIM JIUIIOM YIHOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32 IMPENOCTABJICHUE MYHULMNAIBHON YCIyTH, MOJJIWHHUKA
JOKYMEHTOB BO3BpAILAOTCS TPAXKIAHUHY.

[locne TmpoBEpKHM KOMIUIEKTHOCTH JOKYMEHTOB JOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOIO OPraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIIMNAIbHOU
YCIIyTH, IPUHUMAET, PETUCTPUPYET 3asIBJICHUE C
MpUWIAraéMbIMU K HEMY JOKYMEHTAMH M HalpaBiseT UX Ha pPAacCMOTPEHUE
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.

B cmydyae nmocTymieHHs B YIOJHOMOYEHHBIA  OpraH  3asiBICHUS
B DJIGKTPOHHOM BHJI€, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOE 3a IIPENOCTABICHUE MYHULUIAIBHOW YCIYI'HM, OCYIIECTBIIIET €T0
pacrneyaTky Ha OyMa)KHOM HOCHUTEJIE U PErHCTPaLHIO.

MakcumanbHbIid CPOK UCTIOJHEHUS aJMUHUACTPATUBHON POLEAYPHI:

- [IpY IMYHOM TIpUeMe TpaxjaaH — He Oojee 15 MuUHYT;

- IIpU MIOCTYIUICHUH 3asiBJICHUS U JTOKYMEHTOB IO MOYTe, HH()OPMALIMOHHON
CUCTEME — B JICHb ITIOCTYIUICHUS B YIIOJJHOMOYEHHBIN OpTraH.

Pe3ynbTaTomM HCIONHEHUS aIMUHUCTPATUBHOMN MPOLIEYPHI SABISIETCS TPUEM
Y pETUCTpalus 3asBJICHUS WU HamNpaBlieHUuEe (BpyUEHUE) YBEIOMIIEHUS 00 OTKa3e
B MPUEME K PACCMOTPEHUIO 3asBJICHUS U HAMNPABIICHUE 3asBIICHUS C
MpUIaraéMbIMM  JOKyMEHTaMH  Ha  PAacCMOTPEHHE  YIMOJIHOMOYEHHOMY
JOJIKHOCTHOMY JIUILY.

3.2.2. OdopmiieHne AOMyCKa MOJIb30BaTENsl K pabdOTe B YHUTAIBLHOM 3aje
apxuBa.

OcHoBaHueM Juisi Hayaja aJMUHUCTPATHBHOM MNPOLEAYPHI SIBISETCS
MOCTYIIJIEHUE YIOJIHOMOYEHHOMY JOJDKHOCTHOMY ULy 3asIBJICHUS
C MpuUiaraéMbIMHU JOKYMEHTaMU O JIOMyCKe K paboTe B YUTAIILHOM 3aJIe apXUBa,

YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO NPUHUMAET PELICHHE O JIOIMYyCKe
MoJib30BaTesl K paboTe B UYMTAJIbHOM 3aJie apxXuBa IO pe3ylibTaTaM aHajiu3a
colepKaHUs 3asIBICHUS M NPHJIAraéMbIX K HEMY JOKYMEHTOB B COOTBETCTBUH
C TpeOOBaHUSIMM HOPMATHMBHBIX MPABOBBIX AKTOB, YKa3aHHbIX B MyHKTE 2.5
HACTOSIIIETO aJMUHUCTPATUBHOTO pErjiaMeHTa, HAJIOKEHUEM Ha 3asiBICHUU
COOTBETCTBYIOLIEU PE3OIIOLUH.

CornacHo pe30JoUUd  AOKHOCTHOE JIMLO YIMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULMMIAIBHON YCIyrd, oQopMiseT
HAa MMs TOJb30BaTeNsl JOMYCK K paboTe B YUTAJIbHOM 3ajie, MEpelaeT €ro
MIOJIb30BATENIO HA JIMYHOM NPHEME MPU MEPBOM MOCEIIEHNN YUTAIBHOIO 3aJIa.

MaxkcuManbHbIi CPOK UCHOJHEHUS AIMUHUCTPATUBHOM ITPOLETYPHI:
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-B TeueHne | pabouero mHA CO JAHS TOCTYIUICHHS JOKYMEHTOB
YIOJHOMOYEHHOMY JOJIKHOCTHOMY JIULLY.

Pe3ynbrar ¢ukcupyercs myTeM BHECEHHS JTUYHBIX JAHHBIX MOJIB30BATENs B
KypHan yd€ra TMoib30oBarenedl uurtaibHOoro 3ana. Jlomyck Kk pabore
B YUTAJILHOM 3aJie ICHCTBUTEIICH B TEYCHHE OJHOTO TOfa.

3.2.3. Ilpuem 3akaza (TpeOOBaHHUs) HA BbIAA4Yy apXUBHBIX JIe]l, TOKYMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM.

OcHoBaHueM /JIs Hayaja aJIMUHUCTPATUBHON MPONEAYPHI SBISETCS JIMYHOE
oOpareHue moyib30BaTeNsl B YUTAJIbHBIN 3aJ1 apXUBA U MPEAbSIBICHUE COTPYAHUKY
YUTAJIBHOIO 3ajla apXuBa (J1ajee - COTPYJHUK apXuBa) JOMycKa K
paboTe B YUTAIBHOM 3aJie, 0(pOPMIIEHHOTO B YCTAHOBIEHHOM TIOPSJIKE.

[lonb3oBaTenb, HE  JOCTUTIIUN  COBEPIICHHOJETHS,  JOMYyCKaeTcs
Ui pabOThl B YUTAIBHBIA 3a C OJHUM M3 POJIUTENCH WU APYTUM 3aKOHHBIM
MIPEICTAaBUTEIIEM, HECYIITUM OTBETCTBEHHOCTb 3a coOroIeHne
HECOBEPIICHHOJIETHUM Tofib30BarereM [lopsaka WCHONB30BaHUS —apXUBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHULHWIIAJIBHBIX apxuBax Poccuiickon
®enepanuu, yrBepxkAcHHOTO ITprukazoM Pocapxusa ot 01.09.2017 Ne 143.

ConpoBoknatone Jauna (B TOM YHKCIE€ 3aKOHHBIE TPEACTaBUTENH,
NEPEeBOAUYMKM M JPYrHe IOMOIIHUKH, JIMILA, COMPOBOXAAIOIINE IOJIb30BATEN
C OrpaHUYEHHBIMH BO3MOKHOCTSIMHM 3JIOPOBBS) JONYCKAIOTCA B YUTAJIbHBIN 3ai
apXuBa Ha OCHOBAHUU 3aIIOJJHEHHOW aHKEThI, B KOTOPOM YKa3bIBatOTCS: (pamuius,
UMs, OTYECTBO (IpU HAJIMYMHU), JaTa POXKACHHUSA, I'PaXJTAHCTBO, MECTO PAOOTHI
(yueObl) ¥ TOJDKHOCTH (TPY HAIMYUK), aIPEC PETUCTPAIMH 110 MECTY KUTEIHCTBA
(npeObIBanus), afipec PaKTUUECKOTO MPOKUBAHMS, HOMEP KOHTAKTHOTO TenedoHa
(Ipu HATM4KMM), aAPEC SIEKTPOHHOU MOUTHI (Tpu HaNTUYKK), BUI,
cepus, HOMEp U JaTa BbIIaud JOKYMEHTA, YIOCTOBEPSIONIErO JIMUYHOCTD, & TaKKe
OopraH, BBIJABIIMK JOKYMEHT, (GaMuius, HUMs, OTYECTBO (NIpU HAIUYUM)
COMPOBOXK/IAEMOI0 JIULA.

[Tonmp30Batento mpenocTaBiseTcs paboyee MECTO B YMUTAILHOM 3aJie apXHBa,
YIOJTHOMOYEHHBIM COTPYJHUKOM apXuBa MPOBOAUTCS KOHCYJIHTUPOBAHHE TI0
COCTaBy Hay4HO-CIIPABOYHOTO allliapara, B TOM YHCJIe TOCTYITHOTO MOJIb30BATEII0
B DJIGKTPOHHOM BUJI€ U apXUBHOTO (POHJA apXuBa U BblJaeTcs OJaHK
3aka3za (TpeOOBaHUS) Ha BbIJAUYy apXWUBHBIX J€J, JTOKyMEHTOB, CIPaBOYHO-
MOMCKOBBIX CPE/ICTB K HUM.

[Tonp30BatTenb 3amonHseT OJaHK 3aKa3a W BO3BPAILAET COTPYIHUKY apXHBa.
CoTpynHUK  apxuBa  MpOBEpsSeT  MPAaBUIBHOCTh  3alojiHEHUs  OjaHka
¥ MTHPOPMUPYET MOIH30BATEINS O CPOKAX MCIOJHEHUS 3aKka3a (TpeOoBaHuUs).

B cayuae 3aka3a yka3zaHHbIX B nyHKTe 14.2 IlpaBun Ne 24 nmopimHHHKOB
ApPXUBHBIX JIOKYMEHTOB TIOJIb30BaTelb  YBEAOMIISIETCS O HEOOXOAMMOCTH
PaccCMOTPEHHsI 3TOTO BOMPOCAa KOMHCCHEH apxuBa. YBEAOMJICHHE TOJIb30BATEIS
NPOU3BOAUTCS YCTHO HJIM IO €ro TpeOOBaHUIO - MUCHMEHHO, B TOM YHCIIE
C MCTIOIh30BaHNEM MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH.

[Tocnemyromue 3aka3pl MPUHUMAIOTCS K HWCHOJHEHUIO TIOCIE BO3BpaTa
MOJIb30BaTEJIEM  paHee BbIJAHHBIX €My  apXWUBHBIX  Jel, JOKYMEHTOB
Y CIPaBOYHO-TIOUCKOBBIX CPE/ICTB K HUM.



Pe3ynbraromM HMCHIONHEHUS aAMHUHUCTPATUBHOW MPOLEAYPHI SIBISETCA MPHEM
COTPYJHHUKOM apxuBa 3aloOJHEHHOIO T0JIb30BaTelieM 3akaza (TpeOoBaHUs),
MH(GOPMUPOBAHHE TOJIB30BATENS O CPOKAX €ro UCHOTHEHHS, B TOM
YHClie, C OTHOBPEMEHHBIM yYBEIOMJICHUEM O HEOOXOUMOCTH PACCMOTPEHHSI 3TOTO
BOIIpOCa KOMHCcHEN apxuBa (Mpyu HEOOXOAMMOCTH).

QOukcanust pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHOM MPOLETYPHI
OCYIIECTBJISIETCS. MPOCTaBJICHUEM Ha 3ampoce (TpeOOBaHMU) COOTBETCTBYIOLIEH
PE30JIOIMK PYKOBOJUTENEM apXWBa WJIA YIOJIHOMOYEHHBIM UM JOJIKHOCTHBIM
JTUIOM.

MakcumanbHbld  CPOK  BBINOJTHEHUS aJIMHHUCTPATUBHOM IPOLIETYPHI:
B TedyeHue 1 paboyero JHS TOCTYIUICHUS JOKYMEHTOB YIOJIHOMOYEHHOMY
JOJKHOCTHOMY JIUILY.

3.2.4. IlpenocraBneHne TMOJB30BATENIO JOCTYNa K AapXUBHBIM JieJiaMm,
JOKYMEHTaM, CIIPAaBOYHO-TIONCKOBBIM CpEACTBAM K HHM; OTKa3 B JIOCTYIIE
K JOKYMEHTaM

OcHoBaHMeM JJIs1 Hauajda aJIMUHUCTPATUBHOMN MPOIEAYpPHI SBISETCS TpUEM
COTPYIHHKOM apxuBa O(QOPMIIEHHOTO B YCTAHOBJIEHHOM TIOpPAJIKE 3aKas3a
(TpeboBaHMs) HA BbIAYy APXHUBHBIX JEJ, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K HUM.

IIpu paccMoTpeHun 3aka3a (TpeOOBaHMsI) COTPYAHHK apXuWBa MPOBEPSIET
HJIAYUE WIA OTCYTCTBUE OCHOBAaHUHM /JIsi OTKa3a B JIOCTyNE K AapXUBHBIM
JOKYMEHTaM M CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HHUM B YHUTAJIBHOM 3ajie
apxuBa (Janee - 0TKa3 B JOCTYIIE K JIOKYMEHTaM), YCTAaHOBJICHHBIX B TTyHKTE 2.8.1
HACTOSLIET0 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipy OTCYTCTBUM OCHOBaHMM J[UId OTKa3za B JIOCTyNE K JIOKyMEHTaMm
CHEUUAINCT apXuBa OCYILIECTBISET BbIJa4y MOJIb30BATENIO IOl POCIHCH
B OnaHke 3aka3za (TpeOOBaHMsI) 3aKa3aHHbIE apXUBHBIE [1€71a, JOKYMEHTHI
WM CIPAaBOYHO-TIOMCKOBBIE CpPEICTBA K HUM, MPEAOCTaBISAET IOJIb30BATEIIO
JOCTYN K CIPaBOYHO-TIOMCKOBBIM CPEICTBAM, HaXOISIIMMCS B YMTAIbLHOM 3aie
apxuBa.

B cnyuae BbIauM TMOATWMHHUKA apPXMBHOTO JOKYMEHTa, OCHOBaHUEM
JUIE  KOTOpPOM  SBJISIETCS  3aK/IIOYEHHE KOMHCCHUM apXHBa, I[OJIb30BATEIIO
HAIpPAaBIIETCS YBEIOMJICHHE O BO3MOKHOCTH MOJYYEHUS! YKA3aHHBIX JOKYMEHTOB.
JlaHHOE yBEIOMJICHHE MOJIb30BaTENsl OCYIIECTBISICTCS B TEUEHHUE MATH pabodnx
IHEW co JHS YTBEPXKIACHHS 3aKIIOUEHHS KOMHCCHM apXuBa YCTHO WJIHM IO €ro
TpeOOBaHUIO - MUCHbMEHHO, B TOM YHCJE C HCHOJb30BaHHUEM HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIX CETEH.

Jlena, JOKYMEHTbI, TMeuYaTHblE M3JaHMUS BBIAIOTCA  TOJH30BATEINIO
JUIsl pabOThI B YUTAJIBLHOM 3ajie Ha Cpok 110 20 pabouux gHEH, MOJAJIUHHUKUA 0CO00
IIEHHBIX JIeJI, TJOKYMEHTOB — Ha cpok 710 10 pabouux gHEH.

JlocTynm TONB30BaTENs K apXHBHBIM JTOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM
cCpeicTBaM K HHUM, COJEpXallMM CBEACHHS, COCTABJISIOIME OXPaHIEMYIO
3aKkoHomarenbCcTBOM  Poccuiickori — @enepanuyd  TalHY — OCYILIECTBIISIETCSA
Opy  YCJIOBUM COONIOAEHUS TOJIb30BaTelieM TPEOOBaHUM M OrpaHUYEHUH,
YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM Poccuniickon denepanun.
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JlocTyn mosnb30BaTenss K apXUBHBIM JTOKYMEHTaM, CIPABOYHO-IIOMCKOBBIM
CpelcTBaM K HUM, Ha KOTOPBIE PacHpOCTpaHSAETCs JIEUCTBUE 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu 00 UHTEIUIEKTyaIbHOM COOCTBEHHOCTH, OCYIECTBIISIETCS
C yderoM TpeboBaHMi 3akoHoAarenbcTBa Poccuiickoit  ®egepanuu 00
MHTEJUIEKTYaJIbHOM COOCTBEHHOCTH.

[Io 3aBepuieHMM  MOJB30BAaTEIEM  TMOCEMICHUS  YHWTAJIBHOTO  3aja,
NOJIb30BATENIb CHAET COTPYAHUKY apXWBa BBIJAHHBIE €My AapXHBHBIE €A,
JIOKYMEHTBI, CIPABOYHO-TIOMCKOBBIE CPEACTBA K HUM COTJIaCHO OJIaHKy 3akKasza
(TpeboBaHMs).

CoTpynHUK apxuBa IIOCIE€  TMPOBEACHUS NPOBEPKU  LEIOCTHOCTH
U COXPaHHOCTHM BO3Bpalla€MbIX MAaTEPHAIOB W 3alOJHEHUS I0Jb30BaTEIEM
JUCTOB  HWCIOJIb30BAaHUS  JIeJl, pachuchiBaeTcs B  3aka3ze (TpeOOBaHUM)
3a MOJy4YEHHUE KaKJ0ro U3 HUX.

[Ipy Hamnuuyu OCHOBAHWM, YCTAaHOBJEHHBIX HYHKTOM 2.8.1 HacTosmero
aAMUHUCTPATUBHOTO PETJaMEHTa, COTPYAHUK YWUTAJBHOTO 3ajla YCTHO WJIM IO
TpeOOBAHMIO MOJIB30BATENS — MUCBMEHHO YBEAOMIIIET €ro 00 OTKa3ze B JOCTyIE K
JOKyMEHTaM, B TOM 4YHUCJE€ Ha OCHOBAaHMM 3aKIIOYEHHS KOMHCCHUHM apXHBa
O HEBO3MO>KHOCTHU BbIJa4H JOKYMEHTOB, YTBEPKACHHOTO PYKOBOAMUTENIEM apXHBa
WIN YNOJHOMOYEHHBIM WM JIUIIOM, B TOPSIIKE, YCTAaHOBJICHHOM HIYHKTOM 14.2
[TpaBui Ne 24.

Pe3ynpTaToM MCHIOJHEHUS aAMUHUCTPATUBHON NMPOLEAYPHI SABIISIETCS:

BbIJlaua M BO3BpAT IOJIb30BATEIEM BBIJJAHHBIX €My /i1 PabOThl apXUBHBIX
7€)1, JOKyMEHTOB, CIIPABOYHO-ITOMCKOBBIX CPEACTB K HUM.

VYBenomieHue mosib3oBaTenss 00 OTKa3e B JOCTYNEe K JIOKyMEHTam
OCYIIECTBIISIETCS. B YCTHOM (QopmMe uWIM TUCbMEHHOW (¢opMe Bpydyaercs
MOJIb30BATENI0 WJIA HANpPAaBIISIETCSl TMOYTOBBIM OTMPABIEHUEM, B TOM YHCIIE
C UCIIOJIb30BaHUEM UH(OPMAIMOHHO-TEJIEKOMMYHUKAILIMOHHBIX ceTeit
10 COIIACOBAHMIO C HUM.

@ukcauusi pe3yibTaTa BBINOJIHEHUS AJIMHHHCTPATUBHOM MPOLETYPHI
OCyIlleCTBIIsIeTCS B OJlaHKke 3aka3a (TpeOoBaHHS) B BHJAE OTMETOK B MOJIyYEHUU
Y BO3BpATE MOJIb30BATENIEM BbIJIAHHBIX €My MaTEPHAJIOB.

MaxkcuManbHbIi CPOK BBINOJHEHUS AIMUHUCTPATUBHOM MPOLIEAYPHI:

1) Inst apXUBHBIX /1], JOKYMEHTOB:

- He To3Hee 2 pabouux JAHEH co qHs odopmiieHHs 3aKkasa (TpeboBaHus), 3a

UCKIIFOUEHHEM  CIIy4aeB OPUOCTAHOBJIEHUS  NPENOCTABICHUS  YCIyrd
[0  OCHOBaHWSM,  NPEIYCMOTPEHHBIM  MYHKTOM  2.8.2  HacCTOSLIETO
aAMUHUCTPATUBHOIO  PEIJIAMEHTA, COIJIaCHO KOTOPBIM  BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIETyPbI IPOJJIEBAETCS U OCYLIECTBIISIETCS
COOTBETCTBEHHO:

- M0 HMCTEYEHHHM CPOKa HCMOJIb30BAHUSI APXUBHBIX M€ COTPYIHUKAMU
apXuBa JJIs BBITIOJTHEHUS CITY>KEOHBIX 3a7aHui, HO He no3aHee 120 pabounx aHEH
CO JHS 3aKa3a UX I0JIL30BaTeIIEM;

- 10 UCTEYEHUH CPOKA MOATOTOBKH M YTBEPKIACHUS 3aKITIOUCHUS KOMUCCUU
O BO3MOXHOCTH WJHA HEBO3MOXHOCTH BBIJIAYM  OTHEJIBHBIX  KaTEropui
MOJJIMHHUKOB apXUBHBIX JOKYMEHTOB, a TAaKXK€ YBEAOMJICHHS O HEM



MOJIb30BaTENs, HO HEe Tmo3gHee 27 paboumx JHEHW Cco JHS — 3aKasa
UX MOJIb30BATENIEM;

- TI0 UCTEYEHUH CPOKa MCIIOJIb30BAaHUS apXUBHBIX €, YKa3aHHOI'O B aKT€ O
BbIJIay€ BO BPEMEHHOE TMOJb30BAaHUE HWHBIM IOPUIWYECKUM WIH (U3HMUECKUM
aunaMm  —  QoHao00pa3oBaTesiM, WX IpPaBONpPEEMHUKAM WJIM  OpraHam
rOCyJJapCTBEHHOM BJIACTH W HHBIM TOCYJApCTBEHHBIM OpraHaM HWJIA OpraHam
MECTHOT'O CaMOYIIPABIICHUS;

- 10 UCTEYEHHUH CPOKA HCIOJIb30BAHUS APXUBHBIX JEJI, BBIJAHHBIX IPYTOMY
M0JI30BATEIIO B UATAJIBHBIN 3al1, HO He no3aHee 40 pabounx nHen co
JIHSI 3aKa3a UX MOJIb30BATEIIEM;

- 10 UCTEUYECHHUH CPOKA SKCIIOHUPOBAHMS 3aKa3aHHBIX aPXUBHBIX JOKYMEHTOB
Ha BBICTABKE;

- B MEpBBIM pabouuii J€Hb MOCJTE JaThl BCTYIUICHHS B 3aKOHHYIO CHITLY
MIOCTAHOBJICHUS 1O JeNy 00 aJIMHUHHUCTPATUBHOM IPABOHAPYIICHHH IO (PaKTy
COBEPILEHHUS MOJIB30BATENEM HAPYIICHUI WA JAThl BCTYIUICHUS B 3aKOHHYIO CHITY
IMpUroBOpa Cyna MO YrOJOBHOMY Jeily JHOO  BBIHECEHUS  pELIEHUs
00 oTKa3e B BO30YK/IEHUHU YTOJIOBHOTO Jiea.

2) JIns cripaBOYHO-TIOMCKOBBIX CPEJICTB:

- B JeHb oQopMJeHHUS 3akaza (TpeOOBaHMs), 3a HCKIIOUYEHHEM CIIydast
PUOCTAHOBJIEHUS MPEIOCTABICHUS YCIYTd MO OCHOBAHUSIM, MPETYCMOTPEHHBIM
a63areM 7 myHKTa 2.8.2 HACTOSIIEr0 aMUHUCTPATUBHOTO PErVIaMEHTa, COTJIACHO
KOTOPOMY BBITIOJHEHUE aJIMHUHUCTPATUBHOW MPOLEAYPHl OCYLIECTBIAECTCS B
NEPBBIA pabounii I€Hb MOCTE JaThl BCTYIUICHUS B 3aKOHHYIO CHITY MTOCTAHOBJICHUS
no Jeny o0 aJMHUHHCTPATUBHOM TPABOHAPYIICHHUH no Qaxry
COBEpUIEHUS IMOJIb30BaTEIEM HAPYIICHUI WIH J1aThl BCTYILJICHUS B
3aKOHHYIO CHJTy IIPUTOBOPA CyJia MO YrOJIOBHOMY A€y JUOO BBIHECEHUS pELICHUs
00 oTKa3e B BO30YKJI€HUHU YTOJIOBHOTO Jiea.

4. (I)OpMLl KOHTPOJISA HCITOJITHECHUS AIMUHUCTPATUBHOI'0 periJiaMeHTa

4.1. KoHTpoJsib cOOMIOACHUST YIOJTHOMOYEHHBIM OpPTraHOM, JOJKHOCTHBIMHU
JULAMU  YIOJHOMOYEHHOTO OpraHa, Yy4acTBYIOUIMMU B  IPEAOCTaBICHUU
MYHULMIIATIBHON YCIYTH, MOJIOKEHUN HACTOSIIET0 PErjJaMeHTa OCYILIECTBISETCS
JOJKHOCTHBIMA JTULAMU YIOJIHOMOYEHHOIO oprasa, CHEUaIbHO
YIOJHOMOYEHHBIMA Ha OCYLIECTBICHHE JAHHOTO KOHTPOJS PYKOBOJUTEIEM
YIOJHOMOYEHHOT'O OpraHa M BKJIIOYAET B ceOs MPOBEIECHUE MPOBEPOK MOJTHOTHI U
KauecTBa MPEJOCTaBICHUS MyHULMINAIBHOW yciayru. IlnaHOBple M BHEIJIAHOBBIE
IIPOBEPKU  MPOBOJATCS  YHOJHOMOYEHHBIMM  JIOJDKHOCTHBIMM  JIML[AMH
YIOJHOMOYEHHOTO OpraHa Ha OCHOBAHMM PACHOPSIKEHUS  PYKOBOJUTENS
YIIOJTHOMOYEHHOT'O OpraHa.

4.2. TlpoBepka MOJHOTHI W KadecTBa MPEAOCTABICHUS MYHULIMIIATIBHON
YCIIYTH OCYIIECTBIISIETCS ITyTEM MPOBEIACHUS:

- TUTAHOBBIX MIPOBEPOK COOIIOACHUS U UCTIOTHEHUS JOJKHOCTHBIMU JIMIIAMU
YIIOJTHOMOYEHHOTO OpraHa, y4acTBYIOIIMMH B IPEIOCTABICHUN MYHULIUINAIbHON
YCIIYTH, HOJIO)KEHHI HACTOALLEr0 aIMUHUCTPATUBHOIO PErVIAMEHTA, HOPMATUBHBIX
IIPaBOBBIX AKTOB, PETYJIUPYIOUIUX JESITEIBHOCTD 10 TPEIOCTABIEHUIO



MYHULIMOAIBHON YCIYyTH MPU OCYIIECTBICHUU OTHAEIbHBIX aJIMUHUCTPATUBHBIX
MPONEAYP U NPEAOCTABICHUSI MyHUITUIIAILHON YCIIYTH B LIEJIOM;

- BHEIUTAHOBBIX TPOBEPOK COOJIFOMCHHSI M MCIOJHEHHUS TODKHOCTHBIMHU
JULAMHU  YIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOUIMMHU B  MPEJOCTaBICHUU
MYHULIMOATBHON  YCIAYTH, TMOJIOKEHUM  HACTOSAILIET0  aJIMUHHCTPATHUBHOIO
periamMeHTa, HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB, PErYJHUPYIOMIHUX JEATEIbHOCTD
[0 TMPEIOCTABICHUI0 MYHULHNAIBHOW YCIYTH MPU OCYIIECTBIECHUU OTAEIBbHBIX
aIMUHHUCTPATUBHBIX MPOUEAYp W NPEAOCTABICHUS MYHHIIMNAIBHON YCIyTH
B LICJIOM.

4.3. [1naHoBbIe TPOBEPKH OCYIECTBICHUS OTAEIbHBIX aAMUHUCTPATUBHBIX
npoLeayp OpoBoIATcs 1 pa3 B HOJYrOJIKE; MOTHOTHI U KayecTBa
NPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTH B LIEJIOM - | pa3 B rojl, BHEIUIAHOBBIE -
NpU TOCTYIUICHMM B  YIOJHOMOYEHHBIM OpraH J>KaJloObl 3asBUTENS Ha
CBOEBPEMEHHOCTbh, TMOJHOTY U KAauye€CTBO TMPEIOCTABICHUS MYHUIIUIIATbHON
YCIyTrd, Ha OCHOBAaHWUM WHBIX JIOKYMEHTOB M CBEJCHHUM, YKa3bIBAIOIIUX Ha
HapyIICHUsI HACTOAIIECTO aIMUHUCTPATUBHOTO PETJIaMEHTA.

4.4.Tlo pe3ynpTaTaM TNPOBEJECHHONM MPOBEPKH  COCTABJISETCS  aKT,
B KOTOPOM  OTpPaXalOTCsl  BBISBIICHHbIC  HApPYIICHUS W MPEIJIOKCHUS
N0 WX  YCTPAaHEHUIO. AKT  TOANMUCHIBAETCS  JOJDKHOCTHBIM  JIAIIOM,
YIOJIHOMOYEHHBIM Ha MPOBEJICHUE MPOBEPKHU.

4.5. JIOmKHOCTHBIE JIMIIA  YMOJHOMOYEHHOTO OpraHa, Y4acTBYIOLIUE
B IPEAOCTABJICHUUM  MYHULHUNAIBHOW  YCIYrM, HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB U TMOCIEAOBATEIBHOCTH HCIIOTHEHUS
aIMUHHUCTPATUBHBIX JACHCTBUI W BBINOJHEHHUS aJIMUHUCTPATUBHBIX MPOLEAYP,
pEeAyCMOTPEHHBIX HACTOSIIUM aIMUHHUCTPATUBHBIM pErJIaMEHTOM.
ITepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUIAETCS B JOJDKHOCTHBIX MHCTPYKLMsIX. B
Cllydyae  BBIABJICHUS  HapylIeHUH  BUHOBHBIE  HECYT  OTBETCTBEHHOCTH
B COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHOJATENLCTBOM Poccuiickont denepanuu u
Bousnrorpasnckoii o61acTu.

4.6. CamocTosiTennbHOM ~ (DOPMOM  KOHTPONSI  MCTIOJMHEHHUS  IOJIOKEHUIN
aIMUHUCTPATUBHOTO pETJaMEHTa SBISAETCS KOHTPOJb CO CTOPOHBI Tpa)KIaH,
X 00bEIMHEHUN W OpraHu3alluid, KOTOPBIM OCYIIECTBIACTCS MyTEM HAIpPaBIICHUS
oOpallieHu# u ajnod B yIOJHOMOYEHHBIN OpraH.

5. JocyneOHblii (BHecyaeOHBbIH) MOPSA0K 00KAJT0BAHNUS PelleHul
U aeiicTBuii (0e3aeiicTBUsI) aaMUHUCTPanuu ['opoauineHcKoro
MYHHIMIAJbHOTO paiioHa Bosrorpaackoii 006/1acTu, a Takxe ero
AOJIKHOCTHBIX JIMIL, MYHUIUIAJIbHBIX CJIYKAIMX

5.1. 3asgBuTENb MOXKET OOpAaTUTHCA C KajJoOOH Ha pPEIIeHUs] U JNEUCTBUS
(6e3nelicTBue) aIMUHUCTpAMd [ OpPOJUINEHCKOTO MYHHIMIIAJILHOIO paioHa
Bonrorpanckoit o0nactu, MOMKHOCTHBIX JIMI, MYHHUIUMAIBHBIX —CIYKaIIUX
aIMUHHUCTpAMA [ OpOJHUILIEHCKOr0 MYHULMIIAIBHOIO paroHa Bonrorpaackon
00JIacTH, y4YyacTBYIOUIMX B  MPEJOCTAaBICHUM MYHULUMNAIBHOW  YCIIYTH,
B TOM YHCJIE B CICAYIOIIUX CIyqasx:



1) HapymieHue cpoka perucTpaiuu 3amnpoca 3asBUTENSI O MPEIOCTABICHUN
MYHULMIIAIBHOM YCIYyTH, 3ampoca, ykKazaHHOro B cratbe 15.1 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 "OO opraHu3anuu OpeIOCTaBICHUS
rOCYJIapCTBEHHBIX M MYyHULIMNAIbHBIX ycuyr" (manee — denepanbHbli 3aKOH
Ne 210-®3);

2) HapyllIeHUEe CPOKa MPEIOCTABICHUS MyHUIIUTIATBHON YCIIYTH;

3) TpecOoBaHMe y  3asgBUTEIsl  JOKYMEHTOB WM  HHGpOpMAIMH
00 OCYIIECTBIICHUS IEUCTBUM, MPECTABICHUE UIH OCYIIECTBICHHE KOTOPBIX HE
IpPEAYCMOTPEHO HOPMATHBHBIMU NpaBOBbIMU akTamu Poccuiickoin dPexneparum,
HOPMATHUBHBIMU MIPABOBBIMHU akTaMu Bonirorpajackoi o0iacTv, MyHUIIUTIATBHBIMU
IPAaBOBBIMH AKTaMH JIJISl TPENOCTABICHNSI MYHHUIIUTIAJbHON YCIIYTH;

4) 0TKa3 B MPUEME JIOKyMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHMBHBIMHM IIPaBOBBIMU akTamu Poccuiickon @Penepanuy, HOPMATUBHBIMU
MpaBOBbIMU aKkTamMu Bosrorpaackoil 00JacTH, MYHULMIAIBHBIMU IPABOBBIMU
aKTaMH JUIsl IPEJOCTABICHHS] MYHULIMITAIbHOM YCITYTH, Y 3aBUTEIS;

5) oTka3 B MNpPEAOCTaBICHWHM MYHUIUMNAIbHOW YCIYI'H, €CJIU OCHOBAHMUS
OTKa3a HE TMpeAyCcMOTpeHbl (enepanbHbIMM  3aKOHAMU W [PUHSATHIMHU
B COOTBETCTBMM C HUMHU MHBIMH HOPMAaTHUBHBIMH IPABOBBIMU akTaMu Poccuiickoi
Qdenepanuy, 3aKOHAMM M WHBIMA ~ HOPMAaTHBHBIMU  [PAaBOBBIMU  aKTaMU
Bonrorpasnckoii 0651actv, MyHUIIUTAIBHBIMU MTPABOBBIMHU aKTaMU;

6) 3arpeOoBaHME C 3asgBUTENs MPU MPEAOCTaBICHUU MYHULUIATbHON
YyCIyI'H IUIaThl, HE NPEIYCMOTPEHHOHM HOPMATUBHBIMU IIPABOBBIMH AaKTaMH
Poccuiickonn @enepanuu, HOPMATUBHBIMHU IPABOBBIMM akTamu Boirorpaackou
00J1aCTH, MYHUIIUTTAIbHBIMU TTPABOBBIMH aKTaMU;

7) oTka3z aAMUHHUCTpanuu [ OpOAUINEHCKOrO0 MYHHUIMIAIBHOTO paloHa
Bosrorpanckoil, TOMKHOCTHOTO — JMIA  AAMUHHCTPALMM | OpOJMILIEHCKOTO
MYHULIMIATBHOTO paiioHa Bosrorpajckoil 001acTu B UCHIPABICHUN JOMYIIECHHBIX
MMU OIEYaTOK M OMmMOOK B BBAAHHBIX B PE3yJNbTaTe MPEAOCTABICHUS
MYHUIMINAIBHOW YCIyTH AOKYMEHTaX JIMOO HapylEeHHWE YCTaHOBJIEHHOTO CpOKa
TaKuX UCIPaBJICHUN;

8) HapylleHue cpoka WIM MOpSAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTam
[PEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

9) npuocTaHOBJICHHE IPEIOCTaBICHUS MYHULUIIATbHOU YCIIYTH,
€CJIM OCHOBAaHMSI IPUOCTAHOBJICHUS HE MPEyCMOTPEHbI (heepaabHbIMUA 3aKOHAMU
U TOPUHATHIMU B COOTBETCTBUM C HUMHM HWHBIMH HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickont denepannu, 3aKOHAMUA U UHBIMA HOPMAaTUBHBIMH ITPABOBBIMU
aktamu Bonrorpaackoit 006actv, MyHUITUTIATBHBIMY PABOBBIMU aKTaMH.

10) TpeboBaHue y 3asiBUTEIIS MPU MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH
JOKYMEHTOB WJIK UH(OpMAIMU, OTCYTCTBUE U (WJIM) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NIPU NEPBOHAYATILHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOUMBIX

IUISl IPEIOCTABICHUSI MyHULMITAIBHOW YCIIYTH, 6o B
NPEAOCTABICHUA  MYHULHMNAIBHOM  YCIYyTH, 3a HMCKIIOYEHUEM  CIIy4acs,
IPEAYCMOTPEHHBIX IMTyHKTOM 4 yactu | cratbn 7 denepanbHOro 3aKOHa Ne

210-93.


consultantplus://offline/ref=A889D916D8CCA63FEA8702672F52EF815B47E0B73C82B770F3C3BBBFF1EA9779387FEF208DV2TCL

5.2. Kanoba momaeTcs B MUCHMEHHOW (opMe Ha OyMa)KHOM HOCHTEIE,
B 3JICKTPOHHOU (opMe B aJIMUHUCTPAIUIO ['OpPOJUIIEHCKOTO MYHHIIUIAIBLHOIO
paiiona Bosrorpasackoit o6nacTu .

Kanoba nHa pemeHus u gAeictBus (0e3AeiCTBHE) aAIMUHHCTPALIMU
l'opoaumienckoro  MyHUIIMOadbHOTO  paiioHa  Bomrorpaackoit — obmactu,
JOJKHOCTHOTO JIMIA aAMAHHUCTPAMU ['OpoauIIIEHCKOr0 MyHULIMIIATBHOTO paiioHa
Bonrorpanckoit  0o01acTH, MYHUIIMTIAIBHOTO  CIYXKAIETO, PYKOBOJUTEIS
aIMUHHACTpAIMM [OpOJMIEHCKOrO0 MYHHLMIAIBHOTO panoHa Bonrorpaackon
o0OnacTu MoKeT ObITh HampaBiieHa mo mnoute, dyepe3 MOILI, ¢ ucnonb3zoBaHueM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetu "MHTepHer", oQuUUIHUaIBEHOTO
caliTa OpraHa, MpPeJOCTABIIONIEr0 MYHULMNAIbHYIO YCIYTy, €IMHOrO MOopTaja
roCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYr, a TaKKe MOXET ObITh MpHUHSTA
IPU JIMYHOM MPUEME 3asIBUTEIIS.

5.3. Kano6w! Ha penieHus u AeicTBUA (Oe3/1eHCTBHUE) PYKOBOIUTENSI OpraHa,
MPEIOCTABISIONIETO0 MYHHUITUTIATIBHYIO YCIIYTY, MOIAI0TCA B
BBIIIECTOAIIMKA OpraH (Ipyd €ro Haauyuu) Ju00 B cCllydae €ro OTCYTCTBHUSA
paccMaTpUBAIOTCSI HEMOCPEICTBEHHO PYKOBOJUTENEM OPraHa, MPEJOCTABIISIONIETO
MYHULIMTATBHYIO YCIIYTY.

5.4. Kanoba nomxHa coaepxKath:

1) HauMeHOBaHUE VCTIOJTHUTEIBHO-PACIIOPSIAUTEITBLHOTO oprasa
MYHUIIUNAILHOTO  00pa30BaHMsI, JOJDKHOCTHOTO  JIMIIA  aJMHHHCTPALMH
l'opogumieHckoro  MyHULIMOANbHOTO  paiioHa  Bosrorpaackoit — obnactw,
WM MYHUIUMIIAIIBHOTO CITYKAIlero, pelieHus u aecTBus (0e31eicTBUE) KOTOPBIX
00XKaTyroTCs;

2) damwmnmmio, uMs, OTYECTBO (MOCJIEAHEE - TPU HAIUYWHU), CBEIACHUS
O MECTE >KHUTEIbCTBA 3asBUTEN - (U3HUECKOro Jmia Jub0 HauMEHOBAaHUE,
CBEJICHUSI O MECTE HAXOKACHUS 3asIBUTEIIA - IOPUIUUYECKOTO JIMIIA, & TAKKE HOMEP
(HOMepa) KOHTakTHOro TenedoHa, aapec (ampeca) 3JIEKTPOHHOM MOUTHI (IIPH
HAJIMYUMA) W TIOYTOBBIM ajpec, MO KOTOPHIM JODKEH OBbITh HampaBieH OTBET
3asIBUTEIO;

3) cBeaeHuss 00 OOXKalyeMbIX pEIICHUSIX U JEeUCTBUAX (Oe3/1elCTBUN)
aIMUHHCTPALMM [ OpOJMILIEHCKOIO0 MYHMIIMIIAJBHOIO paroHa Boirorpaackoii
obnacTy, JOJIKHOCTHOTO Juna, aIMUHUCTPAIIIU I"opoaunieHckoro
MYHHUIIMNANBHOTO paiioHa Bonrorpagckoit o6nactd, Ju00 MYHHMIIMIAIBHOTO
CITyalllero;

4) 1OBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTE/Ih HE COTJIACEH C PEIICHHEM U
JNEUCTBUSIMHU (6e3meiicTBUEM) aIMUHUCTpALUU ['opoauieHckoro
MYHUIIMTIAJILHOTO paiioHa Bosrorpaackoit o07acTH, MOJDKHOCTHOTO — JIHTIA
aIMUHUCTpAalMK [ 'OpOJUIIEHCKOr0 MYHHMUMIIAIBHOTO paiioHa Bosrorpanckoun
00JIaCTH WJIM MyHUIIUTIAIEHOTO CITYXKAaIIeTo.

3asBUTEIEM MOTYT OBITh TPEICTABICHBI JIOKYMEHTHI (MPU HAIHYUHN),
MOATBEP>KIAIOIINE JOBOIBI 3aBUTEIIS, JIMOO X KOIIUU.

3asBUTEH, WMEET MpaBO Ha TMOJyYeHHEe WHGOpPMAIMM U JOKYMEHTOB,
HEOOXOIUMBIX /1711 0OOCHOBAHUS U PACCMOTPEHUS KATOOBI.

5.5. OcHoBaHueM I Hayaja TMPOIEAYpPhl JOCYAeOHOTO OO0XKaJIoBaHUs
ABJISIETCSl  TOCTYIUIEHHWE  KajloObl  3asBUTeNs.  Perucrpauus — xanoObl



OCYILECTBIISIETCS YIIOJITHOMOYEHHBIM CHEUATUCTOM aJIMUHHUCTpaliN
['opoautenckoro MyHULIMIAIBHOTO  paiioHa  Bonrorpaackoir — obiactu,
paboTHukamMu M®II B TeueHue Tpex THEH co THA €€ MOCTYIICHHUS.

XKanoba, NOCTYIUBILIAS B aJIMUHUCTPALIAIO ['opoaumieHckoro
MYHHIIMNAIBHOTO pailoHa Bosrorpajackoii 0651acTy, NOJJIEKUT PACCMOTPEHHUIO B
TEUCHUE MATHAAIATH padouyux JHEH co JHSA ee perucrpanuu, a B cilyyae
o0OXkajoBaHUsl OTKa3a aaMUHHUCTpanued [opoAMIIEHCKOr0 MYHUIIUMIAIBLHOTO
paiiona Bonrorpazackoii o6nactu, B MpHeMe JOKYMEHTOB Y 3asBUTENS JIMOO
B UCIPABJICHUU JOMYIICHHBIX ONEYAaTOK M OMIMOOK WM B ciydyae 00KalOBaHHS
HapylIeHUsT YCTAHOBJICEHHOTO CpOKa TAaKUX HWCHPABICHUNW - B TEUYECHUE IIATH
pabounx AHEW CO THS ee perucTpalui.

5.6.B caywae ecnum B kanobe He yKasaHbl (QamuiIds 3asBUTENS,
HaIlpaBUBILETO Xanoly, U (WJIM) MOYTOBBIA aJIpec, MO KOTOPOMY JIOJKEH OBITh
HampaBJieH OTBET, OTBET Ha Kajo0y He AaeTcs.

Eciu B ykazaHHOHN kajiobe coaeprKaTcsi CBEJEHHUS O IMOJArOTaBIMBAEMOM,
COBEPILIAEMOM WJIH COBEPIICHHOM IPOTUBOIIPABHOM JIESHHUH, a TAKXKE O JIULE, €T0
HOJrOTaBIMBAIOLIEM, COBEPIIAIOIIEM WM COBEPILMBIIEM, 3Kajo0a MOJJIEKUT

HAMPaBJICHUIO B TOCYJAAPCTBCHHBIM OPraH B COOTBETCTBUU C ero
KOMIIETEHIIUEH.
JIOJDKHOCTHOE JIMIIO, pabOTHUK, HaJeJICHHBIE OJJHOMOYHAMHA

[0 PACCMOTPEHUIO Kajo0 B COOTBETCTBUM C IYHKTOM 5.2 HACTOSAILIETO
aJIMMHHUCTPATUBHOTO pETJIaMEHTa, TMpU TOJYYECHUH IKAIoObl, B KOTOpPOM
COJZIepKaTCsl HEIeH3ypHbIE JTMOO OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bl JKU3HHU,
3I0POBBIO0 M UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €r0 CEMbH, BIIPaBe
OCTaBUTh >kajloOy 0Oe3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B HEW BOMPOCOB U
COOOIIUTH 3aBUTEIIO O HEJAOMYCTUMOCTH 3JI0yTIOTPEOICHHSI IPABOM.

B cnyyae ecnu TekCT kajno0bl HE MOAAAETCA MPOUYTEHHUIO, OHA OCTaBIISETCS
0e3 0TBeTa, 0 YeM B TEUCHHUE CEMU JIHEH CO JHS PETUCTPAIUU KaI0Obl COOOIIAeTCs
3asiBUTEII0, €CJIU €ro (aMUIMsI U TOYTOBBIN aApec NOIAI0TCS POUTEHHUIO.

Eciu oTBeT mo CymiecTBy HOCTaBJIEHHOTO B jkajloOe BOMPOCAa HE MOXKET
ObITh JaH 0e3 pas[ilalleHus] CBEIEHUHM, COCTABJIAIOIIMX TOCYAapCTBEHHYIO
WIA UHYIO OXpaHsieMylo ¢efepaibHbIM 3aKOHOM TaiHy, B TEUEHUE CEMM JHEH co
JTHS. PErUCTpaIliy >KaJoObl 3asBUTENIO, HAIMPAaBUBIIEMY >XKaJlo0y, COOOIIAeTCcs O
HEBO3MOXKHOCTH J1aTh OTBET IO CYIIECTBY TIOCTaBIEHHOTO B HEH BoImpoca
B CBSI3H C HEJOMYCTUMOCTBIO pas3TJallieHus] yKa3aHHBIX CBEACHHIA.

B caygae, ecniu TekcT »kanmoObl He TTO3BOJISIET ONPEACTUTh CYTh OOpaICHHs
3asiBUTENIS, OTBET IO CYIIECTBY XKaJIOOBI HE AAE€TCA, O YeM B TEUCHHE CEMU THEH CO
JTHSI pETUCTpAaIH kKaao0bl COOOIIAETCsI 3asIBUTEIIO.

B cnyuae ecnu B xxano0e obxaiyercs cyae0HOe pellieHue, Takas kajnoda B
TEYEHHEe CeMH JHell co JHS e€ perucTpalud BO3BpallaeTCs 3asBUTEIIO,
HalpaBUBIIIEMY ajdo0y, C pa3bICHCHHEM TOps/Ka OOKajJoBaHUS JTAHHOTO
CyZ1IeOHOTO PEeIICHUS.

Ecnu B %anobe copepkutcs BOMPOC, Ha KOTOPBIH 3asBUTENI0 HEOAHOKPATHO
JaBaJNCh MHUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBS3H C paHEee HANpPaBIseMbIMU
xKamobaMu, W TpPU OSTOM B JKajoOe HE MNPUBOAITCS HOBBIE JOBOJBI WU
00CTOSITENBCTBA, JOHKHOCTHOE JIMIIO, PAOOTHUK, HAJIEJICHHbIE MOTHOMOYHUSIMU 11O
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pPacCMOTPEHHMIO JkKajJo0 B COOTBETCTBUM C MYyHKTOM 5.2  HACTOSIIETO
aIMUHUCTPATUBHOTO PErIAMEHTA, BIPABE MPUHATH PEIICHUE 0
0€30CHOBATEIBLHOCTH  OYEPETHOW  JKajdoO0bl M  TPEKpAIICHUH TEPEHUCKU
C 3asBUTEJEM IO JAHHOMY BOMNPOCY MpPH YCIOBHHM, YTO YKa3aHHas »xkajioda
W paHee HampaBiisieMble KajaoObl HANpaBISUIMCh B OJWH UM TOT Ke
YIOJIHOMOYEHHBI OpraH WA OJHOMY M TOMY K€ JOJDKHOCTHOMY JIHILY.
O naHHOM pelnieHnH YBEeIOMIISICTCS 3asIBUTEIb, HAIPABUBIIHM 5kaio0y.

5.7.1lo pe3ynbraraM pacCMOTpPEHHUs >KaJIOObl MPUHUMAETCS  OJHO
U3 CIIEIYIOLINX PEIICHUMN:

1) xamoba ynoBIETBOpSIETCS, B TOM 4YHcie B (opMe OTMEHBI MPHUHSITOrO
pElIeHMs, WCIPABICHUS JOMYUIEHHBIX OMNEYaTOK U OIMMOOK B BbIJAHHBIX
B PE3yJbTaTe MPEAOCTABICHHUS MYHUUMIIAJBHOW YCIYTM HOKYMEHTaX, BO3BpaTa
3asBUTEIIIO JICHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTHMBHBIMHM IIPaBOBBIMU akTamu Poccuiickon @Penepanuy, HOPMATUBHBIMU
MPaBOBBIMM akTaMu Bosrorpajackoil 0051acTH, MyHUIMIAIbHBIMUA IPABOBBIMU
aKTaMu;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

5.8. OcHoBaHUsAMH TSI OTKA3a B yIOBJIECTBOPCHHUH >KaJI00bI SBIISIOTCS

1) mpu3HaHue MpaBOMEPHBIMU pelieHust u (W) AeicTBuil (0e3aeicTBus)
agMUHUCTpanerd ['OpoAMIIEHCKOr0 MYyHMLMIAJIBHOIO panoHa Boarorpaiackoi
00JIaCTU  JIOJKHOCTHBIX JIMI[, MYHHUIUIAJIBHBIX CIYXXAllUX aJMUHUCTPAIIH
['opoauinieHCKOro  MYHUIIMIIAIBHOTO  padioHa  Bonrorpajckoit — obiactw,
YYaCTBYIOIIUX B IMPEIOCTABICHUN MyHULIUIIAIbHOW YCIIYTH,

2) Hanmuyue BCTYNHBIIETO B 3aKOHHYIO CHIIy PEIICHUS CyJa Mo Kajaole
O TOM € MPEIMETE U 110 TEM KE OCHOBAHUSIM;

3) momgava >KayjoObl JIMLIOM, IMOJHOMOYHMS KOTOPOTO HE MOATBEPKICHBI
B MMOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoin denepanuu.

5.9. He mo3aHee qHs, CISAYIOMIETO 3a THEM MPUHSATHS PEIICHUS, 3aSBUTEITIO
B MNHUChbMEHHOW (opMe U TO JKEJIAHWIO 3asBUTENISI B DJIGKTPOHHOU Qopme
HaIpaBJISIETCS. MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS KAIOOBI.

B cinywyae mpusHaHus KaJoObl MOJJIEXAIIEld YIOBJIETBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsi HHGOpMAITUs O IEHCTBUIX, OCYIIECTBISEMbIX aIMUHUCTpALIUCH
["opoauieHCKOro MyHUIIMITAILHOTO paiioHa Bomrorpanackoi o6mactu, B I1eNsx
HE3aMEJIJIUTEILHOTO YCTPAHEHHSI BBIABICHHBIX HApPYUIEHUM TNpPH OKa3aHUU
MYHULIMNAIBHON YCIYTH, a TaK)Ke MPUHOCSATCA W3BUHEHUS 3a
JIOCTAaBJICHHBIE HEYyA00CTBa M YyKa3bIBaeTcs HWH(oOpManus O JadbHEHIIHNX
JIEUCTBUAX, KOTOpPhIE HEOOXOIMMO COBEPIIHUTH 3ASBUTEIIO B IIEJSIX TMOTYYCHUS
MYHULIMOATBHON YCITyTH.

B ciydae mnpusHaHus KanoObl, He MOJJIEXalled YAOBIETBOPEHUIO
B OTBETE, 3asBUTEIIO JAIOTCS apryMEHTHPOBAHHBIE PA3bsICHEHUS O NPUYMHAX
MPUHATOTO PEIICHMS, a Takke WHPopMaIKs 0 TOpsAKe 00XKajloBaHUS MPUHSITOTO
pelIeHUS.

5.10. B cimydae yCTaHOBJIEHHSI B XOJI€ WJIM IO pE3yJIbTaTaM PacCMOTPEHUS
XKanoObl MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPABOHAPYLIECHUS WIU
NPECTYIUIEHUS  JOJDKHOCTHOE — JIMOO  aAMHUHUCTpAlMU [ OpOAUINEHCKOro
MYHMIIMIIAJBHOTO paiioHa Bonrorpaackoit o6iactu, pabOTHUK, HaAeTICHHbIE
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MOJIHOMOYMSIMU TI0 PACCMOTPEHUIO >Kaio0 B COOTBETCTBUU C IYHKTOM 5.2
HACTOAIIETO AJIMWHUCTPATUBHOIO PEIJIaMEHTa, HE3aMEUIMTENBHO HANPABIISIOT
MMEIOIIMECS MaTEPUANIBI B OPTaHbl POKYPATYPBL.

5.11. 3asBuTenu BIIPaBE 00’kanoBaTh peleHus, IIPUHATHIC
IpU  MNPEAOCTAaBIEHUH MYHHLIMNAIBHOM yciayru, JedctBus (Oe3aeilcTBue)
JOJKHOCTHBIX JINLL, MYHULIUIATBHBIX CITy>KalluX aJIMMHUCTpaLUU

I'opoautenckoro MYHHUIIUTIAIIBHOTO paiioHa Bonrorpanckoiu oOylactu
B CyneOHOM TIOpSAKE B COOTBETCTBHMHM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanum.

5.12. TlonoxxeHus HACTOSIIIIETO pasjielia, YCTaHABJIMBAIOIIME TOPSIOK
paccMOTpeHHsI JKaJlo0 Ha HapylmIeHWs TpaB TpaXJaH ¢ OpraHuzanui
Ipyd  TPEJOCTABICHUM  MYHULMNAIBHOM  YCIyrH, HE  PacnpoCTPaAHSIIOTCA
Ha OTHOWIEeHMs, peryiupyemble @DenepanbabiM  3akoHOM oT  02.05.2006
Ne 59-®3 "O mnopsake paccMoTpeHusi oOpamieHuid rpaxaad Poccuiickoit
Oenepanun’.



I[MPUJIOXXEHMUE 1

K aJIMUHHCTPAaTUBHOMY PETJIaMEHTY,
YTBEPKJICHHOMY MTOCTAHOBJICHUEM
aaMUHUCTpauu [ opoIuIeHCKOro
MYHULHIIAJIBHOIO paiioHa
Bonarorpaackoii o6mactu

or 09 depans 2023 r._ Noe 155-n

dopma 3asiBJIEHUS 10J1b30BATENIS
1JIs 0(pOpMIIEHH S I0MYCKA K pad0oTe B YMTAJIBLHOM 3ajie apXuBa

HavanpHuky otaena mo oomei u

apXUBHOH paboTe

agMUHUCTpauu [ opoIuIIeHCKOro
MYHULHUIIAJIBHOTO pailoHa

Bonarorpanckoii o6actu
oT

(®.1.0. 3asBUTENSA UIH IPEICTABUTENS IIOJTHOCTHIO)

(MecTo paboTHI, y4eOBl, TOIHKHOCTD, YIEHOE 3BaHUE, CTCIICHB )

3angBjaeHne

[Ipoury pa3pemuTs paboTy B UNTAIBHOM 3aJl€ MYHUIIUIIAIILHOTO apXH1Ba 110 TEME:

((bopMmepOBKa TEMBI i XPOHOJIOTUIECKUE PAMKU UCCIICIOBAHMSI )

(moamnuch 3asBUTEN, AaTa)



ITPJIOKEHUE 2

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY,
YTBEPKJICHHOMY TTOCTAHOBJICHUEM
aaMUHUCTpauu [ opoIuIIeHCKOro
MYHHULMIIAJIBHOTO PaiioHa
Bonrorpanckoii o6actu

or 09.02.2023 1. No 155-nn

®opma nuchbMa HANPABJISIONIEH OpraHu3auuu
AJst oopMileHUsI I0MYCKA N0JIb30BaTe/Isl K padoTe B YMTAJIBHOM 3ajie apXuBa

ODULIMAJIBHBIN BJIAHK
OPI"AHU3ALINUN

Havanpauky otnena nmo oomei u
apXHUBHOM paboTe
I'opoaumenckoro
MYHHUIIUIIAJIBHOTO paiioHa
Bonrorpanckoii o6nactu

HpOI_Hy pa3spCinTb pa60Ty B UATAJIbHOM 3aJI€ MYHUIIUITIAJIBHOTO apXHUBa YIIOJIHOMOYCHHOI'O

HUCCICIOBATCIIA:

(®.1.0. nonHoCTHIO)

(Z[OJ'DKHOCTB, Y4€HOC 3BaHUC, CTGHCHL)
10 TEMEC UCCJICJOBAHUS

(bopMynHUpOBKa TEMBI 1 XPOHOJIOTUIECKUE PAMKH UCCIIEIOBAHUS)

JloIXHOCTh PYKOBOIUTENIS OpraHU3alun Tloanuce PacmudpoBka noanucu

ITeuatp Jara



[MPMJIOXEHME 3

K aJIMUHUACTPATUBHOMY PErJIAMEHTY,
YTBEPKJICHHOMY ITOCTAHOBJICHHEM
agMuHHUCTpanuu ['opoaumeHckoro
MYHHIIMITAIBHOTO paioHa
Bonrorpajackoii obnactu

ot 09 deBpang 2023 .  Ne 155-n

Jleso nosb3oBarest Ne

AHKETA I1IOJIb3OBATEJIA

daMuHs, UMsI, OTIYSCTBO

[ara poxaenus

Anpec peructpanuu

110 MECTY NMPeObIBaHUS:

10 MECTY KUTCJIbCTBA:

DNEKTPOHHBIN agpec

Tenedon

ITactiopt

cepus U HOMep:

KEM M KOIr'1la BblaH

I'paxxnancTBo

OO6pazoBanue

YueHas cTerieHb

VYuyeHoe 3Banune

Mecto pa®oThl UK yueObl

ITOJTHOC Ha3BaHHUEC OpraHu3aluu:

azpec:

AJIEKTPOHHBIN aJIpec:

TenedoH:

JOJIXKHOCTD:

OcHOBaHME U UCCIIEIOBAHMIA

JIMYHOE 3asBJICHNUE, HAIpPaBICHUE OT OPraHU3aLNN
(Hy’>KHO€ OTYEPKHYTh)

HazBanue Temsl,
XPOHOJIOTUYECKUE PAMKH

I{ens paboThI

C MOPAAKOM HCIOJIb30BaHUA apXHUBHBIX JOKYMEHTOB B MYHUIIUITAJIbBHOM apXHUBE O3HAKOMIJICH U
00513y10Ch COOIOATh:

(pammmms, ML, OTIECTBO MOITB30BATEII, ) (moamuce, garta)

JI0IKHOCTE COTpYAHUKA apXUBa IToamuce PacmmdpoBka moanucu

Hara




[MPMJIOXEHUE 4

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY,
YTBEPKACHHOMY [IOCTAaHOBJIEHUEM
aZMUHHUCTpanuu ['opoauieHcKoro
MYHHUIUIIAJIBHOTO PaiioHa

Bonrorpanckoii o6actu
or 09 depansa 2023 r.  Ne 155-n

BJIOK-CXEMA
INOCJIEAOBATEJIbBHOCTU AJIMUHUCTPATHUBHBIX ITPOLEAYP
IIPU ITPEJIOCTABJIEHUN MYHMIUITAJIBHON YCIIYTU
«OBECIIEYEHHUE JJOCTVYIIA K APXMBHbBIM JJOKYMEHTAM U CITPABOYHO-
I[TONCKOBbBIM CPEACTBAM K HUM B UNTAJIbBHOM 3AJIE APXVBA»

Odopmiienne 1oIycka moab30BaTesst K paboTe B YMTAIBHOM 3aJle apXuBa
(Hayayo MpeJoCTaBIEHUs] MyHUIIMIIATbHOM yCIyTrh),
MaKCHMaJIbHbIA CPOK BBIIIOJHEHUS MPOLIEYPHl - B A€Hb 00paIleHUs

Odopmrnenue 3akaza (TpeboBaHMs) HA BbIJA4y apXUBHBIX JOKYMEHTOB,
Komuii OH/1a TTOJIH30BAHUS, OITUCEH eI, JOKYMEHTOB,
MaKCHMaJbHBIA CPOK BHITIOTHEHUS MPOIIEYPHI - B IEHb OOpaIieHHs

[IpenocraBiieHHe MOIB30BATEIIO JOCTYIIA [IpenocraBiieHne MoOIb30BATENIO JOCTYIIA
K HAYYHO-CIIPAaBOYHOMY arlrapary, K apXUBHBIM JIOKYMEHTaM, KonusiM GhoHIa
MaKCUMAaJIbHBIM CPOK BBIITOJIHEHUS TPOLIETYPbI MOJIb30BaHUsA, JOKYMEHTOB,
— B JIHb OOparieHus, MaKCUMAaJIbHBIN CPOK BBITTOJTHEHUS TTPOLIETYPhI
€CJIM HayYHO-CIIPABOYHBIN anmnapar MOXeT - 2 IHS, €CU JOKYMEHTHI MOTYT OBbITh BBIJaHbBI
OBITE BBIIAH

Bo3sBpar nmonp3oBareneM BhIJaHHBIX apPXUBHBIX JOKYMEHTOB,
Komnui (oH/Ia TOTB30BaHUS, OMUCEH J1eT, TOKYMEHTOB,
(OKOHYAHME MPEOCTABICHHUS] MYHUIIMTTAIBHON YCIIYTH),
MaKCHUMAaJIbHBIA CPOK BBITIOIHEHUS MPOIEAYPHI — B IEHb OOpaIieHHs




