BOJITOI'PAJICKASI OBJIACTD

IHHIOCTAHOBJEHMUE

AJIMUHUCTPAIIMY TOPOJUIIEHCKOI'O MYHUIIUITIAJIBHOT' O PAMMOHA
ot 16 mapta 2022 1. Ne 336-n1

OO0 yTBep>KACHUH MOJIOKEHUS 00 OpraHU3aIMOHHOM OT/eJIe aAMUHUCTPAIIH
["opouieHCKOro MyHUIUMIIAIBLHOTO paiioHa Boirorpanackoit odnactu

PykxoBonctBysice ®enepaibHbiM  3aKkOHOM «0O0 0oOmMX NPUHIMIIAX
OpraHu3allMd MECTHOro caMmoynpasieHuss B Poccuiickonn ®enepauumn»
ot 06.10.2003 r. Ne 131-®3, YcraBom ['0poauiieHCKOro MYHHIIUIIAIBHOIO
paiiona Bonrorpaackoi 001acTH, yTBEPKIECHHOIO pelieHneM ['opoauieHcKkoi
paitonnoit Jlymer Bomnrorpanckoit obmactu ot 29 wurons 2005 r. Ne 847,
MOCTaHOBIS IO:

1. VrBepaute npunaraemoe llosnoxxeHne o0 OpraHU3alMOHHOM OTJENE
aIMUHHACTPAIMU | OpOIMIIEHCKOrO0 MYHHMIIMIAIBHOTO panoHa Bosrorpaackon
o0nacTu (mpuiaraercs).

2. HacTosiee mocTaHOBICHWE BCTYMAeT B CHUIy C MOMEHTA MOITHCAHUS
U TOJUISKUAT Ppa3MEIICHUI0 Ha O(UIMAIbHOM cailTe aAMUHUCTPALMU
['opoIUIIIEHCKOTO MYHUIIMITAIIBHOTO paiioHa.

3. KoHTposib 32 MCHOJHEHHEM HACTOSILEr0 IMOCTAHOBJICHUS OCTaBIISIO
3a co0oil.

I'maBa ["'opoaumieHckoro
MYHHULIMIAIBHOTO palioHa C.H. bynaukos



YTBEPXIEHO:

MMOCTAHOBJICHHEM aIMUHHUCTPAIIUN
I'opoauieHcKoro MyHHIIMITATBLHOTO paiioHa
oT 16.03.2022 r. Ne 336-11

MNOJIOKEHUE
OB OPTAHU3AIITMOHHOM OT/EJIE
AJIMUHUCTPAIIUU I'OPOJUIIIEHCKOI'O MYHUIIUTIAJIBHOI'O
PAMOHA BOJITOI'PAJICKOHM OBJIACTH

1. O01mue moJj10keHUA

1.1. OpraHu3allMOHHBIA ~ OTAEN  aAMUHUCTpaMK [ OpOaUIIIEHCKOTO
MYHHIIMIIAJIBHOTO paiioHa Bonrorpanckoit obmactu (mamee - Otaen) sBiseTcs
CTPYKTYPHBIM nojApa3eIeHuEM aJIMUHHUCTpPaLUN ['opouieHckoro
MyHULIMIAIBHOTO paiioHa Bosrorpasackoii o6nactu (ganee - AIMUHUCTpAIus),
OCYUIECTBJISIOIIMM OpraHru3allMOHHOE 00ECTIEUEHUE €ro AesTEIbHOCTH.

1.2. B cBoeit pesrensHOCTH OTaen pykKoBOACTByeTcss KoHcTuTymmei
Poccuiickoii ®enepanuu, penepaibHBIMU U 00JIACTHBIMU 3aKOHOAATEIIBHBIMU U
WHBIMA HOPMATHMBHBIMU IPAaBOBBIMH AKTAMH I10 HAIMPABJICHUSAM JEATEIIBHOCTH
Anmunuctparuu, [lonoxenueM 00 AJIMUHUCTpAIlMM, a TaKXKe HACTOSIIIUM
[Tomoxennem.

1.3. Otnen B npezenax cBOe KOMIETEHIIMHU U B YCTAaHOBJICHHOM MOPSIIKE
OCYILIECTBJISIET CBOM  IOJHOMOYHS BO  B3aWMMOJEWCTBUM C  JPYTUMH
CTPYKTYPHBIMHM TOJpa3ACICHUsIMU AJIMUHUCTPALIMM, OPTraHAMU MECTHOIO
caMoynpaBiieHuss ['OpoAMIIIEHCKOr0 MYHUIUNAIBHOTO palioHa, HHBIMU
OpraHaMH M OpraHU3aIUusIMH.

2. Opranusanus JAesiTeJJbHOCTH
2.1. llITaTHas yncieHHOCTh COTpyAHUKOB OTaena onpenensercs I maBoi
["opouieHCcKOro MyHUIMIIAABLHOTO paiioHa Bonrorpaackoii obaactu.
2.2. OTnen B cBOEH AEATENbHOCTH HEMOCPEACTBEHHO NoaunHseTcs ['naBe
["opoauiieHCKOro MyHUIIUITAIBHOTO paiiona Bonrorpanckoii obnactu.

2.3. PykoBojicTBO Otxnenom OCYIIECTBIISAET HAYaAJIILHUK
OpraHU3alMOHHOTO oTzena aAMUHUCTPALIH I'opoaumieHckoro
MyHHUIIUNIATBHOTO  paiioHa  Bonrorpaackodt ~ obOnmacTh,  Ha3HAYaeMBIH

Ha JOJDKHOCTh M OCBOOOXIaeMblii OT aojbkHOCTH I'nmaBoi I'opomurieHckoro
MYHUIIANTAIBHOTO pailoHa Boarorpaackoi obyiactu.

2.4. Hauanpauk OTaena:

- KOOpJIMHUPYET paboTy O0OIIero otnaena, HPUAMYECKOro OTAeNa,
apXUBHOTO OTJIE]Ia, CEKTOpa Mo KaapoBoit padote, otaena 3AIC;

- opranusyert padoty Otena;

- pYKOBOIHT coTpyaHuKamu Otaena;

- KOHTPOJIUPYET BBIMOJHEHUE CcOTpyaHukamMu OTaesna pacrnopsKeHUH,
YKa3aHHI, MOPYYEHUW, MAHHBIX UM HEMOCPEICTBEHHBIM WIIM BBIIIECTOSIINM
PYKOBOJUTEIIEM;

- npexacraBisieT lyaBe [OpOAMIIEHCKOrO MYHHUIMITAJIBHOTO pandoHa
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Bonrorpaackoii o0nactu mpeaiiokeHHsl Mo MoAOOpYy U PAcCTaHOBKE KapoB,
MPUMEHEHUI0 K coTpyaHukaMm OTaena Mep MOOIIPEHUS] U AUCHUILIMHAPHBIX
B3bICKAHU;

- OpraHu3yeT padoThI [0 COAECPKAHUIO B HAJJIEHKAIEM COCTOSHUM 3JaHUI
Y IOMEIICHU AIMUHHUCTPALUH, a TAKXKe pabOThI IO YOOPKE TEPPUTOPUH;

- BBINOJHAET JApyrue GpyHkuu no nopydenuto ['nmassl ["opoaunieHcKoro
MYHULHATIAIBHOTO paiioHa Bosrorpaackoii o0nacTH, CBSI3aHHBIC
¢ aestenpbHOCThIO OTHENA.

2.5. Cotpyanuku  Othena  OCYHIIECTBISIIOT ~ CBOIO  CIYXKEOHYIO
NEATEIbBHOCTh B~ COOTBETCTBUM €  JOJDKHOCTHBIMH — HMHCTPYKIUSIMH,
YTBEPKICHHBIMU  [71aBoM [ OpOJHUILIEHCKOTO  MYHUIMIIAIBHOIO  paiioHa
Bonrorpasnckoii o61acTu.

3. 3axauu u pynkuuu Otaesna

3.1. OcHoBHBIMH 3afadyamu OTaena SBISAIOTCS paboTa CO CTPYKTYPHBIMU
MOApA3ICNECHUsIMA  AJIMUHUCTPAallMM,  OPraHU3alMOHHOE  oOecredyeHue
NEeATEAbHOCTH AJIMUHUCTPALMM MO peaju3alldd UM CBOMX IIOJHOMOYUW H
CO3J]aHu€e, BHEJIPEHUE, COMPOBOKICHUE U PA3BUTHE KOMMYHUKALIMOHHON Cpebl
B AJIMUHUCTpaLIHH.

3.2.0tnen B COOTBETCTBHMM C BO3JIOKEHHBIMH Ha HEro 3aJadyamu
BBINOJHSET CeAyIoIMe (PyHKINU:

3.2.1. B cdepe padoThI €O CTPYKTYPHBIMH NOAPA31eJIeHUSIMH
AIMUHHCTPAIUUA

3.2.1.1. YuactByeT B  peaiu3alud  TOCYJAApPCTBEHHOW  TOJIMTHUKHU
l'opoaumieHckoro  MyHMIUNaabHOro  paidioHa Bosrorpajackoit  o6nactw,
HaIpaBJIECHHOU Ha pa3BuTHE camMOyIpaBJeHUs ["opouieHckoro
MYHUIMINIATIBHOTO paiioHa Bonrorpaackoit 001acTu, B yCTaHOBIEHHOM cdepe;

3.2.1.2. B3aumoaeicTByeT CO  CTPYKTYPHBIMH  TOAPA3JICICHUSIMH
AJIMUHHCTpalUH;

3.2.1.3. Oxa3biBaeT METOMYECKYIO MOMOILb CTPYKTYPHBIM
noApa3aeieHussM AJIMUHUCTPALINH;

3.2.1.4. Oka3bIBaeT COACUCTBUE B MOJTOTOBKE M OPraHU3AIMKN pabOunx
noe3n0K ['maBel ['OpoAMIIEHCKOr0O MYHHIMITAJIBHOTO paiioHa Boisrorpaackou
oOJacTi;

3.2.1.5. YyacTByeT B MOATrOTOBKE COBEIIAHUN M JIPYTUX MEPONPUSITUN
¢ yuactreM ['maBsl ['OpoauIIEeHCKOr0 MyHHIMITIAIBHOTO paiioHa Bonrorpaackon
00JacTy WM O €To MOPYUEHHUIO 10 BorpocaM KomneTeHmu Otaena;

3.2.1.6. OcyumiecTBasieT  pa3pabOTKy  JOKYMEHTOB M  IMOATOTOBKY
MEPOTIPUATUH IO BOMPOCAM OpraHu3alui AJIMUHUCTPALIUY;

3.2.1.7. Pa3pabatrbiBa€T M COTJACOBBIBAET IMPOEKTHI MOCTAHOBICHUUA U
pacnopsbkeHuii  I'maBel  ['OpOAMIEHCKOrO  MYHMLMIIAUIBHOIO  palOHa
Bonrorpanackoit  0o6iactv, TOCTAHOBJICHUM ~ AJMHHUCTpAIlMd W HMHBIX
HOPMAaTUBHBIX MTPABOBHIX aKTOB;

3.2.1.8. YuactByeT B mpenenax CBOEH KOMIIETCHIIMM B pa3padOTKe H



peanu3any BeIOMCTBEHHBIX U IEJIEBBIX MPOTPaAMM;

3.2.1.9. YuactByeT B  OpraHu3zauuMd  KOH(epeHIuil, COBELIaHuil,
CEMUHApOB, (pecThBaneii, KOHKYPCOB, BBICTABOK M BCTPEY B YCTAHOBIICHHBIX
chepax IeaTeTbHOCTH;

3.2.1.10. OcymiecTBiIsieT paccCMOTpPEHUE OOpalleHuid OpraHu3aluil U
rpakJIaH Mo BOIPOCaM, OTHECEHHBIM K KoMreTeHIu OT/ena;

3.2.1.11. YyacTtByeT B TIOATOTOBKE NIPEIIOKEHUH O HArpaKJICHUU
HarpajgamMu Bonrorpajackoit o0jacTv, MaMATHBIMHM IOJapKaMH JIUIl, BHECIIHMX
3HAYUTEIBHBIN BKJIQJI B Pa3BUTHE MECTHOT'O CAaMOYIPABJICHUS Ha TEPPUTOPUH
["opoaureHCKOro MyHUITMITAIBHOTO paiioHa Bosrorpasckoit o6aacTu;

3.2.1.12. OcymiecTBaseT WHBIC MMOJTHOMOYUS B COOTBETCTBUU
C 3aKOHOJATEIbCTBOM.

3.2.2. B cdepe opraHn3anuoHHOT0 00ecneyeHust:

3.2.3.1. HampaBnseT NOCTYNHUBIIME AOKYMEHTHI IO MPUHAIICKHOCTH
B CTPYKTYpHBIE MOApa3eiIeHs] ATMUHUCTPAIIUH.

3.2.3.2. OcymecTBisieT CIPaBOYHO-UH(OPMALIIOHHYIO U
OpraHM3aIMOHHO-PACTIOPSAUTEIBHYIO padoTy.

3.2.3.3. ObecnieunBaeT  OMEPATUBHOE  HAIPAaBICHUE  HCIOJHUTEISM
JIOKYMEHTOB, B3AThIX Ha KOHTPOJIb.

3.2.3.4. OcymiecTBisieT HHGOPMHUPOBAHKE PYKOBOJICTBA AIMUHUCTpAIIUU
0 HapyUIEHUSIX CPOKOB UCIIOJHEHUS] KOHTPOJIBHBIX TOKYMEHTOB.

3.2.3.5. Opranuzyer pabotry mno mnpuemy [maBoit ['opomgurieHCKOTrO
MYHHUIIUNIATBHOTO paiioHa Bonrorpaackoil 00j1acTu COTPYIHUKOB, TpaXkaaH U
IOPUINYECKUX JIULL.

3.2.3.6. OcymecTBiser B COOTBETCTBUU c JEHCTBYIOIITUM
3aKOHOAATETBCTBOM pabOTy MO KOMIUIGKTOBAHUIO, XPAaHEHUIO, YYeTy W
MCIOJIb30BAHUIO JIOKYMEHTOB, OOpa3yIolMXcs B pe3ylbTaTe AeATeIbHOCTH
Ortnedna.

3.2.3.7. OpranuzyeT pa3pabOTKy MPOEKTOB MEPCHEKTUBHBIX M TEKYIIUX
IJIaHOB paboThl AJMUHUCTpALMKU ["OpOJUIIEHCKOTO MYHHUIIMIAIBHOTO paioHa
Bonrorpasnckoii 0651actv, KOHTPOJIS 32 UX UCTIOTTHEHUEM.

3.2.3.8. ObecrieunBaeT KOHTPOJb 32 MPAKTHUYECKOW  pean3aruei
CTPYKTYPHBIMH TOAPA3ACICHUSIMU U JOJDKHOCTHBIMU JIUIIAMU AJTMUHUCTPALIH
HOPMATUBHBIX TPABOBBIX M  PACHOPAIUTEIBHBIX  JIOKYMEHTOB [ J1aBbI
['opoauinieHCKOTO0  MYHHMIIMIAIBHOTO  paiioHa Bosrorpaackoit  obmactw,
BBINIECTOSIIUX OPTAHOB;

3.2.3.9. Opranuzyet nH)OpMaAITMOHHBIA OOMEH M B3aMMO/ICHCTBUE MEXKTY
CTPYKTYPHBIMH TTOAPA3ACICHUSIMU A IMUHUCTPALINH;

3.2.3.10. OcymiecTBaseT  KOHTPOJIb 32  COOJIIOJICHHUEM  TPYJOBOM
JTUCITUTUTMHBI COTPYAHUKAMHA AJTMUHUCTPAITUH;

3.2.3.11. B3aumMopeicTByeT ¢ aJMUHUCTPALMSIMU CEIIbCKUX IMOCEICHUMN
10 BOIIPOCaM MECTHOTO 3HAYCHHS;

3.2.3.12. [IpoBoaut yueOy akTuBa AJIMUHUCTPALUH;

3.2.3.13. YyacTByeT @B  TOATOTOBKE ©  TPOBEACHHH  BHIOOPOB



B (henepanpHbie, 00TACTHBIE U MECTHBIE OpTaHbl BIACTH;

3.2.3.14. Bexer BOmpoChl HalMOHAJIBHBIX OTHOIICHUN U MEXITHUYECKUX
OTHOIIICHUH, OOIIECTBEHHBIX OpraHu3aliii ¥ OOIIECTBEHHBIX JBHKCHUH,
MMOJUTUYECKUX HapTM B [ OpOAMILIEHCKOM  MYHULMIIAJIBHOM  pPAalOHE
Bounrorpanckoii o6nacTu;

3.2.3.15. Bo3noxxenne Ha oTaend (GYyHKIMH M 3a7a4, HE OTHOCSIIUXCS
K OpraHU3al[MOHHON paboTe, He JOIyCKaeTCsl.

4. IIpaBa OT1aena

OTaen 1uist BBITOJTHEHUS! BO3JIOKEHHBIX 3a7a4 UMEET MpaBo:

4.1. 3anpammBath M [OJAy4aTh B YCTAHOBJICHHOM  MOPSIIKE
OT COOTBETCTBYIOIIMX CTPYKTYPHBIX MOJpA3ACIeHUd AJIMUHUCTpAIH,
OpraHu3aliid, TPaXKJAaH, OPTraHOB MECTHOTO CAMOYIPABJICHHUS JIOKYMEHTHI,
CIIpaBOYHbIE W  WH(POpPMAIMOHHBIE  MaTEPHANbl, HEOOXOMUMBIE  JUIA
OCYUIECTBJIEHUS BO3JIOKEHHBIX Ha OTHen QyHKIUH.

4.2. ITpuBnekathb COTPYTHHKOB CTPYKTYPHBIX oipa3IeIeHU I
AIMUHUCTpAIMd K TIOATOTOBKE TPOEKTOB JOKYMEHTOB, OTHOCSIIIHXCS
K kommeTeHIMH OTaena, ¥ HEOOXOAWMBIX ISl BBIMIOJHEHUS BO3JIOKCHHBIX
Ha OTaen 3a1a4 U GyHKIUH.

4.3. BHOCUTH Ha paccMOTpEeHHE ['naBbl ["oponuiieHcKoro
MyHHUIIMNIATBHOTO  padioHa  Bousrorpaackoit  obmactu  MpeasiokKeHUS,
HampaBJCHHbIE Ha COBEPIICHCTBOBAHHE JCATEIBHOCTH AJIMUHUCTPALMH
B cdepe OpraHuM3alliOHHOTO OOECIeYeHUsl, U TPOEKTHl JIOKYMEHTOB IO
BOIIPOCaM, OTHOCSIIIUMCS K KommieTeHuu Otaena.

4.4, Bo3Bpamath HUCHOJTHUTEISAM IS  JAOpaOOTKH  JOKYMEHTHI H
Marepuanbl, IOATOTOBJICHHBICE C HapymeHneM TpeboBanuii WMHCTpyKmm
[0  JICJIOTIPOM3BOJICTBY B  CTPYKTYPHBIX TOJpa3[eiICHUSIX W JAPYTUX
HOPMATHBHBIX TTPABOBBIX aKTOB.

4.5. launuupoBaTh  BOMPOCHI  MOATOTOBKA  TPOEKTOB  JTIOKYMEHTOB
MPaBOBOTO  XapakTepa ¢ TMPHUBJICUYCHUEM CIICIUATUCTOB  CTPYKTYPHBIX
noJpasAeiaeHnii AIMAHUCTPALIMM B MPEIENIaX KOMIIETEHINU AJIMUHUCTPALUH.

4.6. YuactBoBaTh B pabOTE KOMHUCCHUH, COBEIIAHUM, CEMUHAPOB
10 BOIIPOCaM, OTHOCSIIIMMCS K KoMrieTenuu OTaena.

4.7. OcyliecTBIATh HWHBIE TMpaBa B COOTBETCTBUM C 0OJACTHBIMHU
HOPMATUBHBIMU MPABOBBIMU aKTAMH.

4.8. OcymiecTBIsI€T COBMECTHO C IOPUTUIECKUM OTAEIIOM B CEKTOPOM I10
KaJIpoBOM paboTe CiyXeOHbIE TMPOBEPKH B OTHOIICHUH COTPYIHUKOB
JOJKHOCTHBIX aJIMUHHUCTPAIINU.

5. OTBEeTCTBEHHOCTH
Corpynaukn Othena HECYT OTBETCTBEHHOCTh 3a HEHCIHOJHEHUE WIIN
HEHaJUIeKallee HUCHOJHEHUE JOJIKHOCTHBIX OOS3aHHOCTEM B COOTBETCTBHUM
¢ TpynoBeiM kogekcoM Poccuiickoit denepanuu, enepanbHbiM U 00JACTHBIM
3aKOHOJIATEIBLCTBOM O MyHUIIMTIATIBHOU CITyK0e.
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