BOJITOI'PAJICKASI OBJIACTD

IHHOCTAHOBJEHMUE

AJIMUHHUCTPAIIMU T'OPOJUIIEHCKOIO MYHHUIIUITAJIBHOI'O PAMOHA
ot 17 anpenst 2026 r. Ne 812-11

OO0 yTBepKICHUH aIMUHUCTPATUBHOTO PETJIAMEHTA MPEAOCTABICHUS
MyHUIMNAIBHON yciiyTu «HampasieHue yBeJoOMIIEHHsI O IUTAHUPYEMOM CHOCE
00BEKTa KaUTAIbHOTO CTPOUTEIHCTBA U YBEJIOMIIEHUS O 3aBEPILICHUN CHOCA
00BEKTa KAamUTATBHOTO CTPOUTETIHLCTBA»

B coorBerctBuu ¢ ®epepanbubiMu 3akoHamu oT 20 mapra 2025 rona
Ne 33-®3 «O6 oOmux OpUHIHUIAX OPraHU3alMd MECTHOTO CaMOYIPaBJICHHS
B CIMHOW cucTeme myonmuyHoi BiacTu», oT 27 wuronsa 2010 roma Ne 210-D3
«O0 opranu3zauuu NpeJoCTaBICHUs TOCYAAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT»,
Ha ocHoBaHmu Pemenus ['opoaumenckou pavionHon Jlymel Bonrorpaackoun
obmactu ot 27 wmapra 2023 rtoma Ne 518 «OO0 yTBEpKICHHUH CTPYKTYpPhI
aAMUHUCTpauud ['OpOAMILIEHCKOr0 MYHMLMIAIBHOTO pailloHa Bousrorpaackoii
001acTH», B COOTBETCTBUHU C MOCTAHOBJIEHUEM aIMUHUCTpAMU [ OpOaUILIEHCKOTO
MyHUIIUNIATBHOTO paiiona oT 27 centadps 2018 roga Ne 858-m «O0 yTBepkaeHUn
nmopsiika pa3pabOTKW M YTBEPXKACHHUS  aJMUHUCTPATHBHBIX  PETJIAMEHTOB
MPEAOCTAaBICHUSI ~ MYHULUIAIBHBIX  YCIYI»,  PYKOBOJACTBYACH Y CTaBOM
loponumieHckoro  MyHHMIMIAIBHOTO — panoHa  Bonrorpaackoit — obGunactw,
aAMUHUCTpalusg [ OpOIUIIIEHCKOTO MYHHUIIMIIAIBLHOTO paiiona Bosrorpaackoit
00MaCTHIOCTAHOBIAET:

1. YTBepautob MpUjiaraeMblii aJIMUHUCTPATUBHBIN perjiiaMeHT
MpeAoCTaBlIeHUsT  MyHMIMNanbHOM  ycinyru — «Hampasnenune — yBegomiieHuUs
0 IUIAHUPYEMOM CHOCE OOBEKTa KaNmUTAJIbHOTO CTPOUTEIHCTBA U YBEIOMIICHHUS
0 3aBEPIICHUH CHOCA O0BEKTA KAMMUTAILHOTO CTPOUTEIHCTBAY.

2. [lpusnHatp MIOCTAHOBJICHUE aJMUHUCTPALIUU I'opogumenckoro
MyHHIIUNIATBHOTO paifoHa ot 18 mapra 2022 roma Ne 363-n «OO0 yTBepkIeHUU
aIMUHUCTPATUBHOTO PETJIAMEHTAa TMPEIOCTABICHHUS MYHHUIUMAIBHONW YCIyTH
«HampaBnenvne yBeIOMIIGHHS O IUIAHUPYEMOM CHOCE OOBEKTa KalHUTaabHOTO
CTPOUTENBCTBA M YBEJOMJICHUS O 3aBEPIICHUH CHOCAa OOBEKTa KAMUTAIBLHOTO
CTPOUTEIHCTBAY» YTPATUBIINM CHITY.

3. Hacrosimee mocTraHOBI€HWE BCTyMmaeT B CHIy C MOMEHTa €ro
opuIMaTbHOrO  OMyOJMKOBaHUS B OOIIECTBEHHO-TIOJIMTUYECKOW  raszere
I'opogumienckoro parioHa Bonrorpaackoi oOnacTu «Mexnaypedbe»
U pa3MEUICHUI0 Ha OQUIMAIBHOM CaWTe aJAMHMHHUCTpAluu [ OpoauIIEHCKOTO
MYHHIIMNAIBHOTO paifoHa Bonrorpazackoii o0i1actu www.agmr.ru.

4. KoHTpollb 3a WCIIOJIHEHHEM HACTOAIIETO TMOCTAHOBJICHHUS BO3JIOKUTH
Ha  3aMecTUTeNlsd  rjaaBbl [ OpOJMIIEHCKOTO  MYHUIMIAILHOTO  pailoHa
A.H. Pycakoga.

I'maBa I'opoauieHckoro
MYHHUIUIIAIBHOTO pPaiOHA C.H. byanukos



YTBEPX/IEH:

MOCTAHOBJICHUEM aIMUHHCTPALIUU
["'opoAUIIEHCKOTO MYHHIIMTIAJIBHOTO paiioHa
ot «17» ampenst 2026 r. Ne 812-nt

AJIMUHUCTPATUBHBIH PerjiaMeHT NpeJ0CTaABJeHUsI MyHHIIHUNIAIbHOM

ycayru «HanmpaBiienne yBeoMieHusl 0 IJIAHMPYEMOM CHOCe 00beKTa

KANNTAJIbHOT0 CTPOUTEIHCTBA U YBEOMJICHHS O 3aBePIICHNH CHOCA
00beKTa KaUTAJIbHOI0 CTPOUTEILCTBA)

1. O0mue mos10KeHus

1.1. AIMUHHACTPATUBHBIN pErilaMeHT MNPENOCTABICHUS MYHHUIMNAIbHOU
ycinyru  «HampaBnenve yBenOMJIEHUST O IUIAHUPYEMOM CHOCE OOBEKTa
KAUTAIBHOIO CTPOUTENIBCTBA M YBEJOMIICHHSI O 3aBEpLIEHUU CHOCAa OOBEKTa
KalUTAIBHOIO CTPOMTENLCTBA» IMPEACTABISIET COOOM HOPMATUBHBIN IPaBOBOM
aKT, yCTaHABJIMBAIOIIUM TOPSAOK MPEIOCTABICHUS MYHUIUINIAIBLHONU YCIYTH,
CTaHJapT MPEIOCTABICHUS MYHUIMIAIBHOW YyCIyru (Jajiee Mo TEKCTy —
aIMAHUCTPATUBHBIN PETJIAMEHT).

AJIMUHUCTPATUBHBIA PETJIAMEHT HE PACHPOCTPAHSIETCS HA CIy4dad CHOca
00BEKTa KalUTAILHOTO CTPOUTENHCTBA B LIEISX CTPOUTEITHLCTBA HOBOT'O O0OBEKTA
KalUTaJIbHOTO  CTPOUTENBCTBA, PEKOHCTPYKIIMH OO0BEKTa KaMUTaJIbHOTO
CTPOUTEINBCTBA.

1.2. 3asBUTENsIMU Ha TOJYyYEHHWE MYHUIIMIIAIBLHON YCIyTd SBISIIOTCS
dusznueckue WM IOPUAMYECKUE JIMIA, SBISIOMIUECS 3aCTPOMIIMKOM HIIU
TEXHUYECKUM 3aKa3uyHUKOM, JIMOO UX YIOJHOMOYEHHBIE MIPEACTABUTEINH (J1ajiee —
3asIBUTEID).

1.3. Tlopsimoxk ~ wHGOPMUPOBAaHUSA  3asBUTENEH O  MPEAOCTABICHUU
MYHHUIUMTAIBHON YCIYTH.

1.3.1. CBeneHuss 0 MecTe HAxXOXKICHUS, KOHTAKTHBIX TelnepoHaX W
rpaduke paboThl aAMUHUCTPALMKU ['OpOIUIIIEHCKOTO MYHUIIMTIATLHOTO pailoHa
Bonrorpanckoii  obnactu  (mamee — aaMuHHCTpanus [ OpoAMIIIEHCKOTO
MYHHUIIUTIATBHOTO pailoHa), OpraHu3aliii, Y4YacTBYIOIIMX B MPEIOCTaBICHUU
MYHHUITUTATBHON YCIIYTH, MHOTO(YHKITMOHAIBHBIX IIEHTPOB (nasiee — MDILI):

AJMUHHCTpaIs ['opoaumeHckoro MYHULUIIAJIIBHOTO paiioHa
OCYIIECTBJISIET TpHEM 3asBHUTENed Mo ajapecy: Bonrorpaackas o01acTb,
p.n. Topomumie, mi. 40 netr CranuHrpajackoi OUTBBI, 1, KOHTAKTHBINA TeIedOH:
(84468) 3-57-62.

I'padux npuema 3asBienuit: nonenensHuk ¢ 14.00 mo 16.00, kaOuner
101.

Cnpapounslii Tenedon: (84468) 3-57-32.

AJipec 2JeKTpOHHOM TouThl: ra_gorod@volganet.ru

Anpec  odunuanbHOro caiTta aAMUHUCTpaUUM [ OpOAMIIIEHCKOTO
MYHUIIUMTAIBHOTO pailoHa B HHQPOPMAITMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
WNutepner: https://agmr.ru/ (nanee — oduIIMaIbHBIN CalT).

Otmen mo pabore ¢ 3asBUTENSIMH [ OpOAMIIEHCKOTO  paiioHa
Bonrorpanckoii obmactu I'KY BO «M®Il» (manee - M®II), ocymecTBisieT



npueM 3asBuTeneld mo aapecy: Bousrorpanackas o6nacts, [opoaumieHckuit
pation, p.n. lopoaumme, mi. IlaBmmx bopuoB, 1; KOHTakTHBIA TenedoH
8(8442) 96-84-26.

Nudopmaruss 0 MecToHaxoxaeHUU U rpadukax padorer MOPI[ Takke
pa3menieHa Ha ExuHoM moptane cetu ueHTpoB U opucoB «Mou J[OKyMEHTBI»
(ML) Boarorpanckoii oomactu (http://mfc.volganet.ru).

1.3.2. Undpopmaruto 0 mOpsAKEe TPEAOCTABICHUS MYHMIIUIAILHON
YCIIYTH 3aBUTENb MOXET MOJYYUTh:

- HETIOCPEICTBEHHO B aAMUHUCTpaLUU ["oponuieHckoro
MYHHIIMIIAJIFHOTO paiiona Bonrorpaackoii obnacti (MHQOpMAIIMOHHBIE CTEH/BI,
yCTHOE MH(POPMUPOBAHUE TIO TEIEPOHY);

- 110 TOYTE, B TOM YHCIIC 3JIEKTpOHHOU (ra_gorod@volganet.ru), B cirydae
MMCbMEHHOTO 0OpaIlEeHUs 3asIBUTENS;

-B ceru VuHTepHer Ha oduUIMATBHOM —caiiTe aAMUHUCTPALUH
['oponuinieHCKOro  MyHUIIMIIATBHOTO — paiioHa  Bomrorpaackoit — oGmactu
(www.agmr.ru), Ha EamHOM moprane rocyJapCTBEHHBIX W MYHHUIIMITAIbHBIX
yCIIyT (byHKI1IM) SBJISIIOILIEMCS benepabHON roCcyJapCTBEHHOM
MH(POPMAIITMOHHON CUCTEMOI, o0ecrnieunBaromien IPEIOCTABICHUE
roCyJapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT B 3JEKTpOHHOU (popme (manee —
Eaunplii  mopran  rocyJapCcTBEHHBIX M MYHHUIIMNAIBHBIX  YCIYT)
(www.gosuslugi.ru).

2. CTaHaapT npeaocTaBjieHUs MyHUIIMNIAILHOH YCIyTrH

2.1. HaumeHoBaHue MYHHIUITATBHON YCIYTH: «Hanpasnenune
YBEJOMIICHHSI O IUIAHUPYEMOM CHOCE OOBEKTa KalUTalIbHOTO CTPOMTENIbCTBA
Y YBEJOMJICHHUS O 3aBEPUICHUU CHOCA 00BbEKTA KAlUTAIBLHOTO CTPOUTEIBCTBAY.

2.2.Opranbl W OpraHu3allid, Yy4YacTBYIONIME B TPEIOCTABICHUH
MYHULHUNAIBHON YCITyTH.

2.2.1. OpranoM, npenoCTaBISIONIUM MYHUIIUTIATBHYIO YCIYTY, SBISICTCS
agMUHHCTpalsl  ['OpOJUIIEHCKOTO0 MYHMIIMIAIBHOIO pailoHa (maiee —
YIOJTHOMOYEHHBIM OpraH).

CrpykTypHOE NO/Ipa3/ieJIeHue YIOJIHOMOUYEHHOT O oprasa,
OCYLIECTBJISIIOIIEE  HEMOCPEACTBEHHOE  NPEIOCTaBICHUE  MYHULUIAIBHOU
YCIYTd — KOMHUTET AapXUTEKTypbl W CTPOUTENbCTBA AJMUHHUCTPALINU
['opoauileHCKOro MyHHMIIMNAIBHOTO pailoHa (Janee HMEHYeTCcsl — KOMUTET
APXUTEKTYPBI
U CTPOUTEIHCTBA).

2.2.2. [lpn npenocTaBieHU MYHULUNAIBHON YCIYTH YIMOJTHOMOYEHHBIN
opraH B3aUMOJICMCTBYET C OpraHamMu BJIACTH W OpraHU3alUsIMU B TOPSJIKE,
IIPEyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepanuu.

2.2.3. MexBeIOMCTBEHHOE uH(OPMAITMOHHOE B3aMMO/ICHCTBUE
B MPEJOCTAaBICHUH MYHUIIMIAIBHON YCIYI'M OCYIIECTBIISIETCS B COOTBETCTBUU
c TpeboBanmsaMu DeaepanpHOoro 3akona oT  27.07.2010 Ne 210-®3
«O0 opraHuzanuM TPENOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHUIIUIIATBHBIX
yeiyr» (nanee - @enepanpHblil 3akoH Ne 210-D3).

2.3. Pe3ynbTaToM MpeI0CTaBICHUS MyHUITUTIATLHOW YCIIYTH SBIISICTCS:



[Ipu paccMoTpeHMH YyBEIOMJIEHHS O TIUIAHUPYEMOM CHOCE OOBEKTa
KaluTaJIbHOTO CTPOUTENHCTBA (Jjajiee - YBEIOMJICHHE O IJIAHUPYEMOM CHOCE)
PE3yJITaTOM MPEAOCTABICHUS MYHUITUTIAILHOMN YCIIYTH SIBIISIETCS:

- obecrieueHre pa3MElIEHUs YBEIOMJICHUS O IUIAHUPYEMOM CHOCE
U JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHUS MYHUIIMIAIBHOU YCIYTH,
B rocyapCTBEHHOM uHGOPMAaIIMOHHON cucTemMe oOecrieueHus
rpagocTpouTenbHol aestenbHoctu (ganee - [MICOI');

- OTKa3 B 00€CIEUEHNN Pa3MEILEHNs YBEIOMIICHHS O IJIAHUPYEMOM CHOCE
B [TUCOTI' .

[Ipu paccMoTpeHMHM YBEIOMJICHHS O 3aBEpIICHHH CHOCA OOBEKTa
KaUTAJIBHOIO CTPOMUTENIbCTBA (Z1ajiee - YBEAOMJIEHHME O 3aBEPIICHHUU CHOCA)
PE3yJIbTaTOM MPEAOCTABICHHS MyHUIIUIIAIBHON YCIIYTH SIBJIIETCS:

- o0ecnieueHre pa3MElICHHUs YBEJAOMJIEHUS O 3aBEpLIEHUM CHOCa
B ['UCOTI' .

2.4. Cpok npeaocTaBiIeHUs] MyHULIUNIAIbHON yCITyTH:

- CO JHS TOJYYEHMs YBEJAOMJIEHHS O IUIaHUPYEMOM CHOce — 7 pabouux
JTHEH;

- CO JHS MOJIyY€HHUs YBEJOMJICHUS O 3aBEpLICHUM CHOca — 7 pabouux
JTHEH.

2.5. UcuepnpiBatonvii  mepevyeHb JOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUS MYHULIMIIATBHON YCIYTH.

25.1. B mnemsax oGecnedyenust pasmemieHuss B [MICOI'J] yBemomieHus
0 IUTAHUPYEMOM CHOCE 3asBUTENIb CAMOCTOSITEIBHO ITPEACTABIISIET:

1) yBemomiieHHEe O IUIAHUPYEMOM CHOcCEe 1O (opMe, YTBEPIKICHHOM
npuka3oM MUHHCTEpPCTBA  CTPOUTENBCTBA U KHJIMLIIHO-KOMMYHAJIBHOTO
xo3siiicTBa Poccuiickoit ®denepanuu ot 24.01.2019 Ne 34/np «O6 yTBepKaeHUH
dbopM  yBeJOMJICHMH O IUIAHUPYEMOM CHOCE OOBEKTa KaluTaJbHOTO
CTPOUTEIBCTBA U YBEIOMJIEHUS O 3aBEPIICHHUU CHOCA OOBEKTa KAMUTAIbHOIO
CTpPOUTENLCTBaY (najnee — npuka3z Munctpost Poccuu ot 24.01.2019 Ne 34/mp);

2) pe3ynbTaThl M MaTepHalibl 00CIICIOBaHUS OOBEKTa KalUTAILHOTO
CTPOUTENILCTBA (32 UCKIIOYEHUEM CITyYyaeB, YKa3aHHbIX B MyHKTax 1 - 3 yactu
17 cratbu 51 I'pK P®);

3) mpoekT opraHu3amMd padoOT MO CHOCY OOBEKTa KalUuTalIbHOTO
CTPOUTENBCTBA (3a UCKIIOYEHUEM CITydaeB, YKa3aHHBIX B IyHKTax 1 - 3 gactu
17 cratbu 51 I'pK PD).

25.2.B caywae HempeACTaBIE€HUS JOKYMEHTOB, YyKa3aHHBIX B
NOANyHKTaxX 2, 3 myHkTa 2.5.1 HacTOsIIEro aAMUHUCTPATUBHOTO PETJIaMEHTa,
YIOJHOMOUYEHHBIN OpraH 3anpaiimBacT UX y 3asBUTEIIS.

2.5.3. 3asButens B 1enax obecnedeHuss pasmenienus B [WCOIL'/]
YBEAOMJICHHUSI O IUJIAHUPYEMOM CHOCE BIIpaBE MpPEICTaBUTh MO COOCTBEHHOM
WHUIIMATUBE CIAEAYIOINE TOKYMEHTHI:

1) mpaBOyCTaHABIMBAIOIINE JOKYMEHThI Ha 3E€MEJIbHBIH ydYacTOK, B
cily4ae, €CJM MpaBa Ha HEro 3aperucTpupoBaHbl B ENMHOM rocygapcTBEHHOM
peecTpe HEJIBUKUMOCTH;
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2) MIpaBOYCTAHABJIMBAIOIINE JOKYMEHTHI Ha OOBEKT KaIHUTaJIbHOTO
CTPOUTENBCTBA, MOMJIEKAINIMI CHOCY, B Cly4ae, €ClIM [paBa Ha HEro
3aperucTpupoBaHbl B ENMHOM rocyapCTBEHHOM PEECTpE HEJIBUKUMOCTH;

3) BBIMUCKY U3 EMWHOTO TOCYAapCTBEHHOTO peecTpa IOPUINYCCKHX JTHI]
0 IOPUANYECKOM JIULIE, SIBISIFOIIEMCS 3asIBUTEIIEM;

4) BeiUCcKy W3 ENWHOTO TOCYIapCTBEHHOTO peecTpa WHAMBHIYaTbHBIX
npearnpuHUMaresaeii o0 WHAUBUAYATbHOM MpEANpPUHUMATENE, SBISIOMIEMCS
3asiBUTEIIEM.

JIokyMeHTBI (MX KO WA CBEICHMUS, COJEPKAIMECs B HUX ), YKa3aHHbIC
B HACTOSIIEM IYHKTE, 3alpaliuBarOTCs  yIMOJTHOMOYEHHBIM  OpPTaHOM
B I'OCYJIapPCTBEHHBIX OpraHax, B pPacCHopsHKEHUU KOTOPBIX HAXOMASTCS yKa3aHHbIC
JOKYMEHTBI, B CIIy4yae, €CIU 3asBUTEIb HE MPEACTABHII yKa3aHHBIE IOKYMEHTHI
CaMOCTOSITENIBHO.

2.5.4.B nemax oGecneyenus pasmemienuss B [MICOI'J] yBemomieHus
0 3aBEpIICHUH CHOCA 3asSBUTENh CAMOCTOSTEIBHO MPEACTABISET YBEAOMIICHHUE
0 3aBEepLIEHUHU CHOca Mo (opme, yTBEPKIAEHHOMN mpuka3oM MunHcTtpos Poccun
oT 24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh U MOJHOTY HPEACTaBISIEMbIX
CBEICHUM U JOKYMEHTOB, SBIIIOIIMXCS OCHOBAHHMEM JJIsi TPEAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, BO3JIAraeTCs Ha 3asiBUTEIIS.

2.6.1. YIoJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBATh OT 3asBUTEIIS:

2.6.1.1. npencraBiaeHUst JOKyMEHTOB ¥ MHGOPMAIIMH WIIH OCYIIIECTBICHHUS
JEHCTBUM, MPEACTABICHUE WU OCYUIECTBIEHHUE KOTOPBIX HE MPETyCMOTPEHO
HOPDMATHBHBIMH  TPABOBBIMH  aKTaMH, PETYJUPYIOIIMMH  OTHOIICHHS,
BO3HUKAIOIIME B CBS3U C IPEOCTABICHUEM MYHUITUTIAIBHBIX YCIYT;

2.6.1.2. nmpencraBieHus JOKYMEHTOB U MH(POPMAIUH, KOTOPHIE HAXOAATCS
B PacHoOpsHKEHUH OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUMAIBHYIO YCIYTY, HHBIX
rOCyJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYTpaBJCHHsS JHOO
MOJIBEJOMCTBEHHBIX TOCY/JapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYTIPaBJICHUSI OPTaHU3aIlMid B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBHIMU
aktamu Poccuiickon ®enepanyy, HOPMATUBHBIMU IIPABOBBIMU  AKTaMHU
Bonrorpanckoit  obGmacTv,  MYHMIIMIAJbHBIMH ~ TNPABOBBIMH  aKTaMu,
3a UCKIIFOUEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIMPEICJICHHBIN 4acThio 6 CTaThH
7 ®enepanbHoro 3akoHa Ne 210-D3, nepeyeHb JOKYMEHTOB. 3asiBUTENb BIPaBe
NPEICTaBUTh yKa3aHHbIE JOKYMEHTbl W HH(OpPMALHIO TO COOCTBEHHOM
WHUIIAATHBE;

2.6.1.3. ocymiecTBiaeHUs JEWCTBUH, B TOM YHCJIE COIJIACOBAHUM,
HEOOXOAMMBIX JI TOJYYCHHUs] TOCYJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT
M CBSI3aHHBIX C OOpalieHHWeM B HHBIE TOCYJapCTBEHHBIC OPTaHbl, OPTaHBI
MECTHOTO CaMOYIIPaBJICHHUS, OPTaHU3AINH, 32 UCKIIOYCHUEM TMOJIYYCHUS YCIyT
M TOJY4YCHHs] JTOKYMEHTOB M HMH(OpMAaIMH, TPEJOCTaBIsIEMbIX B pe3yjbTaTe
NPEIOCTAaBICHUSI TaKWX YCIYT, BKIIOYCHHBIX B TE€PEUCHb, YTBEPIKICHHBIN
HOPMAaTUBHBIM TPABOBBIM AaKTOM MPEJICTAaBUTEIBHOIO OpraHa MECTHOTO
camMOyMpaBJICHUS;



2.6.1.4. npencraBieHus TOKYMEHTOB U HH(POPMAIUH, OTCYTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAINCh MPH IEPBOHAYAIBHOM OTKa3e
B MpUEMe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABICHUS MYHUIUIAIBHOM
yCIIyT, OO B MPEAOCTABICHUA MYHHUIIMIAIBHOW YCIYTH, 32 HCKIIOYEHHEM
CHEAYIOIIUX CIIYy4YacB:

- U3MEHEHUe TpeOOBaHWN HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS
NPEAOCTABICHUS MYHULMNAIbHON YCIyTH, IOCIE NEPBOHAYAIBHON MOJa4n
3as1BJIEHUS O MPEAOCTABICHUA MyHULIUIIAIbHON YCIYTH;

- HAIMYME OUIMOOK B 3asBJICHUU O MPENOCTABICHUM MYHHIMNAIbHOU
YCIIYTH U IOKYMEHTaX, MOJAAHHBIX 3asgBUTENIEM IOCJIE MEPBOHAYAIIBHOIO OTKa3a
B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JI MPEAOCTaBICHUS MYHHUIUMAIBHOMI
YCIIyTH, TU0O0 B MPEAOCTABICHUA MYHULMIAIBHOW YCIYIM U HE BKIIFOUEHHBIX
B [IPEACTAaBJICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

- ICTEUYEHUE CpPOKa JEUCTBUSA JIOKYMEHTOB WJIM U3MEHEHUE MH(POpMaluu
Hocje NEePBOHAYAJIBHOTO OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl
OPEJOCTaBICHUS] MYHHULMNAJIbHOW  YCIyrd, JMOO B  IPEIOCTaBICHUU
MYHUIUNIAIBHON YCIIyTH;

- BBISIBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOTO (hakTa (IpU3HAKOB)
OLIMOOYHOI0 WJIM MPOTUBOIPABHOTO AeWcTBUs (0e31eHCTBUS) TOIKHOCTHOTO
JMIA OpraHa, NPeJOCTABIISIIOUIEr0 MYHUIUIIAIBHYIO YCIYTy, MyHUIUIIAIbHOTO
ciyxaimiero, pabornuka M®LI, paboTHHKa OpraHu3anuu, MPEIyCMOTPEHHOU
yacTeio 1.1 craten 16 @enepanbHoro 3akona Ne 210-D3, npu nepBoHAYaIBHOM
OTKa3e B TMpueMe JOKYMEHTOB, HEOOXOAMMBIX i1 MPEeAOoCTaBICHUS
MYHULUINAIBHOW YCIyrd, JUO0 B MPEJOCTABICHUM MYHMIIMNAIBHOW YCIIYTH,
O YeM B TIMCbMEHHOM BHJAE 3a TMOANUCHIO PYKOBOAMUTENS Oprasa,
MPENOCTABISIONIET0  MYHHLMOAIBHYK  yCayry, pykoBoautens — MOI]
OpU [EpBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX
Ui TPEAOCTaBICHHUS MYHUUUNAIBHOM  yciayru, Ju00  pyKOBOJIUTEINS
OpraHu3alyu, MpeaycMoTpeHHOM YacThio 1.1 crateu 16 DenepanbHOTO 3aKOHA
Ne 210-®3, yBemomisieTcsi 3asBUTENb, a TaKXKe MPUHOCATCA W3BUHEHUS
3a J0CTaBJIeHHbIE HEY100CTBA.

2.6.1.5. npenocraBnennsi Ha  OyMaXHOM  HOCHUTENE  JOKYMEHTOB
u uH(OpMaIuu, OHIEKTPOHHBIE O00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI
B COOTBETCTBMM C TyHKTOM 7.2 4dactu 1 cratbu 16 denepanbHOro 3aKoHA
No 210-@3, 3a HCKIIOUYEHHUEM CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKHhe
JOKYMEHTBl ~JIMOO WX U3BATHE  SBJISETCS  HEOOXOJUMBIM  YCIOBHEM
PEeIOCTaBIECHUS MYHHMIIMIAIBHONW YCIYTHM, U MHBIX CIy4aeB, YCTAHOBJIEHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.6.2. YBegoMJieHUE O MJIaHUPYEMOM CHOCE, YBEAOMJICHUE O 3aBEpUICHUU
CHOCAa TOJAETCs 3asBUTENEM (€ro YIOJHOMOYEHHBIM IIPEICTABUTEIIEM)
Ha OyMa)>KHOM HOCHUTEJIe IOCPEICTBOM JINYHOTO OOpaIlieHus! B yIIOJTHOMOYEHHbBIN
opra, B ToM yuciie yepe3 M®II, nubo HanpasisieTcst B yIOJTHOMOYEHHbBIN OpraH
MIOCPEICTBOM MOYTOBOr'O OTIIPAaBJICHMS WM EJUHOro moprana rocy1apCcTBEHHBIX
Y MyHULUIIAJIBHBIX YCIIYT.



Ha3BaHHblE yBEJOMIIEHHMSI TaKXe€ MOrYT OBbITh IOJAHbl 3asBUTEIEM
C MCHOJIb30BAaHUEM T'OCYJAPCTBEHHBIX MH()OPMALIMOHHBIX CUCTEM 00ECIICUEHMUS
IpajoCTPOUTENBHON  AESATENBHOCTH €  (PYHKIMAMHM aBTOMAaTHU3MPOBAHHOM
MH(POPMALIMOHHO-aHATTUTUYECKON TOJAEPKKU OCYIECTBICHHUS IOJHOMOYHI
B 00J1aCTH I'paJOCTPOUTENBHOMN 1E€ATEIbHOCTH.

2.6.3. YBenomileHHE O MUIAHUPYEMOM CHOCE M JIOKYMEHTBI, MpuiaraeMble
K HEMy, YBEIOMJICHME O 3aBEpUICHMM CHOCAa MOTYT OBITh HaIlPaBJICHBI
3asBUTEJIEM B YIOJHOMOYEHHBIH OpraH B ()OpMe SJIEKTPOHHBIX JOKYMEHTOB,
MOANKMCAHHBIX MPOCTOM 3JIEKTPOHHOM NOANHUCHIO M (WIM) YCUIIEHHOMU
KBAJIM(UIIMPOBAHHOMN 3JIEKTPOHHON MOANUCHIO (Hanee — KBaTU(UIIMPOBAHHAS
MOJMHKCH), TMOCPEACTBOM SJIEKTPOHHOTO HOCHTENS U (Wiau) WHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETHU OOIIEeTo MOJb30BaHus, BKIO4as ceTh HTepHeT,
B COOTBETCTBHUHA
C ICWCTBYIOIIHMM 3aKOHOAATEIHbCTBOM.

2.7. UcuepnipiBatonvii nepeyeHb OCHOBaHMM Ui OTKa3za B IpPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON yCITYTH.

OcHoBaHMg [UIsI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTS IPEOCTABJICHHUS] MYHULIMIIAIIBHON YCITYTH:

1) B pe3ynbpraTe NpPOBEPKU KBATH(UIIMPOBAHHON MOJIKMCH BBISBICHO
HECOOJIIOJICHHE  YCTaHOBJEHHBbIX crTatheid 11  denmepanbHOro  3aKoHa
ot 06.04.2011 Ne 63-®3 «O06 »nexkTpoHHON moAnucH» (nanee - denepaabHbIi
3akoH No 63-®3) ycrnoBuil mnpu3HaHUS €€ JCHCTBUTEIBHOCTH, B Cllydae
oOpamieHusi 3a MNPEAOCTAaBICHUEM MYHHUIMNAIBHOW YCIYyTd B 3JIEKTPOHHOU
dopwme;

2) yBEZIOMJICHHE O TUIAHUPYEMOM CHOCE W JIOKYMEHTBI, TpHUJIaracMble
K HEMY, YBEJOMJICHHE O 3aBEpPILICHUM CHOCA IOJAHBI B HEYIOJIHOMOYEHHBIN
OpraH;

3) yBemoMiieHHEe O IUIAHUPYEeMOM CHOCE JIMOO  YBEJIOMIICHHE O
3aBEpIIEHUH CHOCA HE COOTBETCTBYET (hopMe, YTBEPKICHHOW MPUKA30M
MuHcTpOos Poccun
ot 24.01.2019 Ne 34/mp.

2.8. VcuepnbiBaronuii mepeueHb OCHOBAHUM JUIsI MPUOCTAHOBJICHUS WUITU
OTKa3a B MPEJOCTABICHUH MYHULIUTIAIbHON YCIYTH.

2.8.1. Cpok npeaocTaBieHrs MyHULMIIAIBHON YCIYTd IPU MOCTYIUICHUU
YBEJOMIIEHHSI O IUIAHHUPYEMOM CHOCE NPHOCTAHABIIMBAETCS B Cllydae, €CIH
3asBUTEJIEM HE TPEACTABICHbl JOKYMEHTBI, YyKa3aHHbIE B MOJIMYHKTaX
2, 3 nyHkTa 2.5.1 HacTosiero aAMMHUCTPATUBHOTO PErIaMEHTa.

2.8.2. OcHoBaHus U1l IIPUOCTAHOBJICHUS MIPENOCTaBIICHUS
MYHULUIIATIBHOW yCIIYTH NP MOCTYIUIEHUH YBEAOMIIEHHS O 3aBEPILIEHUH CHOCA
OTCYTCTBYIOT.

2.8.3. OcHoBaHusAMH 17151 OTKa3a B obecneuenun pasmernienus B [ ICOI'[]
YBEJIOMJICHHSI O TUIAHUPYEMOM CHOCE U JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTaX
2, 3 mynkra 2.5.1 HacTosIEero aAMUHUCTPATUBHOIO PETJIAMEHTA, ABJISIOTCS:



- CHOC O00BEKTa KANMUTAIBHOTO CTPOUTENhCTBA IUIAHUPYETCS HaA
OCHOBAHHH PEILICHHUS JIUIIA, HE SBIISIOMIETOCS 3aCTPONUIIIMKOM WU TEXHUYECKUM
3aKa34YMKOM; - YBEJJOMJICHHE O TUJIAHUPYEMOM CHOCE MOJaHO WJIM HAIMpPaBIEHO
JUIOM,

HE SIBJISIIONIMMCS 3aCTPOMIIMKOM WM TEXHUYECKUM 3aKa3yMKoM, JM0O
UX YIIOJIHOMOYEHHBIM MPEICTABUTENIEM;

- YBEJJOMJICHHE O IUIAaHUPYEMOM CHOCE IOJaHO MEHEe YeM 3a CEMb
pabounx mHEH 0 Hadaja BRIMOJHEHUS padOT MO CHOCY OOBEKTa KAMUTaILHOTO
CTPOUTENBCTBA;

- YBEIOMJICHHE O IUJIAHUPYEMOM CHOCE MOJAHO B OTHOIIEHUU OOBEKTa
KalUTaJIbHOTO CTPOUTENBCTBA, KOTOPBHIM HMEET NPHU3HAKU CaMOBOJIBHOMU
IIOCTPOMKH. B cilydae oOTkaza B NIPENOCTABICHUM MYHMIMIIAJBHOW YCIyTH
0 JAaHHOMY OCHOBAaHMIO 3asBHUTENIb BIIpaBE OOPATUTHCS C YBEIOMIICHUEM
0 TJIAHUPYEMOM CHOCE MOBTOPHO, €CJIM BCTYMWJIO B 3aKOHHYIO CUJTy pEIICHUE
cyla 00 0TKase B y/JOBJIETBOPEHUHU MCKOBBIX TPEOOBAHUN O CHOCE CAMOBOJIbHOM
MOCTPOMKM WJIM €€ TNPUBEJCHUM B COOTBETCTBHE C YCTaHOBJICHHBIMU
TpeOOBaAHUSAMU;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE IMOJAaHO B OTHOIIEHUU OOBEKTa
KAUTaJIbHOTO CTPOUTENBCTBA, KOTOPBIM pAaCIOJOKEH B TpPaHUIAX 30H C
0COOBIMH YCJIOBHUSIMU UCIIOJIb30BAHUSI TEPPUTOPHH;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE IMOJaHO B OTHOIIEHUU OOBEKTa
KaluTaJIbHOTO CTPOUTENIbCTBA, KOTOPBIM SIBISETCA OOBEKTOM KYJIBTYPHOTO
HacCIeaus;

- YBEJIOMJICHHE O TIJIAHUPYEMOM CHOCE MOJIaHO B IIEJSIX CTPOUTENIHCTBA
HOBOTO OO0BEKTa KalMUTAJIBHOTO CTPOUTEIBbCTBA, PEKOHCTPYKIHUH OO0BEKTa
KaluTaJIbHOT'O CTPOUTEILCTBA;

- YBEIOMJICHHE O IUJITAHUPYEMOM CHOCE MOJAHO B OTHOIIEHUM OOBEKTa
KalUTaJbHOTO CTPOUTENbCTBA, KOTOPBHIM BKJIIOYEH B TepeYeHb OOBEKTOB
KalUTaJbHOTO CTPOUTENLCTBA, PACIHOJIOKEHHBIX B TpaHUILIAX TEPPUTOPHH,
NOJJICKAIIEH KOMIUIEKCHOMY Pa3BUTUIO, B OTHOUIEHWHM KOTOPOH MPHUHSITO
pelIEHUE 0 KOMIUIEKCHOM Pa3BUTUU TEPPUTOPUH.

2.8.4. OcHoBaHHUs JIJIs1 OTKa3a B 00CCIICUCHUN Pa3MEIICHUS YBEIOMIICHUS
o 3aBepiieHnu cHoca B [ ICOI'Jl oTcyTCTBYIOT.

2.9. Ilepeueny  ycnmyr, HEOOXOIMMBIX W OOSA3ATENBHBIX  JJIS
MPENOCTaBIECHUS MYHULIMTIAIBHON YCIYTH, B TOM YUCJIE CBEJACHUS O JTOKYMEHTE
(moKymeHTax), BBIIABAEMOM (BbI1aBaEMBbIX ) OpraHu3alusAMU
Y YIOJHOMOYEHHBIMHU B COOTBETCTBUM C 3aKOHONATEIBbCTBOM Poccuiickon
denepaluy dKCIEPTaMH, YUYaCTBYIOIIUMHA B TIPEAOCTABICHUN MYHUIUIIATIBHON
YCIIyTH.

[Ipu mpenocTaBiIeHUM MYHUIIUNMAIBHOM YCIYTM OKa3aHWE WHBIX YCIYT,
HEOOXOJUMBIX M 00S3aTENIbHBIX ISl MPEIOCTABICHUS MYHULIMITAIBHON YCIYTH,
a TaK)Xe Y4aCTHE HWHBIX OpPraHM3allii W YMOJHOMOYEHHBIX B COOTBETCTBUU
C 3aKOHOMATeNbCTBOM Poccuiickoit denepanuy 3KCOEPTOB B MPEIOCTABICHUH
MYHULIMOATBHON YCIYTH HE TPEAYCMOTPEHO.



2.10. MyHununanbHas yciyra IpeocTaBIsieTcsi OecIiaTHO.

2.11. MakcumanbHbId CPOK OXKUAAHUS B OYEPEIU MPU MO1aue 3asBICHUS
U TpU TOJIYYEHUU pe3ysibTaTa MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyru
B cllydae oOpalleHHs 3asBUTENSI HEMOCPEACTBEHHO B YIOJHOMOYEHHBIH OpraH
unn M®I] cocrasisier 15 MUHYT.

2.12. Cpoxk peructpaiuu J0KyMEHTOB COCTaBJISET:

- Ha TUYHOM IIpUeMe TpaxxaaH — He OoJiee 15 MUHYyT;

- IPU MOCTYIJICHUU YBEIOMJICHUS O TUIAHUPYEMOM CHOCE U JIOKYMEHTOB,
MpujaraéMbIX K HEMY, YBEIOMJICHHUS O 3aBEpPIICHUH CHOca MO IMOYTE,
AJIEKTPOHHOM mMouTe, NOCPEeACTBOM EauHOro mnoprana rocyaapCTBEHHBIX
¥ MYHULUMNAIBHBIX yeiuyT win yepe3 M®L] — 1 paGounii neHs.

2.13. TpeboBanmsi K TIOMENIICHHWSM, B KOTOPBIX MPEIOCTABIIACTCS
MyHULIMNAIbHAs YCIyTa, K 3a1y OXKUJIaHUsI, MECTaM JJIsl 3alOJIHCHUS 3asBICHUN
O TMPEIOCTABICHUH MYHUIIMITAIIBHONW YCIYTH, HH(POPMAIMOHHBIM CTEHIaM
c oOpa3naMu MX 3aIOJIHEHHS U TMEpeYyHEM JOKYMEHTOB M (Win) uHGbOpMaIlni,
HEOOXOMUMBIX JUISI TIPEAOCTABIICHUS MYHMIIMMAIBHOW YCIYTH, B TOM YHCIIE
K OOECMEYEHUI0 JIOCTYHOCTH JIJIi HHBAIMJOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickon denepanuu 0 COLUAIbHOU
3aIIUTE UHBAJIUJIOB.

2.13.1. TpeOoBaHuss K TMOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS
MyHULIMNATbHAs yCIIyTa.

[loMelienusi, B KOTOPBIX MPEAOCTABISECTCS MYHUIIMIATIbHAS YCIyra,
o0ecreunBaOTCd HEOOXOAUMBIMU  JUIsI  MPEIOCTABICHUS MYHUIIMNATLHOU
yciayru o0opyJoBaHHEM (KOMIBIOTEpAMH, CPEACTBAMH CBSI3U, OPITEXHUKOMN),
KaHIEISIPCKUMU TMPUHAIICKHOCTAMHU, WHOOPMAIIMOHHBIMH U CIPABOYHBIMU
MaTtepualiaMu, HarJIsIHOW HHpOpMaIue, CTYJIbIMU U CTOJIAMU).

[ToMelieHnsi YIOJTHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH
canutapubiM mpaBuniam CII 2.2.3670-20 «CaHATapHO-3MIUAEMHOIOTHYECKUE
TpeOOBaHUS K YCIOBUSIM TpPyAa», YTBEP)KICHHBIM IMOCTAHOBJICHHEM | JaBHOTO
rocyapCTBEHHOI0 caHUTapHOTO Bpada Poccuiickoit denepanmu ot 02.12.2020
Ne 40, u ObITH 000pPYIOBaHBI CPEACTBAMU TOKAPOTYIICHUS.

Bxox u BbIXOH W3 MOMENIEHUNH OOOPYIYIOTCS COOTBETCTBYIOIIUMU
YKa3aTeIsIMH.

Bxon B ymnoaHOMOYEHHBIM opran oOopyayeTcss HHOOPMAIMOHHOU
TaONMUYKOW (BBIBECKOI), cofepikaiieid MHPOpMalUio O HAMMEHOBAHUU, MECTE
HaXO0XXJICHUS U PEKUME PabOTHI.

KaOunetsl o0opyayroTcss UHGOPMAIIMOHHOW TaOIMYKOW (BBIBECKON),
couepxkamied HMHPOpPMAlMIO O HAMMEHOBAHMM YIOJIHOMOYEHHOIO OpraHa
(cTpykTypHOrOo  TOJpa3feieHusi),  OCYLIECTBISIOLUIEIO  MPEIOCTaBICHUE
MYHULIMNATBHON YCITyTH.

2.13.2. TpeOoBaHUs K MECTaM OXHUIAHUS.

MecTa 0Xu1aHUs TOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSAM JIJIS
3asBUTEJIC W ONTUMAJIBHBIM  YCIOBUSAM  pabOTHl  CHEIUATHCTOB
YIOJIHOMOYEHHOI'O OpraHa.



MecTa oxxunanusi 1OJKHBI OBITH 000PYAOBaHbI CTYNBIMHU, KPECEIbHBIMU
CEKIIMSIMU, CKAMbSMH.

2.13.3. TpeboBaHuUsI K MECTaM MpHeMa 3asIBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBIISIETCS B CIEUMAIBHO BBIICICHHBIX IS
ATUX LIeJIel TOMEIICHUSIX.

Kaxmoe paboyee MecTO CHEMUATUCTOB YIOJIHOMOYEHHOTO OpraHa
JOJKHO OBITH O0OpPYAOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MO>KHOCTBIO
ocTyna
K HEoOXOAMMBIM  HWH(MOPMALMOHHBIM  0a3aM  JaHHBIX, II€YaTAIOLIUM
Y KONIMPYIOIIHUM yCTPOHUCTBAM.

[Ipu opranmzamuu pabouynx MeECT JOJKHA OBITh MPEAyCMOTpEHa
BO3MO>XHOCTh CBOOOJHOTO BXOJla M BBIXO/a CHEIHAIUCTOB YIMOIHOMOYEHHOTO
OprasHa u3 MOMEIICHUs TPU HEOOXOTUMOCTH.

MecTta cpaum W MOdMydeHHs] JOKYMEHTOB 3asBUTENSIMH, MeCTa JUIs
MHPOPMUPOBAHUSA 3asBUTENECH M 3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
00OpyAyIOTCSL CTYJbSIMU (KpecilaMH) U CTOJIaMH U OOECIEeUMBAIOTCS NMUCYEH
OyMaroi ¥ MMCbMEHHBIMU PUHAIIICKHOCTIMHU.

2.13.4. TpeboBanus k UHPOPMAITMOHHBIM CTEHJIAM.

B mnomemieHusix ynoJHOMOYEHHOTO OpraHa, NpeAHA3HAUYEHHBIX IS
paboThl ¢  3asBUTENSIMH,  Pa3MEIIAOTCS  MHMOPMAIMOHHBIE  CTEH[BI,
obecrieunBaronIne MOJTyYCHHE uHpopmMaru 0 MpeaoCTaBICHUN
MYHHUIUMIAIBHON YCIYTH.

Ha undopmanmoHHbix cTeHaax, o(pUUHUaILHOM CalUTe YIMOJIHOMOYEHHOTO
OpraHa pazMemnIarTcs caeayone HHPOPMAIIMOHHbIE MaTEPHAIIBI:

U3BJICYCHUS] M3 3aKOHOJATEIbHBIX M HOPMATHBHBIX IPAaBOBBIX aKTOB,
COJICpP)KAIINX HOPMBI, PETYIHPYIOIINE JACSITeNbHOCTh TI0  HWCTIOJHEHHIO
MYHHUITUTIATBHON YCIIYTH;

TEKCT HAaCTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA;

uHpOpMaIus O MOPAIKE UCIIOJHEHUSI MyHULIMTIIANBHON YCIIYTH;

nepeyeHb  JIOKyMEHTOB,  HEOOXOIMMBIX sl  MPEeAOCTaBICHHS
MYHHUITUTIATBHON YCIIYTH;

dbopmbl U 00pa3Ibl JOKYMEHTOB JIsl 3aMIOJIHCHHUS,

CBEJCHHUS O MECTE€ HAXOXICHHUS U rpaduxe pabOThl YHOJTHOMOYEHHOIO
oprana u M®II;

CIIPABOYHBIE TeJIE(POHBI;

azpeca dJIEKTPOHHOM NOYTHI U aapeca MHTepHeT-CauToB;

uHpOpMAITUs O MECTE JJMYHOTO MpUEMa, a TaKKe 00 YCTAHOBICHHBIX IS
JUYHOTO TIpreMa JHSX U Jacax.

[Tpu n3meHernnn WHGOPMALIMY TIO MCIIOTHEHUI0 MYHHUIUITATLHOW YCIIyTH
OCYILIECTBIISIETCS €€ NMepruoJuiIeckoe 0OHOBIICHHUE.

BusyanbHas, TekcToBas W MyJIbTUMEAUiHAs WHOOPMAIUS O TMOPSIAKE
MPEIOCTABIICHUS MYHUIIMNIAIBHON YCIYTH pa3Mmelnaercs Ha WHPOPMAIMOHHOM
CTeHJle¢ WX MH(POPMALMOHHOM TepMHUHaie (YCTaHABIMBAECTCS B YAOOHOM JUIs
rpaxkaaH Mmecte), Ha EnuHOM mopTane TrocyJapCTBEHHBIX M MYHHIIMIIATbHBIX



yeryr (Www.gosuslugi.ru), a Takxke Ha oQUITHATBHOM CaiiTe YIIOJTHOMOYCHHOTO
oprana (Www.agmr.ru).

OdopmiieHrne BU3yalbHOM, TEKCTOBOW U MYJIbTUMEIUNHON MHGOpMALIIH
0 MOPSAJAKE MPEIOCTABICHNUS] MYHUIIUIIAJBHON YCIYTH JIOJXKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPHUSTHIO ITOW HH(POpMaLIUU
rpakJIaHaMHU.

2.13.5. TpeboBanusi K 0O€CHEYCHUIO JOCTYITHOCTH TIPEIOCTABICHUS
MYHULIMNATBHON YCIIYTH 111 UHBAJIUIOB.

B umemsax oOecrnedyeHuss YCIOBUM JOCTYNMHOCTH [l  MHBAJIUJIOB
MYHUITUTIATEHOW YCIIYTH TOHKHO OBITh 00ECTICUEHO:

- OKa3aHWe  CHOelUaJINCTaMd  TOMOIINM  HWHBAJIMIAM B  TOCAJKe
B TPAHCHOPTHOE CPEJCTBO M BBICAJKE M3 HErO Iepel] BXOJAOM B IMOMEIICHHUS,
B KOTOPBIX TMPEAOCTAaBISACTCS MYHHIMINAIbHAS yCiayra, B TOM YHCIE
C UCIIOJIb30BaHUEM KPECIIA-KOJISICKH;

- OeCIpensTCTBEHHBIN BXOJl MHBAJIMIOB B TIOMEIIICHUE U BBIXO/J] U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEIIEHOTO MEePEABUKECHUS WHBAJINJIOB
0 TEPPUTOPUM OpraHUW3alM{, T[OMEIICHUSI, B KOTOPBIX OKa3bIBACTCS
MYHULIANAIbHAS yCIIyTa;

- COTPOBOXJEHNUE WHBAIHWJIOB, HWMEIOIIMX CTOMKHWE PaccTpoilcTBa
(GYHKIMY 3pEHHS U CAaMOCTOSITEIBHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIU
Ha TEPPUTOPUU OpraHu3alluy, T[OMEIICHUs, B KOTOPBIX OKa3bIBACTCS
MyHULIMNATbHAs YCIIYyTa;

- HaJIJIeXKalllee pa3MeIleHrue 00OpyJoBaHUsSI U HOocuTesel uHpopmaiuu,
HEOOXOJIUMBIX JJI1 oOecredeHuss OeCHpensITCTBEHHOI0 JOCTYyIa HWHBAJIHUIOB
B ITOMEILICHUS U K YCIIyraM, ¢ Y4€TOM OTPaHUYEHUN UX KU3HEACATEIbHOCTH;

- IyOonupoBaHue HEOOXOAUMOM /JIi MHBAIMIOB 3BYKOBOM M 3pUTEIBLHON
uH(boOpMaINK, a TaKKe HANIUCEH, 3HAKOB M MHOW TEKCTOBOW W Tpaduueckoi
uH(pOpPMAIIMM 3HAKaMH, BBHITIOJHEHHBIMU pelbe(HO-TOUCYHBIM MIPUPTOM
bpaiis;

- IOMYCK CYpAOTEepeBOIINKA U TU(DIOCYPAOTIEPEBOIUNKA;

- JIOIYCK c0o0aKu-TIPOBOTHUKA npu HaJIMuuu JOKYMEHTA,
MOJTBEPXKIAIONIETO €€ CHelHalbHOe OOYyYeHHE W BBIAAHHOTO 10 (opMme
U B MOPSIKE, KOTOPBIE OMpenesitoTcs ¢eepaTibHbBIM OPraHOM UCTIOJTHUTEIBHOM
BJIACTHU, OCYHIECTBIISIIOIIMM  (YHKIIMM 1O BBIPAaOOTKE U  pean3aluu
rOCYJJapCTBEHHOM TMOJUTUKM W HOPMATHUBHO-NPABOBOMY PETYJIMPOBAHUIO
B c(pepe colmanbHOM 3alUThl HACEIeHNS,

- MPEIOCTaBJICHUE TIPU HEOOXOIUMOCTH YCIYTH MO MECTY >KUTEJIbCTBA
WHBAJINJIA WIH B TUCTAHIIMOHHOM PEXKUME;

- OKa3aHWe CHENHAJINCTaMU HWHOM HEOOXOJOMMOM MOMOINM HWHBAJIUIAM
B TPEOJI0JICHUN OaphepoB, MPEMSATCTBYIONIUX MOJIYYCHUIO UMHU YCIYT HapaBHE
C APYTUMH JIMLIAMH.

2.14. TlokazaTensiMu JTOCTYITHOCTH M KadyeCTBa MYHHUITUTIATBHOW YCIyTH
SBJISIFOTCSL MPEJOCTABICHUE MYHUIUNAIBHOW YCIYTM WU OCYIIECTBIICHHE
OTIIETHHBIX AJMUHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHOU (popme, momydeHue
3asBUTEIEM HMH(POpPMAIMA O XOJE MPEAOCTABICHHUS MYHHUITUNIATBHOU YCIyTH
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C  WCMOJNBb30BAHMEM  CPEeACTB  TeneOHHOW  CBA3M,  AJIEKTPOHHOIO
MHPOPMUPOBAHUA, COOJIOJAEHUE CPOKOB HPEJOCTABICHUS MYHULIUIAIBHON
yCIyTH, OTCYTCTBUE 3KajJo0 M NPETEH3UH CO CTOPOHBI 3asBUTENS, a TaKXKe
CyIeOHBIX aKTOB O TIPU3HAHUM HE3aKOHHBIMM  pELIEHUH, JeicTBUM
(Oe3nelicTBUsI)  YNOJHOMOYEHHOTO  OpraHa M JOJDKHOCTHBIX  JIMII
YIIOJIHOMOUYEHHOTO OpraHa.

2.15. Inpie TpeOOBaHUsA, B TOM YHCJE YUYUTHIBAIOIIUE OCOOCHHOCTH
MPEAOCTABICHUS MyHULUMIIATIBHBIX YCIYT B 3JEKTPOHHOU popme u MDII.

Oco0eHHOCTH OCYIIECTBICHUS OTJACIbHBIX aIMUHIUCTPATUBHBIX TPOLEAYD
B AJIEKTPOHHOM (popMe U Mpea0CTaBICHNUS MyHUIIUTATBbHON ycimyru yepe3 MOIL]
YCTAHOBJICHBI B pa3jieiie 3 HaCTOALIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3. CocTas, n0cJj1e10BaTEJILHOCTh U CPOKH BbINOJIHEHUS
aIMHUHHUCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIAKY UX BbINOJHEHHS,
B TOM 4HCJIe 0COO€HHOCTH BbINOJTHEHHUS AIMUHUCTPATHUBHBIX NPOLEAYP
B JJIEKTPOHHOI opMe, a TaKk:Ke 0COOCHHOCTH BbINOJIHEHUS
aIMMHUCTPATUBHBIX NPOUEAYP B MHOTOQYHKIIMOHAJbHBIX HEHTPax

3.1. [IpenocTaBieHne MYHUIMTATBHONW YCIyTH BKIIOYaeT B  cels
CJIeIyIOIME aIMUHUCTPATUBHBIE MPOLIEAYPHI.

3.11.1lpy mOCTYIJICHMH YBEJOMJICHHS O IUIAHUPYEMOM CHOCE
U TpWIaraéMblx K HEMY JOKYMEHTOB OCYIIECTBISIOTCS  CIEIYIOLIUE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

a) MpUEM W PETUCTpalsl YBEJAOMJIEHUS O IUIAHUPYEMOM CHOCE
Y IpUJIaraéMbplX K HEMY JOKYMEHTOB JIMOO OTKa3 B MpPUEME K PACCMOTPEHUIO
YBEJAOMIICHHUS O TUTAHUPYEMOM CHOCE U MIPHIIATaeMbIX JOKYMEHTOB;

0) MPUOCTAHOBIIEHNE CPOKA MPETOCTABICHHUS MyHUIIUTIAIIBHON YCITYTH;

B) GOPMHUpPOBAaHUE U HANPABJICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB
O TIPENOCTaBIEHWH JIOKYMEHTOB (MH(pOpMAaIMK), HEOOXOIUMBIX IS
paccMOTpEHHUsI 3asIBICHMUS;

r) obecriedyeHne pa3MeleHUs] YBEAOMJICHHS O IUIAaHUPYEMOM CHOCE
U npunaraembeix Kk Hemy aokymeHToB B [ ICOI'/l nubo oTka3 B obecrieueHUH
TaKOro pa3MeILEHUS.

3.1.2.Tlpyu mocCTymJieHWH YBEOOMJIEHHS O 3aBEpIICHWH CHOCa
OCYUIECTBJISIOTCS CIAEAYIOIINE aIMUHUCTPATUBHBIE IPOLIEYPHI:

a) IPUEM W PETUCTpPALMS YBEIOMJICHHUS O 3aBEPILEHUU CHOCA JIMOO OTKa3
B IIpUEME K PACCMOTPEHHUIO TAKOTO YBEIOMJICHUS;

0) oOecrieueHre pa3MElIeHUs] YBEJAOMJICHUSI O 3aBEpIICHUU CHOCA
B [UCOT' .

3.2. BeinonHeHne aqMUHUCTPATUBHBIX TIPOIIETYP MPHU MOCTYILIICHUU
YBEJIOMJICHHSI O TUTAHUPYEMOM CHOCE U MIPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.2.1. [lpuem wu peructpanus yBEJOMJICHUS O IUIAHUPYEMOM CHOCE
U TpWIAaraeMbIX K HEMY JOKYMEHTOB JIMOO OTKa3 B MpPHUEME K PacCMOTPEHUIO
YBEJIOMJICHHSI O TUIAHUPYEMOM CHOCE U MPUJIaraéMbIX JTOKYMEHTOB.

3.2.1.1. OcHoBanueM I Hayajga aIMUHHCTPATUBHOM MPOIETYpPHI
SIBJISIETCS TOCTYIUICHUE B YIOJHOMOYEHHBIN opraH 6o B M®I] yBemomeHus



0 TUIAHUPYEMOM CHOCE U MPUJIATAEMBIX K HEMY JOKYMEHTOB.

3.2.1.2. [Ipuem yBemoMJIeHUs O TUTAHUPYEMOM CHOCE W IIPHJIaraeMbIX
K HEMY JIOKYMEHTOB OCYILIECTBIISIET CIEHHAINCT YIOJIHOMOYEHHOTO OpraHa
6o crieruanmuct MOILI.

Cnenuamuct M®IL] nepenaer B yNOJHOMOYEHHBI OpPraH yBEIOMJICHUE
0 TUIAaHUPYEMOM CHOCE W MpUJIaraéMbleé K HEMY JOKYMEHTHI, IOJYyYEHHbIC
OT 3asBUTENS, B IEHb UX MOJYYEHHUS.

3.2.1.3. [Tomyuenue yBe1OMIICHUS O TUIAHUPYEMOM CHOCE U MPHUIIaraeMbIX
K HEMYy JIOKYMEHTOB IMOJTBEPKIAACTCS YIIOJHOMOYECHHBIM OPraHOM ITyTEM
BbIJIauu (HAMpaBJICHUS) 3aABUTEIIO PACIIUCKHU B MOTYYEHUU JOKYMEHTOB.

B ciywae npencraBinenust 1okymeHToB yepe3 M®IL] pacniucka Bbigaercs
yka3aHHbIM MOLI.

3.2.1.4. Tlocne BblAaun (HAmpaBlEHUS) 3asBUTETIO0 PACHHCKH B
MOJIYYEHUH JOKYMEHTOB WJIM TOCTYIUICHUS TaKUX JOKyYMEHTOB u3 MOI]
CIIELIUAJIMCT YIIOJIHOMOUYEHHOTO OpraHa OCYLIECTBIISIET UX PETUCTPALMIO.

B cimywae npencraBieHuss  TOKyMEHTOB  uepes MOIL[  cpok
NPEAOCTABICHUS MYHULMNAIBHON YCIYIM UCUYHUCISETCA CO JHS PETrUCTpPalUH
TOKyMeHTOB B MDII.

3.2.1.5. CnennanucT ynoJIHOMOYEHHOTO OopraHa B TeueHue 1 pabouero
IHS C MOMEHTa PErucTpalvyd AOKYMEHTOB IPOBEPSET HAIMYME OCHOBAHUM,
MPEYCMOTPEHHBIX MyHKTOM 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipn mocrynneHnn yBEAOMIIEHUS O INIAHUPYEMOM CHOCE B DJIEKTPOHHOM
dopMe CIenUamucT YIMOJIHOMOYEHHOro opraHa B TedyeHwe | pabouero mHs
C  MOMEHTa €ro  pEerucTpauuv  IMPOBOAUT  MPOLUEAYPY  NPOBEPKHU
JNENUCTBUTEIBLHOCTH KBAM(DUIIMPOBAHHON MOJAMKCH, C UCTIOIb30BAHUEM KOTOPOM
ITOAIMCAaHO YBEIIOMJIEHUE (maket 3JIEKTPOHHBIX JIOKyMEHTOB),
IpeIyCMaTPUBAIOIILYIO MPOBEPKY COOJIO/ICHUS YCJIOBHUH, YKAa3aHHBIX B CTAaThe
11 denepanbHOro 3akoHa Ne 63-D3.

B crnydae ecnu B pesynbrare MPOBEPKH KBATH(PUIIMPOBAHHOW IMOITUCU
OyZneT BBISBICGHO HECOOJIOJIEHUE YCTAHOBJICHHBIX YCJIOBHH TPU3HAHUSA
€€ JNEHUCTBUTEIIbHOCTH, YIIOJHOMOYEHHBIA OPraH B TEYEHHE TPEX JHEU CO JHA
3aBEPIICHUS TPOBEACHUS TAaKOW MPOBEPKU MPUHUMAET pEIIeHHEe 00 OTKaze
B IIPUEME K PACCMOTPEHUIO YBEIOMIICHUS O IUNIAHUPYEMOM CHOCE W HAIPABJISET
3asIBUTENI0 YBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOU (pOpME C YKa3aHHUEM ITYHKTOB
cratbu 11 denepanpHoro 3akoHa No 63-D3, KOTOpbIE TOCTYKUIN OCHOBAHUEM
Il TIPUHATHSL YKA3aHHOTO pelieHus. Takoe yBeIOMIJIEHHE MOANUCHIBACTCS
KBUTU(PUIIMPOBAHHON MOJMUCHIO PYKOBOJUTENS YITOJTHOMOYEHHOTO OpraHa Wiv
YIOJIHOMOYEHHOTO WM JOJDKHOCTHOTO JIMLIA W HANpaBISETCA IO aJIpecy
AJIEKTPOHHON TOYTHI 3asABUTENSI JUOO B €ro JUYHBIM KaOuHeT Ha EnuHom
MopTajie roCy1apCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT.

[Ipy HaIM4YMKM OCHOBAHUM, NPEAYCMOTPEHHBIX MOJMYHKTaMU 2, 3 IMyHKTa
2.7 HACTOSILEr0 aJAMUHUCTPATUBHOTO PErJIaMeHTa, YIOJHOMOYEHHBIM OpraH
HaIpaBJsieT 3asBUTENI0 YBEJOMJICHHE OO0 OTKa3e B MPHUHSATHU JOKYMEHTOB
K PACCMOTPEHHIO ¢ OOOCHOBAHUEM MPHUYUH, KOTOPbIE MOCTY>KUIH OCHOBAaHHEM
JUISL IPUHSATUS] YKA3aHHOTO PEIICHUSI.
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3.2.1.6. MakcuManbHBIE ~ CPOK  BBIMIOJIHEHUS  AJMHUHHCTPATUBHOU
pOLIETyPHI:

- [IpY JIMYHOM TIprieMe — He OoJiee 15 MuHyT;

- IPY MOCTYTIUICHUH YBEIOMJICHUS O TUIAHUPYEMOM CHOCE U MpUJIaraeMbIX
K HEMYy JIOKYMEHTOB IO IOYTE, AJIEKTPOHHOM MouTe, mocpeactBoMm EmgumHoro
noprajga TOCYIapCTBEHHbIX M MYHHUIMIAIBHBIX ycIyr uiau yepe3 MOI[ — 1
pabouwii 1eHb.

VYBenomienne 00 OTKa3e B NPUEME K PACCMOTPEHHIO YBEIOMIICHHS
0 IUIAHUPYEMOM CHOCE M NPWIAraéMbIX K HEMY JOKYMEHTOB B cllydae
BBISIBJICHHSI B XOJI¢ MPOBEPKH KBaTU(UIIMPOBAHHOW TOIMUCH 3asBUTENS
HECOOIOJICHNUSI YCTAHOBJICHHBIX YCJIOBUM MNpPU3HAHUS €€ JACHUCTBUTEIBHOCTU
HaIpaBIIAETCA
B TEYEHHME 3 JTHEU CO AHS 3aBEPUICHUS MPOBEICHUS TaKOU ITPOBEPKH.

3.2.1.7. Pe3ynbTaTOM BBITIOJIHEHHUS aIMUHUCTPATUBHON  MPOLEIYPHI
ABJISETCA:

-[IpUEM W pEerucTpalus yBEIOMJIEHHS O IUIAaHUPYEMOM CHOCE
U TpWIaraéMbIX K HEMY JOKYMEHTOB, BbIJaua (HAmpaBJCHHE B 3JICKTPOHHOM
BUJIC, TOYTOBBIM OTMPABJICHUEM) pACHUCKA B TOJYYCHUH YBEIOMIICHUS
0 IJIAaHUPYEMOM CHOCE U IpUJIaraéMbIX JOKYMEHTOB;

- HanpaBJICHUE YBEJIOMJIEHHS 00 OTKa3ze B IMPUEME K PacCMOTPEHHIO
YBEJOMIICHHS O TUIAHUPYEMOM CHOCE U MPUIIAraeMbIX TOKYMEHTOB.

3.2.2. IlpuocTaHoBICHHE CpOKa MPEAOCTaBICHHUS  MYHHIIMIIAIHLHOU
YCIIYTH.

3.2.2.1. OcHoBaHWeM [l Hadaja BBIMOJHEHUS aJIMUHUCTPATUBHOU
MPOLEAYPHI ABIAETCS OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTax 2, 3
MyHKTa 2.5.1 HACTOSAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. B ciuy4ae eciau 3asBUTENIEM HE TMPEACTABICHBl JOKYMEHTHI,
yKa3aHHbIE B MOANYHKTax 2, 3 myHKTa 2.5.1 HacTodiiero agMUHUCTPATUBHOIO
periiaMeHTa,  yIOJHOMOYEHHBI  OpraH  NPUHUMAET  pEIIeHHe O
PUOCTAHOBJICHUU CpPOKAa TMPEAOCTaBICHUS MYHHUIMNAIBHOM yCIYTH U
HAIPaBJISIET MPUHATOE PEIICHUE 3asIBUTEINIO.

Cpok  oOecneuenus pasmemenuss B [HMCOI'J[  yBemomiieHHS
0 TUTAHUPYEMOM CHOCE NMPUOCTAHABIMBACTCS 10 MOJyUYEHUSI OPTaHOM MECTHOTO
CaMOyIpaBJICHNUs JTOKYMEHTOB, YKa3aHHBIX B MOJANyHKTax 2, 3 myHKTa 2.5.1
HACTOSIIIIETO a[IMUHUCTPATUBHOIO PETJIaMEHTA.

3.2.2.3. MakcuMasbHBIN CpOK BBIITOJTHEHUS aIMUHUCTPATUBHOMN
nporeaypsl - | paboumii AeHP cO AHS TIOCTYIUICHUS  YBEAOMIICHHS
O TUIAaHUPYEMOM CHOCE M TPWIAraeMplx K HEMy JIOKyMEHTOB B
YIIOJTHOMOYEHHBINW OpraH.

3.2.2.4. Pe3ynbTaTOM  BBITIOJIHEHHUSI  aIMUHUCTPATUBHON  TPOIEAYPHI
SBJISICTCSI TIPUOCTAHOBJICHHE CPOKa MPEIOCTABICHUS MYHHUITUNAIBHOU YCIYTH
Y HaIpaBJICHUE TPUHATOTO PEIICHUS 3asBUTEIIO.

3.2.2.5. B cnydae eciau 3asBUTEJIEM NPEACTABICHbI BCE JOKYMEHTHI,
yKa3aHHbI€ B MOAMYHKTax 2, 3 myHKTa 2.5.1 HacTOsAUIEro agMUHUCTPATUBHOTO
peraamMeHTa, CIeluaIiucT YIOJIHOMOYEHHOTO OpraHa MepexoIuT K UCIOTHEHUIO



CIEAYIOIIEN aJAMUHUCTPATUBHOM IPOLEAYPHI, NPELYCMOTPEHHONW ITyHKTOM
3.2.3 HacTosIEro aAMUHUCTPATUBHOT'O PETJIAMEHTA.

3.2.3. dopMupoBaHHE W HaMpaBICHUE MEXKBEIOMCTBEHHBIX 3aIllPOCOB
O TMPEIOCTaBIICHHH JIOKYMEHTOB (MHGOpManKH), HEOOXOIUMBIX IS
paccMOTpEHUs 3asBIICHUS.

3.2.3.1. OcHoBanueM [JIsi Hayajga BBIMOJHEHUS aIMUHHUCTPATUBHOMN

IPOLEAYPHl SBISETCS TMOJIYYCHHE CIEHUATHCTOM YIIOJIHOMOYEHHOTO OpraHa
3apETUCTPUPOBAHHOTO B YCTAHOBJIEHHOM  MOPSAKE  YBEJAOMIIGHHUS O
IUTAHUPYEMOM CHOCE Y MPUIJIATa€MbIX K HEMY JOKYMEHTOB.

3.2.3.2. Ecniu JOKYMEHTBI, TPeIyCMOTPEHHBIE TTYHKTOM 2.5.3 HaCTOAIIETO
aIMUHUCTPATUBHOTO pErjlaMeHTa, HE ObUIM MPEeACTaBICHbl 3asBUTEIIEM
mo COOCTBEHHOM WHUIMATHBE CIEUUAINCT YIOJHOMOYEHHOTO OpraHa
OCYIIECTBJISICT HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB:

- B OpraH rocyJ1apCTBEHHOM BJIACTH, OCYIIECTBIAIOMMNN BeneHrue Equnoro
rOCy/IapCTBEHHOI'O peecTpa HEABHKUMOCTH, 00 OOBEKTE€ HEABMKUMOCTH
(0 3eMENbHOM yYaCTKE);

-B HJIOTOBBIA OpraH o TMPEAOCTaBICHUU BBIMUCKKM U3 EnuHoro
rOCy/IapCTBEHHOTO peecTpa IOPUINIECKUX JHI] Wik EAMHOTO TOCy1apCTBEHHOTO
peecTpa MHIWBUIYaTbHBIX IPEANPUHAMATENCH O 3asIBUTEIIC.

3.2.3.3. B ciiydae ecnu 3asBUTEIEM CaMOCTOSITEIBHO TMPEJICTABICHBI BCE
JOKYMEHTBI, HEOOXOIWMBIE Il TPEAOCTABICHUS MYHUITUIIATBHOW YCIYTH
U B PaCIOPSDKCHUHM YIOJIHOMOYEHHOTO OpraHa HMeeTcsl Bcs HHOpMaims,
HeoOXoauMas JJis €€ MPEIOCTaBIICHUS, CIICIIHATUCT YITOJIHOMOYEHHOTO OpraHa
NEPEXOAUT K BBHITIOJHEHUIO CIEAYIONMeH aJIMUHUCTPATUBHOW TMPOLETYPHI,
NPEeIyCMOTPEHHONM  MyHKTOM  3.2.4  HacTOsIIEro  aAMHUHUCTPATHUBHOIO

perjameHra.
3.2.3.4. MakcuManbpHBIE ~ CPOK  BBITIOJHEHUS  AAMHHHCTPATHBHOU
npoueaypsl — 1 pabouuit nAeHb €O JHA TOCTYIUIEHHS YBEIOMIICHHUS

O IUIAHHPYEMOM CHOCE U TPWIAaraéMblX K HEMY JOKYMEHTOB CIEIHAJIUCTY
YIOJHOMOYEHHOI'O OpraHa.

3.2.3.5. Pe3ynbTaTOM  BBITIOJIHEHHS]  aIMUHUCTPATUBHOW  MPOIEAYPHI
aBisieTcs:i (GOPMHUPOBAHME W HAIPaBJIECHUE MEXBEJOMCTBEHHBIX 3alpoCOB
JTOKyMEHTOB (MH(pOpMaIun).

3.2.4. OGecrnieueHne pa3MellleHHs] YBEJOMIICHUSI O IJIAHUPYEMOM CHOCE
U npuiaraeMbix K Hemy AokyMeHToB B 'MCOI'l nubo oTka3 B obecrieueHUH
TaKOro pa3MeIleHUs.

3.2.4.1. OcHoBaHueM i Hadaja aJMUHUCTPATHBHOM MPOIETYpPbI
ABJISIETCSI TIOJIyYEHHE CHELMAINCTOM YIOJHOMOYEHHOIO OpPraHa yBEIOMIIEHHS
0 IMJIAaHUPYEMOM CHOCE W TMPWJIAraéMbIX K HEMY JOKYMEHTOB, B TOM YHCIIE
MOJIYYEHHBIX TI0 MEKBEJIOMCTBEHHBIM 3a1pOCaM.

3.2.4.2. Cnenpaiuct  ymoOJHOMOYEHHOTO opraHa  oOecrieyuBaeT
pasmeiienre B ' MMCOI'/l yBenomiieHUs1 O IJIaHUPYEMOM CHOCE U MPUIIAraeMbIX
K HEMy JIOKYMEHTOB, WJIM B CJIy4ya€ YCTAHOBJICHUS OCHOBaHH,



MPEAyCMOTPEHHBIX ~ NYHKTOM  2.8.3  HACTOAIIEr0  aJMHUHUCTPATUBHOIO
peraamMeHTa, TOTOBUT MUCBMO 00 OTKa3e B 00ECIEYCHHH pa3MEIICHHUS TaKOro
yBengomieHus B [MICOI'Jl ¢ ykazaHWeM NpPUYMH NPUHATOIO pELICHUS, U
MepeAAeT Ha MOAMNKUCH YIIOJTHOMOYEHHOMY JAOJKHOCTHOMY JIMILY.

B cimywae oTkaza B [NpPENOCTAaBICHUM MYHUIUIAIBHOW  YCIYTH
YIOJHOMOYEHHBIH OpraH MHPOPMHUPYET 3asBUTENS O MPUYMHAX TAKOTO OTKa3a
C YKa3aHHEM IMepeyHs JOKYMEHTOB U WHGOpMAaIUU, OTCYTCTBHUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX CTAJIM NMPUYMHOW OTKa3a, a TaKXKe C YKa3aHHEM
NEpeYHs. YCTAHOBJEHHBIX (enepaibHbIMM 3aKOHAMM U (WIM) HHBIMU
HOPMATUBHBIMHU TPABOBBIMU aKTaMU TpeOOBaHUMN, HECOOTBETCTBHUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MIPEAOCTABICHUN MYHULIUTIIAJIbHON yCIIyTH.

3.2.4.3. MakcuManbpHbIii ~ CPOK  BBINIOJIHEHUS  aJMUHUCTPATUBHOMN
npouenypsl — 1 pabouuidt JAeHb €O JHS TOJYYEHUs CIEHUATUCTOM
YIOJIHOMOYEHHOIO OpraHa JOKYMEHTOB, B TOM YHCIE MPEICTABICHHBIX
B MOPSKE MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUS.

3.2.4.4. Pe3ynbTaTOM  BBITIOJIHEHUS]  aIMUHUCTPATUBHOM  TPOLETYPHI
SBJISIETCA:

- obecnieuenne pasmemienuss B [ MMCOI'Jl yBegomiieHHs O TUIAaHUPYEMOM
CHOCE Y IIpUJIaraéMbIX K HEMY JTOKYMEHTOB;

- HanpaBJieHue (BpyUeHHE) 3asBUTENIO TMCbMa 00 OTKa3e B 00ECIeUCHUH
pa3MelleHns YBEIOMJIEHUS O TUIAHUPYEMOM CHOCE M MTPUJIAraeMbIX TOKYMEHTOB
B [MUCOT' .

3.3. BeimonHeHne agMUHUCTPATHBHBIX TIPOILEAYp TPH TOCTYIUICHUH
YBEJOMJICHHMSI O 3aBEPILICHUN CHOCA.

3.3.1. [Ipuem u peructpanus yBeIOMJICHUS O 3aBEPIICHHH CHOCA JIMOO
OTKa3 B IIPUEME K PACCMOTPEHUIO TAKOTO YBEIOMIICHUS.

3.3.1.1. OcHoBanueM I Hayajga aJIMUHUCTPATUBHOW MPOIEIYpPHI
SBJISICTCS TIOCTYTJICHUE B YIIOJTHOMOYEHHBIN opran 6o B M®I] yBegomiienus
0 3aBEPIICHUH CHOCA.

3.3.1.2. Tlpuem yBemomJeHHS O 3aBEpIICHUU CHOCA OCYIICCTBIISET
CIIEHUAIUCT YIIOJTHOMOUYEHHOTO opraHa janoo crneruaiuct MOLI.

Cnenunanuct M®IL] nepenaer B ynoJHOMOYEHHBIM OpPraH yBEIOMIJIEHUE
0 3aBEPIICHUH CHOCA, TIOJYYEHHOE OT 3asiBUTEIS, B ICHb €0 MOJyUEHHUS.

3.3.1.3. [lonyueHnue yBeAOMIICHHS O 3aBEPIICHUU CHOCA MOATBEPKIAACTCS
YIOJIHOMOYEHHBIM OPTraHOM IyTeM BbIJaud (HAMpaBJICHUS) 3asiBUTEIIO
PACIUCKH B €0 MOJyYECHHH.

B cinydae mnpencraBieHusi yBEAOMIIGHHS O 3aBEpPIIEHHWH CHOCA 4epes
M®II pacnucka Beliaercs ykazanubim MOLI.

3.3.1.4.Tlocne Bwimauu (HAmpaBJCHUS) 3asBUTEII0 PACIHUCKU B
IIOJYYEHUH JOKYMEHTOB WIM IIOCTYIUIEHHS TaKUX JOKyMEHTOB u3 MOI]
CIEUHUAIUCT YIIOJTHOMOUYEHHOTO OpraHa OCYIIECTBISIET UX PETUCTPALIHIO.

B cnywae mpexncraBiaeHus — DOKyMEHTOB  uepe3 MODI[  cpok
MPENOCTABICHUS MYHUIIUIAIBLHON YCIYIM UCUYHUCISETCA CO JHS PETUCTpaLUU
IOKyMeHTOB B MODII.



3.3.1.5. CrenpanucTt ynoJHOMOYEHHOTO OpraHa B TeueHwe | pabouero
IHS C MOMEHTa PETrUCTpaldd JOKYMEHTOB IPOBEPSET HAJIUYUE OCHOBAHWM,
IPEAYCMOTPEHHBIX ITyHKTOM 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipy mocTynjieHun yBEOOMJIEHUS O 3aBEPIICHUM CHOCA B AJIEKTPOHHOMU
dbopmMe crenuamucT YMOJIHOMOYEHHOTO OpraHa B TedyeHwe | pabouero mHs
C  MOMEHTa €ro  pEerucTpalvy  NPOBOAUT  MPOLEAYPY  HPOBEPKHU
JNEUCTBUTEIBLHOCTH KBAM(DUIIMPOBAHHOMN MOJAMKUCH, C UCTIOIB30BAHUEM KOTOPOM
ITOAIIMCAHO YBEIIOMJIEHUE (maket JJIEKTPOHHBIX JIOKyMEHTOB),
MpeyCMaTPUBAIOIIYI0 TIPOBEPKY COOJIIOJICHUSI YCIIOBUH, YKa3aHHBIX B CTaThe
11 ®enepanbHoro 3akoHa Ne 63-D3.

B cnyuae ecnu B pesynbrare MpOBEpPKH KBaTU(DUIMPOBAHHON MOIMHCH
OyZeT BBISBIEHO HECOOJIOACHHE YCTAHOBICHHBIX YCIOBUW MpPU3HAHUS
€€ JEHCTBUTEIIbHOCTH, YIOJHOMOYEHHBIA OPraH B TEYEHHE TPEX JHEU CO JHA
3aBEpUICHMs] MPOBEJCHUS TaKOW MPOBEPKH MPUHUMAET peleHue o0 oTKaze
B IIPUEME K PACCMOTPEHMIO YBEJOMIICHHS O 3aBEPILICHUU CHOCA W HAIpPaBIIACT
3asiBUTEIIIO YBEIOMJICHHE 00 3TOM B 3JIEKTPOHHOI popMe ¢ yKa3aHUEM ITyHKTOB
crateu 11 @enepanbHoro 3akoHa Ne 63-O3, KOTOpbIE NOCIYKUIU OCHOBAaHUEM
JUIsl TPUHATHS YKa3aHHOTO pelleHusa. Takoe yBEeJIOMIICHHE IOANMCHIBACTCS
KBAJIM(UIMPOBAHHON MOJMUCHI0 PYKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa WM
YIOJHOMOUYEHHOTO MM JIOJDKHOCTHOTO JIMIIA M HalpaBiseTCs IO aJpecy
AJIEKTPOHHOM TOYTHI 3asBUTENSI JUOO B €ro JWUYHbIA KaOuHeT Ha EnuHom
MOpPTaJIe TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT.

[Ipy Hanu4YMM OCHOBaHUM, NIPEAYCMOTPEHHBIX MOAIYHKTaMU 2, 3 IyHKTa
2.7 HaACTOSILEr0 aJIMUHUCTPATUBHOTO pErIaMEeHTa, YIOJHOMOYEHHBIH OpraH
HaIpaBJIsieT 3asiBUTENIO YBeJIOMJIEHHE 00 OTKa3e B MPHUHITHUU K PACCMOTPEHUIO
YBEJOMIICHHMSI O 3aBEpPIICHUHM CHOCA C OOOCHOBAHMEM MPUYUH, KOTOPHIE
NOCIIY>KWJIM OCHOBAHUEM IS IPUHATHS YKa3aHHOT'O PELICHUS.

3.3.1.6. MakcuManbHbIii ~ CPOK  BBITIOJIHEHHUS]  AJMUHUCTPATHBHOM
OpOLETYpHI:

- [IpY JIMYHOM TipueMe — He O6osiee 15 MUHyT

- IpM TIOCTYIUICHWH YBEIOMJIEHMS O 3aBEPIIEHUMM CHOCA II0 IIOYTE,
ANIEKTPOHHOM IOYTE, NOCPEICTBOM EIMHOro moprana ToCyAapCTBEHHBIX
Y MYHULUMNATBHBIX yeiuyT win yepe3 M®L] — 1 paGounii neHs.

VYBenomienue 00 OTKa3e B MpPUEME K PACCMOTPEHUIO YBEIOMIICHUS
O 3aBEpUIEHMH CHOCA, B Clly4ae BBISBICHUS B XOJA€ MPOBEPKHU
KBUTU(PUIIMPOBAHHON TMOAMMUCH 3asiBUTENS] HECOOJIIOICHUS] YCTAHOBIIEHHBIX
YCIOBUM TMPU3HAHUA €€ JCUCTBUTEIBHOCTA HAMNPABIACTCS B TECUCHUE 3 JHEU
CO JIHS 3aBEPILECHUS MPOBEACHUS TAaKON MPOBEPKH.

3.3.1.7. Pe3ynbTaTOM BBIMIOJIHEHHUS] ~aIMUHHUCTPATUBHOM  MPOLEAYPHI
ABJISIETCSL:

- IPUEM W PErUCTpalMs YBEJOMIJIEHHMS O 3aBEpUIEHUMM CHOCA, BblIaya
(HampaBJIeHHE B 3JIEKTPOHHOM BHJE, NOYTOBBIM OTIPABICHUEM) PACHUCKU
B ITOJIYYEHUH YBEIOMJIEHUS O 3aBEPIICHUH CHOCA;

- HallpaBJICHWE YBEAOMJICHHs 00 OTKa3e B MpHEME K PacCMOTPEHHUIO
YBEJOMIIEHHSI O 3aBEPILIEHUN CHOCA.
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3.3.2. ObecrieyeHne pa3MeUICHUs] YBEJOMJICHUS O 3aBEpIIEHUU CHOCA
B [ICOI'/I.

3.3.2.1. OcHoBanueM JUIg Hayajga aIMUHHCTPATUBHOM MPOIETYpPHI
ABJISIETCS] TIOJIyYEHHE CHEIMAIMCTOM YIOJHOMOYEHHOTO OpraHa YBEIOMJICHUS
0 3aBEpIICHUH CHOCA.

3.3.2.2. Cnenyaguct  ymoJHOMOYEHHOTO opraHa  oOecre4ynBaeT
pasmenienue B 'MMCOI'J] yBegomiieHust 0 3aBEPILIEHUHN CHOCA.

3.3.2.3. MakcUMaJIbHBI# ~ CPOK  BBITIOJHEHUS  aJIMHHUCTPATUBHOMN
npoueaypsl — 1 pabouuii J€Hb CO JHA TMOJYYECHUS CIEHHATUCTOM
YIOJHOMOYEHHOTO OpTaHa yBEIOMJICHHS O 3aBEPIICHUN CHOCA.

3.3.2.4. Pe3ynbTaToM  BBITIOJIHEHUS aIMUHUCTPATUBHON  MPOLIETYPHI
apisieTcst ooecneuenue pasmenieHuss B [MICOI'Jl yBenomiieHus O 3aBepLIEHUU
CHocCA.

3.4. [Mopsimox OCYIIICCTBIICHUS aIMUHUCTPATHBHBIX 1190101 (S13%0)
B JJIEKTPOHHOW (popme, B TOM 4HCIE C UCHosb3oBaHMeM EamHoro moprana
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.4.1. Ilpu PEI0CTaBICHUN YIOJHOMOYEHHBIM OpraHom
MYHUITUTIATBHON YCIIYTH B 3JIEKTPOHHOU opMe nocpencTBoM ExanHoro nopraia
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYr 3asBUTENI0 00€CIeunBaeTCs
BBITIOJIHEHUE CJICAYIOIIUX TCUCTBUI:

- IoJy4yeHue wuHOpMAIMU O TOPSAKE W CPOKax MpeoCTaBIICHUS
MYHULIMIAIBHOMN YCITyTH;

- 3aMMCh HA TPUEM B YIIOJIHOMOYEHHBIH OpraH g TOJa4yd 3ampoca
0 MPEI0CTABJICHUU MYHUIIUITAILBHOW YCIyTH (f1ajee — 3amnpoc);

- popMHUpOBaHUE 3aMPOCa;

- PUEM W PETUCTpalHs YIOJTHOMOYCHHBIM OPTaHOM 3alpoca W HWHBIX
JTOKYMEHTOB, HEOOXOIUMBIX TSI PE0CTABICHHS] MYHHUIIUITAIGHON YCITYTH;

- IOJIy9€HUE pe3ybTaTa MPeA0CTaBICHNUS MyHUIIUITATLHON YCITyTH;

- MOJTy4YEHUE CBEJICHUH O X0JI€ BBITIOJIHEHHUS 3aITPOCa;

- OCYIIIECTBIICHUE OILIEHKM KauecTBa MPEIOCTaBICHUS MYHHUIUIIATBLHOM
YCIIyTH;

- nocyacoHoe (BHecyneOHOE) oO0KajJoBaHHUE pEIICHUH U JICUCTBUN
(6e3meiicTBusi) oprana (opraHu3anuM), JOHKHOCTHOTO JIMIIA  OpraHa
(opranusanuu) MO0 MYHHUIIMITAIIBHOTO CITYXKAIIETO;

- aHKeTUPOBaHWE 3asBUTENS  (MPEABSBICHUE 3asBUTEIIO  MEPEUHS
BOTIPOCOB W HCYEPIIBIBAIONIETO TEPEUHsI BapUaHTOB OTBETOB Ha YKa3aHHBIC
BOIIPOCHI) B IENAX OMNPEACIICHUS BapWaHTa MYHHIMNAIBHOW  YCIIYTH,
IPETYCMOTPEHHOTO  aIMHUHUCTPATUBHBIM  PETJIAMEHTOM  IPEIOCTaBIICHUS
MYHUIIATNIATHHON YCIYTH, COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIISA;

- IPEABABICHUE 3asBUTEIII0 BapUaHTa MPEIOCTABICHUS MYHHUIIUIIATIHLHOM
yCITyTH, PeyCMOTPEHHOTO aIMUHUCTPATHBHBIM perylaMeHTOM
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

3.4.2. Jlnst mpenocTaBiIeHUS MYHUIIMITAIIGHON YCIIYTH C MCTOJIB30BAHHEM
EnmHoro moprama rocygapCTBEHHBIX W MYHHIIUMAIBHBIX YCIYT 3asBUTEINb



3anonHseT (GopMy, B KOTOpOH HEOOXOIWMO yKas3aTh CBEICHHs, HEOOXOIUMBIC
JUTSI TIOJTyYEHUS YCIIYTH.

3.4.3. 3asdBiEHHE CUMTACTCS OTHPABICHHBIM IIOCJI€  TOJY4YEHHS
3asiBUTEIIEM COOTBETCTBYIOIIETO AJIIEKTPOHHOTO YBEJOMIICHUS
B JIMYHBIM KaOMHET 3asBUTENsS WM €ro mpeacTtaBuTens Ha EnuHom mopTtane
roCyJapCTBEHHBIX U MYHUIIMITAJIHBIX YCIIYT.

3.4.4.B Xxoae mNpenocTaBieHHs] MYHUIUIAIBLHON YCIYTM 3asBUTEIb
MOJIy4YaeT YBEJAOMIICHHS O CTAaTyC€ YCIYTd B JIMYHOM KaOWHETE 3asiBUTEIS WU
ero npencraBuTes Ha EquHOM mopTane rocyJapCTBEHHBIX U MYHUIIMIATbHBIX
YCIIYT.

3.4.5. 3asBuTent0o B KauecTBE pe3yJabTaTa MPEAOCTABICHHUS YCIYTH
o0ecIeunBaeTcs Mo €ro BHIOOPY BO3MOKHOCTD:

- IOJIy4CHUS AIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO
C UCIOJIb30BaHUEM KBATU(DHUITMIPOBAHHON TTO/INKCH;

- IOJIyYEHUSI C HKCMOJIb30BaHHEM EQMHOrO moprana rocyJapCTBEHHBIX
U MYHHUIMOAIBHBIX YCIYyTr 3JIEKTPOHHOTO JIOKYMEHTAa B MAaIlMHOYUTAEMOM
dbopmare, MOAMUCAHHOTO KBATM(DUIIMPOBAHHON TMOAMUCHI0O CO CTOPOHBI
YIOJIHOMOYEHHOI'O OpraHa.

[Ipn mnonyyeHun pe3ynbTaTa NOPEAOCTABICHUS YyciIyrd Ha EnuHom
NopTaje rocylapCTBEHHbIX U MYHHUIIMIAIBHBIX YCIYT B (hOpME 3JIEKTPOHHOTO
JOKYMEHTa JOTOJHUTEJIIBHO 00€CIeYMBAECTCS BO3MOXHOCTH MOJYYEHHUS TIO
KEJTAHUIO 3asBUTENSL JTOKYMEHTa Ha OyMa>KHOM HOCHTEJIE, MOATBEPKIAIOIIETO
COJIEp>KaHME DJIEKTPOHHOTO JTOKYMEHTA.

Nudopmaruss 00  2JIEKTPOHHBIX  JIOKYMEHTax -  pe3yjbTaTax
MpPEJOCTaBIECHUS  yCJIYr, B  OTHOIICHWH  KOTOPBIX  MPEAOCTaBISETCS
BO3MOXXHOCTh, TPEAYCMOTPEHHasi a03alleM BTOPHIM HACTOSIIETO ITYHKTA,
pasmeniaeTca  omepartopoM  EnMHOro  mopraiza  TOCYJAapCTBEHHBIX U
MYHHITUTATBHBIX yCIyT
B €JIMHOM JINYHOM KaOMHETE WIIM B DJICKTPOHHOM (hopMme 3ampoca.

B03MOXHOCTB TIOJTy4eHUST pe3ysibTaTta MpeOCTaBICHUs yCIyTu B (popme
ANIEKTPOHHOTO  JIOKYMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCHUTEIEe
oOecrieunBaeTcsl 3asBUTENI0 B TEYCHHE CpOKa JCHCTBUS  pe3ylibTara
MpeNoCTaBleHUus yciyrd (B cllydae €clidi TakOM CpPOK  YCTaHOBJICH
HOPMATHUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoii @eaepanyn).



