BOJITOI'PAJICKASA OBJIACTD

HOCTAHOBJJEHMUWE

AJJMUHUCTPAIIUU T'OPOJUIIEHCKOI'O MYHUIIUITAJIBHOI'O PAMMOHA
ot 15 nronsg 2026 r. Ne 1340-1

OO0 yTBepKJIeHUU aAMMHUCTPATUBHOTO PETJIAMEHTA MPEAOCTaBICHUS MYHUIIUITATILHOM
yeayru «lIpenocraBiieHre apXUBHBIX CIPABOK, ApXUBHBIX KOMHUHM, apPXUBHBIX BBIITUCOK,
UH(OPMALIMOHHBIX TTUCEM

B memsx oOecreueHus €IWHCTBA MPABOBOTO MPOCTPAHCTBA, YHOPSIAOUYCHUS
aJIMUHUCTPATUBHBIX MPOIEAYP, CBA3AHHBIX C MPEIOCTABICHNEM MYHHUIIUITAIbHBIX YCIIYT,
PYKOBOJCTBYSCh YCTaBOM [ OpOJMIIEHCKOT0 MYHUIIMTIAIBHOTO paiioHa Bonrorpaackoi
obmnactu, aMUHUCTpAIUs ['opoaumenckoro MYHUIIUTIAIBHOTO paiioHa
MOCTAaHOBISAET:

1. VTBepauTh mpuiiaraeMblii aJMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTaBICHUS
MyHULUINanpHoM yciyru «llpenocraBieHue apXMBHBIX CIPABOK, apXHWBHBIX KOIWU,
apXUBHBIX BBIITUCOK, THPOPMALIMOHHBIX MHCEM» B HOBOM peaKIuu.

2. HayanpHuky otnena mno oOmed u  apxuBHOM paboTe aJIMUHHUCTpALUH
lopoaumienckoro MyHHIMNanbHOro pailona YcaueBy C.JI. obecrneunTh coOitoeHUE
YCTAHOBJIEHHBIX TpeOOBaHWUN  aJAMMHHMCTPATUBHOTO pErjaMeHTa MpPelOCTABICHUS
MYHULUIAIBbHON yCIYTH.

3. [locTanoBienrne agMUHUCTpalu ['OpOAUIIIEHCKOTO MYHHIIMMIAIBHOTO pailoHa
Bonrorpaackoit oomactu ot 28.04.2021 Ne 542 - m «O nmpuHATHH aAMHUHUCTPATUBHOTO
periiaMeHTa O MpelOoCTaBICHUH MyHHIMNANbHOW ycimyru «llpenocraBieHue apXHBHBIX
CIPAaBOK, apXMBHBIX KOMHUH, apXUBHBIX BBIMUCOK, WH(GOPMAIIMOHHBIX MUCEM)», CUUTATh
YTPATUBLIUM CHITY.

4. Hacrositiiee mOCTaHOBJICHHE BCTYMAeT B CHIy C MOMEHTa €ro MOMANUCAHUS U
MOANISKUT O(GUIIMATEHOMY ONMyOJMKOBAHUIO B OOIIECTBEHHO - TOJUTHUYECKOW rasere
['opoaunieHckoro MyHHUIIMIAIBHOTO paiioHa «Mexaypeube» U Ha OPUIIMAIIbHOM caiTe
agMUHUCTpauuu ['opoaHIleHCKOTO MyHULIUIIAIBHOTO paiioHa.

5. KoHTpons 3a UCHOJHEHHWEM HACTOSIIETO TOCTAHOBJIEHHUS  BO3JIOXKUTH
Ha YINPaBIIAIOUIETO JeJaMU aIMUHUCTpAIUU ["'0pOouIIEeHCKOr0 MyHUIIUMIIAIBHOTO paiioHa
Bonrorpaackoit obnactu 2.5. Mamenosa.

N.o. rnassl ['opoauineHckoro
MYHHUIUITAJIIBHOTO palioHa A.B. Cadonon



YTBEPX/IEH:

MOCTAHOBJICHHEM aJMUHUCTPAIIUN
T'opoIuIeHCKOr0 MyHHIIMITATLHOTO pailoHa
oT «15» nrorsa 2026 r. Ne 1340-1

AJIMUHUCTPATUBHBINA pPerjiaMeHT
NpeoCTaBJICHUS MyYHHUMIIAJbHOM yeayru "IlpegocraBiieHne apxuBHbBIX CIIPABOK,
apXMBHBIX KOIIUi, aDXMBHBIX BBINUCOK,
HHpopManHOHHBIX THceM "

1. O01mMe moJ10KeHu st

1.1. AAMUHUCTPATUBHBIA pETJIaMEHT MPEIOCTABICHUS] MYHUIMIAIBHOU YCIyTH
"[IpenocraBieHre apXWBHBIX COPABOK, AaPXHUBHBIX KOMHWH, ApPXWMBHBIX BBIIHUCOK,
vH(pOpManMOHHBIX TIHceM" (lanee - aJMUHUCTPATUBHBIM PETJIAMEHT) yCTaHaBIMBAET
CPOKM M MOCJHEA0BATEIBHOCTh AJMHUHHUCTPATUBHBIX MPOLEAYP IPU MPEAOCTABICHUU
MYHULMNAJIBHOM YCIYTH, a TakKXe TNOPAJOK B3aUMOJICUCTBUA aAJMHHUCTPALUU
['opoauiieHCKOTO0 MYyHUIIMIAIBHOTO paiioHa Boarorpaackod o6iacTu ¢ 3asiBUTEISIMHU
NPU TNPEAOCTABIECHUM MYHHULMIIAIBHOW YCIYTd IO 3ampocaM COLMAIbHO-TIPABOBOTO

Xapakrepa.
1.2. 3asBUTENIMU HA MOJyYEHHE MYHUIUNIANBHON YCIyTU SBISIOTCS (pU3nMUecKue
U IOpUANYECKHE JINIIA, a TaKXKe UX MPEeJICTaBUTENH, ACHCTBYIONINE Ha OCHOBaHUU

MOJTHOMOYMH, OMNpEeNeJIeHHBIX B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
Denepanyu (J1anee UMEHYIOTCS — 3asIBUTEIIN).

1.3. lMopsinox nHpOpMUpPOBaHUA 3asBUTEICH O MPETOCTABICHUH MYyHUIIUTIATBHON
YCITyTH.

1.3.1. CBenenus 0 MecTe HaXOXKJACHHS, KOHTAaKTHBIX TejedoHax Hu Tpaduke
paboTel agMUHUCTpALMKU ['OPOJIUIIEHCKOTO MYHMIMIIAILHOTO paiioHa Boinrorpaackoi
o0nacT, OpraHu3aluii, y4acTBYIOIIUX B TNPEJOCTABICHUU MYHHUIIUNATBHOU YCIYTH,
MHOTO(YHKITMOHATHHOTO IIeHTpa (1anee — MOLI):

Otaen mo oOmeil u apxXxuBHOM pabdoTe aIMUHUCTpALMHU [ OpOAUIIEHCKOTO
MYHHIIMITAILHOTO paiioHa Bonrorpaackoit 001acTi OCyIIECTBIISIET PUEM 3asiBUTEINEH 110

azpecy: 403003, Bounrorpanackas 00J1acTh, ["opoauieHckuii paiioH,
p.n. Fopoauie, mi. 40-netust Cranunrpanckoit 6utsel, 1; Tenedon §(84468)3-37-56, o
cienyromnemy rpaduxy:

nmoueenpHuK - ¢ 14-00 mo 16-00.

Otaen mo pabore c 3asBuTensMu [ opoauieHckoro paiona Bonrorpamckoi
oomactu I'KY BO MO®I] ocymectBisier mnpueM 3asButeneid mo anapecy: 403003,
Bonrorpaackas obnacte, ['opoauiieHckuit paiioH, p.m. ['opoaurie, mi. [TaBmux 6opIios,
1, Tenedonnr 8(844-2) 96-84-26.

Nudopmanmio o mecroHaxoxaeHun U rpadukax padorsi MODI[ Takxke MOKHO
MOJIYYUTh C WCIOJIb30BAHHEM TOCYIapCTBEHHON MHGOpPMAIMOHHOW cucTeMbl "EauHbIN
noprai cetu 1eHTpoB U opucoB "Mou okyments!" (M®DIL]) Bonrorpaackoii obmactu"
(http:mfc.volganet.ru).

1.3.2. Uadopmariuto 0 TOpSAKE TMPEJOCTABICHUS MYHUIUIAIBHOW YCIyTH
3asIBUTENIb MOXKET TOJTYUYHUTh:

HEMOCPEJICTBEHHO B aIMHUHHUCTPAIUU [ OpOUIIIEHCKOTO MYHHUIIUIIATLHOTO pailoHa
Bonrorpanckoit obmactu (MH(GOpMAIMOHHBIE CTEHIbl, YCTHOE HH()OPMHUPOBAHHE O
tenedoHy, a TaKKe Ha JIMYHOM TIPUEME MYHUIUNAIBHBIMUA  CIyKAIlUMHU



(ammuHHECTpanuu ['OpoAUIIICHCKOTO MyHHIIMIIATBHOTO paliona Bonrorpaackoii 001acTh);

o nmoyre, B TOM 4Yuciae JiekTpoHHoM (ra gorod arhiv@volganet.ru),
B clly4ae MUCbMEHHOT'O OOpaIlleHUs 3asiBUTEIIS;

B cetu MHTepHeT Ha oQuUIMATBLHOM cailTe agMUHUCTpauu [ OpoaUIIEHCKOTrOo
MyHULIUNANbHOTO paiioHa Bosrorpanckoit ob6nactu (http:/www.agmr.ru), na Enunom
moprajge TOCYJAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr (QyHKIUH), SBISIOMEMCS
(denepanbHOM TOCYAApCTBEHHON HWH(OPMAIIMOHHON CHUCTEMOM, OOeCreYuBarONIeCH
MPEIOCTABJICHUE TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYr B 3JEKTPOHHOH (opme
(manmee — EguHBIi  mOpTa)l  TOCYNApCTBEHHBIX W MYHHIMIIAJBHBIX  YCIIYT)
(www.gosuslugi.ru).

2. CTanaapr npeaocTaBjieHHUs] MyYHUIIMIIAJBHON YCIyTH

2.1. HaumMeHOBaHME MYHULIMTIAJIBHOW YCITYTH.

HanmenoBanne mynununanbHoi yciyru: "lIpenocTaBieHne apXHWBHBIX CHPABOK,
apXUBHBIX KOIMHUN, apXHUBHBIX BBIITUCOK, THHOPMALIMOHHBIX TTHCEM".

2.2. Opranbl U OpraHu3alliy, y4acTBYIOIIHME B MPEJOCTABICHUA MYHUIUIATbHON
yCIIyTH

2.2.1. OpranoM, PeIOCTABISIONIAM MYHHIIUTIATBHYIO YCIIYTY, SBISETCS aIMUHUCTPAIIHS
l'opoaumenckoro  MyHUIIMTIATBLHOTO  paiioHa  Bosrorpaackoit  obmactu  (mamee  —
YIIOJTHOMOYEHHBIA OpraH).

CrpykTypHOE MOApPA3ACICHUE YIOTHOMOYEHHOIO OpraHa, OCYIIECTBIISIOLIEE
HEMOCPEJCTBEHHOE TNPEJOCTABICHUE MYHULMIAIBHON YCIyTM — OTHeN Mo o0Ien
U apXuBHOM palore aaMuHUCTpanuu ['OpOAMIEHCKOr0 MYHHULMNAIBHOTO paioHa
Bonrorpaackoit o6iactu (1anee UMEHYeTCsl — apXuB).

2.2.2. Ilpn mpeaocTaBlI€HUH MYHUIUIAIBHOW YCIyTHM YIOJIHOMOYEHHBIH OpraH
B3aMMOJICHICTBYET C MHBIMHU OPraHM3ALUSAMU B Clydyae MOATOTOBKU MH(POPMALMOHHOIO
NMCbMa O IEPEChUIKE HEMpPO(PHIBHOIO 3alpoca B COOTBETCTBYIOILYI) OpraHU3alUI0
10 NIPUHAJIEKHOCTH.

2.3. Pe3ynbTar npenocTaBiIeHUs] MyHULIUIAIbHONW YCIIyTH

Pe3ynpTaToM npeaocTaBieHus MyHUIMIIAIBHON YCIYTH SIBISETCS:

- OTBET Ha 3alpoc 3asBUTEIS COLMUAIBHO-IIPABOBOIO XapakTepa (apXuBHas
CIpaBKa, apXMBHAsl BBIIIMCKA, apXUBHAs KOMUs, HH(OPMAIIMOHHOE TIHMCbMO, COJIepIKaIlee
OTBET O  Hanuuuu  (OTCYTCTBHM) B apXHMBE  apXMBHBIX  JIOKyMEHTOB
0 TEME 3a1poca UK CBEACHUS 00 MX MECTOHAXO0XKIEHUH, WM O NePEChUIKE 3ampoca 1o
MIPUHAIEKHOCTH B COOTBETCTBYIOIIYIO OPraHU3aLHIO);

- MOTUBHPOBAHHBIII OTKa3 B NPEACTaBIEHHMM HMHPOpPMALUU IO  3alpocy
COLIMATILHO-TIPABOBOI'0 XapaKTepa.

2.4. Cpok npefoCcTaBIeHUs] MyHULIMIIAIbHON YCIyTH

Cpok wuCHoJHEHHUs 3ampoca COLMAIBHO-IPABOBOIO XapakTepa HE JOJDKEH
npespiaTh 30 AHEH cO IHA perucTpanuy 3ampoca.

2.5. MicuepnbiBaronuii MepeUCHb JIOKYMEHTOB, HEOOXOIUMBIX
JUI IPEAOCTABICHUS MyHUIIMITAIBHON YCIyTH

JUisi mosydeHMs CBEIEHUM II0 3alpocy 3asBUTENb JIOJDKEH CaMOCTOSTEIBHO
IIPENOCTABUTD:

- 3aIpOC COLMAJIbHO-TIPABOBOT0 Xapakrepa (Jajiee — 3ampoc);

- JOKYMEHT,  YJOCTOBEpSIOUINIl  JMYHOCTh  3asBUTENA  JIMOO  JIMYHOCTD
MPeACTaBUTENS (MIPH JIMYHOM OOpAIICHUH 3asBUTEINS B YIIOJTHOMOYEHHBIN oprad, M®ILI);

- JOKYMEHT, IOIATBEPXKIAIOMNA IIOJHOMOYMUS INPEACTABUTENS  3asBUTEII
(B cimyuyae oOpalieHus: IPeICTaBUTENS 3asIBUTENS).


http://www.gosuslugi.ru/

®dopma 3anpoca NPUBOAUTCS B MPUIIOKEHUU K HACTOALIEMY aMUHUCTPATUBHOMY
perjJaMeHTy U JIOCTYITHA /IS TTOTYYEHHS B 3JIEKTPOHHOU (popMe Ha OPUIIUAIBHOM CaiTe
YIOJJHOMOYEHHOTO oOpraHa. B 3ampoce o00s3aTe€npHO YKa3bIBAIOTCA: HaHMMEHOBAHHE
FOPUIMYECKOTO0 JUIA (IS FOPUANYECKUX JUIT), (paMUJIusi, UMs, OTYECTBO (IIPU HAIUYUH)
— 11 (U3NYECKHX JIMI, MOYTOBBIA M (MJIM) SJEKTPOHHBIM ajapec 3asBUTENS, Tema
3ampoca.

2.6. 3ampoc MOXKET OBITH HANPABJICH B YIIOJHOMOYCHHBI OpPTaH 3asBHTEIEM (€To
MIPEICTABUTEIIEM ) JINYHO, yepes MOI], II0YTOBBIM OTIIPABJICHUEM,
Mo HH(OPMAILMOHHO-TEIEKOMMYHUKAIMOHHBIM ~CETSAM 4Yepe3 O(UIMANBHBIN  CcalT
YIOJHOMOYEHHOTO OpraHa, EIuHBIM mopTal TroCyAapCTBEHHBIX W MYHHMIMIAIBHBIX
YCIYT.

3anpoc 3asBUTENA B DJIEKTPOHHON (hopme oaaéTcs o €ro BEIOOPY c
MCIIOJIb30BAaHUEM MPOCTOM 3JEKTPOHHOM MOANUCH WA YCUJIEHHOW KBaJM(PUIIMPOBAHHOM
ANIEKTPOHHOM noAnucH (fanee - KBanuuuupoBaHHas! MOIUCH).

3asBUTENb TaK)K€ BIPAaBE HCIOJIb30BAaTh YCHUJIECHHYIO HEKBaIU(PUIUPOBAHHYIO
ANEKTPOHHYIO MOJNUCH B ClIy4asx, npeaycMoTpeHHbIX [IpaBunamu onpeaeneHus BUJIOB
ANEKTPOHHOU MOJIUCH, HCIIOJIb30BaHUE KOTOPBIX JIOTIyCKaeTcs
npy OOpallleHWHd 3a TOJYyYEHUEM TOCYAApCTBEHHBIX M MYHHULMUIAIBHBIX YCIYT,
YTBEP)KICHHBIX  mocTtaHoBieHueM  IlpaButenbctBa  Poccuiickoii ~ denepanuu
oT 25.06.2012 Ne 634 "O Buaax HJEKTPOHHOM TMOJIKUCH, HCIOJIb30BAHUE KOTOPBIX
JIOMyCKaeTcss MpH OOpAalllEHUU 3a TMOJTY4YEHHEM TOCYJIapCTBEHHBIX M MYHMIIMIAIBHBIX
yeayr".

3asBUTENb BIpaBe NPEJICTAaBUTh MO COOCTBEHHOM WHHUIIMATUBE JOKYMEHTHI,
HOSICHSIOIIME TEMY 3aIpoca.

2.7. VicuepnbiBaroluii iepeyeHb OCHOBAHUMU ISl OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JJIs IPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH

OcHoBaHusi  JuIsi  OTKaza B MpUeMe  JOKYMEHTOB,  HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUS] MYyHHUIIMIIAIBHON YCIyTH:

- IOKYMEHTBHI IIPE/ICTABJIEHbI HEIPABOMOYHBIM JIMIIOM;

- 3ampoc M TMpujlaraéMble K HEMY JOKYMEHThl HE COJEpXkaT pPEKBU3UTOB,
00s13aTeNbHBIX K 3allOJIHEHUI0, HE TMOIMAIOTCS MPOYTCHHIO, UMEIOT HEOTOBOPEHHBIC
UCIIPABJICHUA WM TOBPEXKICHUS, HE MO3BOJSIOMINE OJHO3HAYHO MCTOJKOBAaTh
UX COJIEp>KaHHE.

3asBUTENIO  HAmpaBisieTcss  yBeJIOMJIeHME 00  oTKaze B IIpHEMeE
K PAacCMOTPEHMIO 3ampoca B clyyae, €Ccld Ipu OOpalleHUuu 3a MpeAOoCTaBICHUEM
MYyHHUIIMIAIBHON  yCIyTM B JJEKTPOHHOM (GopMe B  pe3yibTaTe IPOBEPKHU
KBTU(DUIIMPOBAHHON TOJIUCH BBISBIEHO HECOONIOJCHHE YCTAHOBJICHHBIX cTaThed 11
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 "OO 31neKTpOHHON MOAMHUCH" YCIOBUMN
MIPU3HAHUS €€ JEHCTBUTEIbHOCTH.

B ciydae ecnu mpuuMHBL, 10 KOTOPBIM 3asBUTENIO OBLIIO OTKA3aHO B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHUS MYHUIIUIAIBLHOW YCIYTH, B
MOCIeAyIomeM  ObUITM  YCTPaHEHbI,  3asBUTENb  BIpaBe BHOBb  OOpaTUTHCS
3a MPeOCTaBIECHUEM MYHULIMIAIBHOW YCIYTH.

2.8. UcuepnbiBaromuit IepEeYECHb OCHOBaHMU T [IPUOCTAHOBJICHUSA
WJIM OTKa3a B MPEJA0CTaBICHUN MYHUIIUTAIbHOW YCIYTH.

OcHoBaHMs AJi1 TPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIMNAIbHOM YCIyTH
OTCYTCTBYIOT.

OcHoOBaHMSMU IS OTKa3a B MPEAOCTABICHUN MYHHUIIUIAIBHON YCIYyTU SBISIOTCS
CJIETYIOIIHE CIyYau:

- B 3alpoce HE NPEJOCTaBJICHbI WJIM MPENOCTABIEHB HE B IIOJHOM OOBEME
HEOOXOAMMBIE CBEICHHS JUISI €0 UCTIOTHEHHUS;


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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- OTBET M0 CYIIECTBY YKa3aHHOM B 3ampoce TeMbI (BOMpPOCca) HE MOXKET OBITh JaH
0€e3 pasrialleHus CBEJEHUHN, COCTaBISIONINX TOCYIapCTBEHHYIO UM MHYIO OXPaHSIEMYIO
(denepaabHBIM 3aKOHOM TalHy (yka3aHHas MH(OpMAaLMs MOXKET ObITh MPEAoCTaBlIECHA
TOJIKO TMPU HAIUYUKA Y TIOJb30BATENsl JOKYMEHTAJIbHO MOATBEPKICHHBIX IpaB Ha
MOJIyYEHHE  CBEIEHMI,  COJAEpKAIIMX  TIOCYAAPCTBEHHYIO  TallHy W (WIM)
KOH(PUACHIIMATBHYIO HH(POPMAIINIO);

- 3aMpoc KacaeTcsi TeMbI (BOIIPOCa), B OTHOILIEHUH KOTOPOH MOJIb30BATENI0 paHee
MHOTOKPAaTHO JIaBAJINCh TUCBMEHHBIE OTBETHI IO CYIIECTBY, M TIPH ITOM
HE TPUBOJATCS HOBBIE JOBOJBI WIM OOCTOSATENbCTBA (PYKOBOIUTEIb AapXvBa WIH
YIOJHOMOYEHHOE Ha TO JIMLO BIpaBe MPHUHATH pElIeHHe O OEe30CHOBATEIbHOCTH
OUYEPEIHOTO 3ampoca M MPEKpalleHUH MEPENUCKA MO JTaHHOMY BOIPOCY IMpPH YCIOBHH,
YTO yKa3aHHbIN 3alpoC U paHee HallpaBisieMble 3alIPOCHl HAMPABISINCH B OJUH U TOT e
apxuB);

- B 3alpoce COJEp)KaTCs HEIEH3ypHblE JTHUOO0 OCKOPOWUTEThHBIE BBIPAKEHUS,
YIPO3bl JKU3HU, 3I0POBBI0 U UMYIIIECTBY JOJKHOCTHBIX JIUIl apXKBa, & TAKKE YICHOB UX
ceMei;

-TpU  TOJYYEHUM  PE3yJbTaTOB  MYHUIMIAIBHOW  YCIAYTH  3asBUTENIEM
WIM €ero MpeAcTaBUTENIeM HE MpPeICTaBIeHbl JOKYMEHTHI, YAOCTOBEPSIONINE JINYHOCTD,
WU JOKYMEHT, TIOJITBEP>KIAIOIINNA MTOJTHOMOYHUSI TIPEICTAaBUTEIS 3asiBUTEIS.

O npuymHax OCTaBJIEHMs 3ampoca 0e3 pacCMOTPEHUsl COOOIIAeTCsl MOJIb30BATEIIO
B CIyyasx, €cid ero (amMwiusg M T[OYTOBBIM (AJNEKTPOHHBIA ajpec) MOIIar0TCs
MIPOUYTEHHUIO.

2.9. IInara 3a npeaocTaBIeHUE MYHUIIUNIATBLHOW YCIIYTH HE B3UMAETCSI.

2.10. MakcuManpHBI CPOK OXHJAaHHUSA B Ouepeiad NpH I[oAaye 3ampoca
O TMpPEAOCTABICHUU MYHMIMNAIBHON YCIYrM MW TpU I[OJIYYEHUU pe3ysbTaTa
IPEIOCTABICHUS] ~MYHUIUIAIBHOW yCIyrM B ciiydae oOpalleHuss 3asBUTENS
HEMOCPE/ICTBEHHO B YIIOJITHOMOUYEHHBIN opraH, uiiu M®LI, cocrasisier 15 MUHYT.

2.11. Cpox perucrpalfu 3anpoca o MpeJIoCTaBICeHUH MyHUIIUTIATLHOU YCIyTH

3anpoc MOAJIEKUT PErUCTPALINU:

- Ha JJMYHOM TIpUeMe rpakaaH — He 6onee 15 MUHYT;

- MIpY NOCTYIUICHUH B YIIOJIHOMOYEHHBII OpraH mo noure, yepe3 Eaunblii nopran
rOCyJapCTBEHHBIX M MYHHULMHNAIbHBIX yciyr, yepe3 M®I] — He mo3nHee cieayroniero
paboyero IHsA ¢ MOMEHTA MOCTYIUICHUS B YIIOJIHOMOYEHHBINA OpraH.

2.12. TpeOoBaHuUs K MOMEMICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MyHHUIIUITATbHAS
ycIyra, K 3ay OJKUJIaHUA, MecTaM JUTS 3a0JIHEHUS 3apocoB
O  TMpeAOoCTaBIEHUU  MYHHUIMIAIBHON  yciayrd, HWHGPOPMAIMOHHBIM  CTEHIaM
C oOpa3naMyd HMX 3alOJHEHUS W IepeyHeM JOKYMEHTOB, W (Wiau) WHQpOpMAIHH),
HEOOXOMUMBIX JUISl TPENOCTABICHHS MYHHMIMIIANBHOM yCIyrd, B TOM 4HCIIE
K 00eCTeueHHnI0 TOCTYITHOCTH JJIsSi UHBAJIUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanyvu O COUHUATBHOW 3aIlUTE
VHBAJINJIOB.

[Tomemienns, B  KOTOpPBIX  MPEAOCTaBIAETCS  MyHULMNAIbHAas  yCiyra,
o0OecrieunBarOTCs HEOOXOMUMBIMU JUIS TPEIOCTABJICHHUS MYHUIIMNAIBHONW YCIyTH
o0opynoBaHreM (KOMIBIOTEpAMH, CPEICTBAMHU CBS3HM, OPTTEXHHUKOW), KaHIEIIPCKUMHU
MPUHATIC)KHOCTAMHU, WH()OPMAIIMOHHBIMU W CIPABOYHBIMH MaTepuaIaMu, HarjsaHOU
uHpopmanme, CcTyiabsiMH U cronamu). [lomelieHus MOJKHBI COOTBETCTBOBATH
canutapubiM mpaBuwiaM CII 2.2.3670-20 "CanutapHO-31HIEMUOJIOTHYECKHE TPeOOBaHUS
K YCIOBUSAM TpyAa", yTBEPKICHHBIM IOCTAHOBJIEHHEM [JTIaBHOrO TroCyJIapCTBEHHOIO
caautapHoro Bpauda Poccuiickoit ®eneparuu ot 02.12.2020 Ne 40, u 66T 000py1OBaHbI
CpeACTBaMU MOKapOTYIICHUS.



Bxox B ynonmHoOMOYeHHBI opraH o0opylyeTrcss MHQOPMAUMOHHON TaOIMYKOU
(BbIBECKOI), coaepkameid HHPOpMalMI0 O HAUMEHOBAHUM, MECT€ HAXOXKICHUS
U pexxuMme paboTbl. BXoa M BBIXOJ M3 MOMELIEHUH O0OpYAYIOTCS COOTBETCTBYIOLIUMU
ykazarensiMu. KaOuHeThl yHnoJHOMOYEHHOTO opraHa oOOOpyAyIOTCS TaOJIMYKaMH,
coJlepKalluMU  MHQOpPMAUI0O O HAMMEHOBAaHUU CTPYKTYpPHBIX HOJpa3zeiieHuH,
OCYIIECTBIISIFOIINX MPEIOCTaBICHIUE MYHULUIIATbHOW YCIIyTH.

Mecta OXuAaHUSd ~ JOJDKHBI  COOTBETCTBOBAaTH  KOMGOPTHBIM  YCIOBUSAM
JUIA 3asiBUTENIEH M ONTHMAJIbHBIM YCIOBUSM PaOOThl CHELHAIMCTOB YIOJIHOMOYEHHOTO
oprasa, 000pyJ10BaHbl CTYJIbSIMH, KPECEIbHBIMU CEKLIMSIMHU, CKAMBSIMHU.

[Ipuem 3asiBUTENEH OCYIIECTBIISIETCS B CIIELUATIBHO BBIICICHHBIX JUIS
3TUX LIEJIEU NOMEIICHUIX.

PaGouee MecTo cneunuMamucTa YMOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pyI0BAHO NEPCOHATBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTYyNa K
HEO0OXOAMMBIM HH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, MTeYaTAIOIIUM Hu
KOIUPYIOIIUM YCTPOMCTBAM.

[Ipn opranuzanuu pabounMx MECT JOJKHA OBITh MPETyCMOTpPEHa BO3MOXHOCTH
CBOOOAHOIO  BXOJa M  BBIXOJA  CHEIUAJIUCTOB  YIOJHOMOUYEHHOTO  OpraHa
U3 MOMEIICHUSI P HEOOXOJUMOCTH.

Mecta cmaum W TIOJNy4eHHUS ~ JIOKYMEHTOB  3asBUTENIIMHM,  MecCTa
s MHQOPMHUpPOBAaHUS 3asBUTENECH W  3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYIyIOTCS CTYNBbsIMU (KpecllaMU) U CTOJIaMU U OOECIeYMBAIOTCS MHUCUe OyMaroi u
MMCbMEHHBIMH MPUHAJICKHOCTSIMHU.

B MTOMEIIIEHUSIX YHOJHOMOYEHHOTO oprasa, npeaHa3HaueHHBIX
s paboThl € 3aABUTENSIMH,  pa3MellalTcs  HMH(OpPMAIMOHHBIE  CTEHBI,
oOecrnieunBaronye nojgydyeHue nHopMaluu o MPeAOCTaBICHUU MYHUIIMITAILHON YCIYyTH.

Ha undopmanmonnsix creHgax, oQUIHaIbHOM CalTe YHOJIHOMOYEHHOTO OopraHa
pasMeniaroTcs ciaeayronme HHpopMalmOHHbIe MaTepHAIIbL:

- U3BJICYCHUSI U3 3aKOHOJATEIbHBIX M HOPMATUBHBIX IPAaBOBBIX AKTOB,
COZIEpXKAIIUX HOPMBI, PETYIUPYIOIIHNE NEATEIBHOCTh 110 MCHOJHEHUID MYHUIUIIAIbHON
YCIIYTH;

- TEKCT HACTOSIEr0 aAMUHUCTPATUBHOTO PETIAMEHTA;

- nH(OpMaIIHS O MOPSIKE UCTIOTHEHHS] MyHULIMTIATBHON YCIIyTH;

- TIepeueHb JOKYMEHTOB, HEOOXOJMMBIX Ui MPEAOCTaBICHUS MYHUIMIATbHON
YCIIYTH;

- (opmbl 1 00pa3Ibl TOKYMEHTOB IS 3aMIOJTHEHUS;

- CBEJICHUS O MECTE HaXOXKICHHs U rpaduke paboThl yIOJTHOMOYEHHOT'O OpraHa;

- CIIpaBOYHBIE Telle()OHBI,

- aJipeca AJIEKTPOHHOM MOYTHI U ajipeca caToB ceTu HTepHeT;

- “HQOpMAIUS 0 MECTE JIMYHOTO TIpUEMa, a TakkKe 00 YCTaHOBIIEHHBIX JUTSt
JUYHOTO IIpHeMa JHIX U Yacax.

[Ipn wu3menenun wuHPOPMAIMKM 1O HCIOIHEHUIO MYHHUIMMAIBHON YCIyTH
OCYILECTBIISIETCA €€ MepUOINUEeCKOe OOHOBJICHHE.

BusyanbHas, TexcTtoBas W MyJIbTUMeIuiiHas HHQOpManus O TOpSAIKe
MPEIOCTaBICHUS MYHUIUNAIBHOW YCIyTH pa3MelaeTcss Ha MH(POPMAIMOHHOM CTEHE
WA UH()OPMAITMOHHOM TepMHUHAJE (YCTaHABIMBAETCS B yIOOHOM JUIS TPaXKIaH MECTE), a
Takke Ha EguHOM moprame  TOCylapCTBEHHBIX W MYHULUNAIBHBIX  YCIIyT
1 Ha opUIMATILHOM caiiTe ynoiHoMoueHHoro oprana (http://www.agmr.ru).

Odopmiienne BHU3yaJdbHOW, TEKCTOBOW H MYJIbTUMEIUIHON wuH(OpManuu
O TOpsAAKE TMpPEeAOCTaBICHUS MYHULUUNAIbHOW YCIYIM JOJDKHO COOTBETCTBOBATh
ONTUMAIBHOMY 3pHUTEIBHOMY U  CIYXOBOMY BOCHPHUSTHIO 3TOW HHpOpMaLUU
rpa)kIaHaMH.



B nensx obecrnieduenust yCIOBUI JOCTYNMHOCTU JJisi WHBAJIUIOB MYHHUIUMAIBHOU
YCIYTH JOJIKHO OBITh 00ECTIEYEHO:

- OKa3aHue CIIeIMaTUCTaMH IOMOIIA VMHBaJIUIaM B MOCaJIKe
B TPAHCHOPTHOE CPEACTBO M BBICAJKE M3 HEro INepel BXOJAOM B MOMENICHHS,
B KOTOPBIX  NOPEAOCTABIIIETCA  MYHHIMIIAJbHAs  yciayra, B  TOM  YHCIIE
C MCIIOJIb30BAHUEM KPECIIA-KOJISACKH;

- OeCIpenATCTBEHHBIN BXO0/ MHBAJIMIOB B IIOMEIIICHUE U BBIXOJ U3 HETO;

- BOBMOYKHOCTh CaMOCTOSITEILHOTO MEepEIBUKEHUS WHBAJINJIOB
10 TEPPUTOPUU OpPraHU3aALMM, MOMEUICHHS, B KOTOPBIX OKAa3bIBACTCS MYHUIIHANAIbHAS
yCIyra;

- COMPOBOXK/ICHUE UHBATUOB, UMEIOIUX CTOMKHE pacCTpoCcTBa (DYHKIIUU 3pEHUS
U CaMOCTOSITEIBHOIO TMEPEABMKEHHS, M OKAa3aHWE KM [OMOIIM Ha TEPPUTOPUH
OpraHu3alny, MTOMEIIECHUS, B KOTOPBIX OKa3bIBAETCA MYHUIIMITAIbHAS YCIIyTa,;

- HaJUIeKailee pasMelleHHe OOOpyIOBaHHS M HOcuTened wuHopMaIuy,
HEOOXOAMMBIX  JuIsi  o0ecreyeHuss  OeCHpensTCTBEHHOTO  JOCTyNa  WHBAJWIOB
B IIOMEUICHHUS U K YCIIyraM, ¢ y4€TOM OTPAHUYEHUN UX KU3HEIEITEIbHOCTH;

- IyOonmupoBaHHWE HEOOXOIWMOHW JJii WHBAIUIOB 3BYKOBOM H 3PUTEIHHOMU
uHpopMalMM, a TakXKe HaAMuce, 3HAKOB M HWHOM TEKCTOBOM U rpaduueckoi
nH(popMaluu 3HaKaMH, BBITIOJIHEHHBIMU pelbe(HO-TOUeUHbIM IIpudTOM bpaiins;

- IOMYCK CypJIONEPEBOAYMKA U TU(DIOCYpIOTIEPEBOAUNKA;

- JIOMYyCK COOAaKW-TIPOBOJHMKA TPU HATUYMHU JOKYMEHTA, MOJTBEPKIAIOIIETO
ee crenuaibHoe OoOydeHHWe U BBIJaHHOTO 1O ¢GopMe MU B TIOPAJIKE, KOTOPHIC
omnpenenstorcs ¢GeaepaibHbIM OPraHOM HCIIOJHUTEIBLHON BJIACTH, OCYIIECTBIISIIOITAM
GyHKIMU 1O BBIpaOOTKE M peaiu3aldu TOCYIapCTBEHHOW MOJUTUKH U HOPMATHUBHO-
IIPaBOBOMY PETYJMPOBAHUIO B c(hepe COIUaNbHON 3alUThl HACEICHHUS;

- OKa3aHHE CIEIHATMCTAMU HHOM HE00X0IMMOM MOMOIIM MHBAIHIAM B
IPeo0JIeHNN 0aphEePOB, MPEMATCTBYIONIMX MOJYYEHUIO UMU YCIIYT HapaBHe c
OPYTUMU JTULAMU.

2.13. [loka3zaTenu JOCTYIHOCTH U Ka4yeCTBa MyHULIMIAIIBHOW YCIIyTH

[TokazaTensiMu JOCTYNHOCTH M KaueCTBa MYHULMNAIBHOW YCIYTH SIBIISIOTCS
NOJTy4eHHUe 3asiBUTeNIeM HH(OpMAIIMK O XOJIe MPEAOCTABICHUS MyHUITUTIAIBHON YCIIyTH C
UCIIOJIb30BAHUEM CPEACTB TeNe(OHHOM CBsI3M, DIIEKTPOHHOrO HWH(OPMHUpPOBAHUS,
COOIOZICHHE CPOKOB MPEAOCTaBICHUS MYHUIUMNAIBHOW YCIYTH, OTCYTCTBHE KalloO U
IPETEH3UM co CTOPOHBI 3asIBUTEIIS, a TaKXKe CyJIeOHBIX aKTOB
O TpU3HAHUM HE3aKOHHBIMHM pelIeHUM, AecTBUN (0e3AeCTBUS) YINOITHOMOYEHHOTO
opraHa M JOJIKHOCTHBIX JIUI] YIIOJTHOMOUYEHHOT'O OpraHa.

2.14. lnpie  TpeOoBaHHSA, B TOM 4YHCIIE YYHUTHIBAOIINE OCOOCHHOCTH
MPEAOCTABICHUS MyHHUIIUITAILHON YCITYTH B JIEKTPOHHOU popMme u uepe3 MDI]

[Tepeuenbr ¢GoHIOB apxuBa, a TakXKe IMEpPEUYeHb OMHCEH [en C yKa3aHHeM
3arojIOBKOB €JIMHUIl XPAHEHUs JOCTYNEH TMOJb30BATEN0 Ha O(UIIMATBLHON CTpaHHUIe
YIIOJTHOMOYEHHOTO opraHa B cetu "NHtepHeT".

[IpenocraBienue MYHULUANATBHON YCIyTu MOXET OCYILECTBIISITHCS
B M®I[ B COOTBETCTBHM C COIJIAIIEHUEM, 3aKIOUYEHHbIM Mexay MOI]
Y YIOJIHOMOYEHHBIM OPTaHOM.

OcymiecTBieHue OTJIEIbHBIX aJIMUHUCTPATUBHBIX poLenyp
MpU TPEJOCTABICHUH MYHHIIMITAIILHON YCIYrd BO3MOXKHO B JIIEKTPOHHOU (opme.
OcobenHoctu OCYILIECTBIICHUS OT/ICJIbHBIX aIMUHUCTPATUBHBIX npoLeayp
B DJIEKTPOHHOW (popMe YyCTaHOBJICHBI B pasliene 3 HACTOAMIETO aIMUHUCTPATUBHOTO
periiaMeHTa.



3. CocraB, 0C/1€/10BATEJBbHOCTb M CPOKH BBINOJHEHUS aAMMHHCTPATHBHBIX
npoueayp, TpedoBaHNus K MOPSAKY UX BbINIOJTHEHUS,
B TOM 4HcJIe 0COOEHHOCTH BHINOJTHEHHUS] AIMHUHUCTPATHBHBIX MPOLEAYP
B 2JIEKTPOHHO# opme, a TaKkKe 0COOEHHOCTH BbINIOJTHEHUS
QIMHUHUCTPATHBHBIX NPOLEAYP B MHOTOQYHKIIMOHAJIBHBIX I[EHTPaX

3.1. UcuepmnpiBaromuii mepeveHsb aAMIHUCTPATHBHBIX MPOLIEIYP

[IpenoctaBieHre MYHHULMIAIBHOM YCIyrH BKJIIOYAeT B ceOsl  Cleayrolue
aJIMMHHUCTPATUBHBIE MPOLIETYPHI:

- IPUEM U perucTpanus (0Tka3 B IpUEME) 3apoca;

- pacCMOTpEHHE 3alpoca U HAIPABJICHUE 3alIpOCa HA UCIIOJIHEHUE;

- WUCIOJHEHWE  3ampoca,  HamnpaBlieHWE  pe3ysibTara  MpeoCTaBIICHUs
MYHHIUTIAIBHON YCIIYTH.

3.2. [Ipuem u peructpanus (0TKa3 B MpUEMe) 3ampoca

3.2.1. OcHoBaHueM [JIs Hayaja BBINOJHEHUS AAMHHHCTPATUBHON MpOIEaypbI
ABJISIETCSI TPEJIOCTABJICHUE 3asBUTEJIEM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
HACTOSIILIETO  aJMUHUCTPAaTUBHOTO  perjaMeHTa B  YINOJHOMOYEHHBIH  OpraH
npu JIMYHOM oOpamieHuu, depe3 MOIL], MouTOBBIM OTIpaBICHUEM, B 3JIEKTPOHHOMN
dbopme 1Mo MHPOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM uepe3 OpUIMaIbHBINA CallT
YHOJIHOMOYEHHOTO oprana, Enunbiit noprain TOCYJapCTBEHHBIX
Y MYHULIUTTAJIBHBIX YCIIYT.

3.2.2. [lpn moCTymjeHUH 3ampoca W MpUIaraéMblXx K HEMY JOKYMEHTOB
B MOIIl, nocnemHuii HE MO3QHEE [HS, CIHEAYIOIIEr0 3a JHEM UX NOCTYIUICHUS,
oOecrieunBaeT mepegady 3amnpoca M [pHJIaraeMblx K  HEMY  JOKYMEHTOB
B YIIOJIHOMOYEHHBIN Opra.

3.2.3. OTBETCTBEHHBIM 32 HCIOJIHEHHE aJIMUHUCTPATUBHOMN MPOLEAYPHI SABISETCS
COTPYJIHUK, OTBETCTBEHHBIH 3a NpPHUEM M PETUCTPALHUI0 BXOIAMIMX (IIOCTYIAOIINX )
JNOKYMEHTOB, B TOM YHUCJIE B JIEKTPOHHOM BHJIE.

3.2.4. Tlpy moOCTyIJIEHWW 3ampoca TPU JIMYHOM OOpalieHWuH, COTPYIHUK,
OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB IS OKAa3aHWS MYHULUNAIBHOW YCIyIH,
BBITIOJIHSIET CJIEAYIOLINE NEHCTBUS:

- YCTaHABJIMBAET JUYHOCTh 3asBUTENS WIM YHOJHOMOYEHHOTO MPEICTABUTEIS
3asBUTEJII COTJIACHO TIPEJICTABICHHBIM JOKYMEHTaM, YJOCTOBEPSIOIINM JIMYHOCTh
Y TIOJITHOMOYHS 3asIBUTEIIS;

- IPOBEPSIET MOJHOTY 3aMOJTHEHUS 0053aTENbHBIX PEKBU3HUTOB;

- MIPUHUMAET WJIM OTKA3bIBAET 3asBUTENIO B MPUEME JOKYMEHTOB IO MPUYMHAM,
M3JI0KEHHBIM B IyHKTE 2.7 HACTOSIIET0 aAMUHUCTPATUBHOI'O PETJIaMEHTA;

- PETHCTPUPYET 3ampoc B TNOPAJKE IMpPUEMAa U PETUCTPAlUU BXOJAIIEH
KOPPECTIOHICHIINH;

- HaMpaBJISIET 3aIIPOC Ha paCCMOTPEHUE.

3.25.1lpy mocrymieHurd 3ampoca Ha OyMaXHOM HOCHUTEJIE TIOYTOBBIM
OTHPABJIICHUEM, COTPYJHUK, OTBETCTBEHHBI 3a MPUEM U PETUCTPAIUI0 BXOIALIUX
(mocTynaromux) JOKyMEHTOB, BBIITOJIHSET CIEAYIOLUIUE AEHCTBUS:

- IPUHUMAET 3aIpoc;

- PErucTpupyeT 3ampoc B IMOpSJKE NpHUEMAa W PErucTpaluu  BXOASIIEH
KOPPECIIOHICHLINY;

- HampaBJIsieT 3alpoc HAa PacCMOTpeHue IuOO0 HampaBlsIeT 3asBUTENI0 OTKa3
B IIPMEME K PACCMOTPEHMIO 3amlpoca M0 OCHOBAHHSAM, YCTAaHOBJIEHHBIM B IyHKTE 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.



3.2.6.Ilpu mocrtyruieHnn 3ampoca B JJCKTPOHHOM  BHJE, COTPYAHUK,
OTBETCTBEHHBI 3a MPUEM U PErHCTPALUIO BXOIAIMIMX (IIOCTYMAIOIIKUX) JAOKYMEHTOB,
BBITNIOJIHSIET CJIETYIOIINE IEHCTBUSA:

- NPOBOJUT B TeueHue | pabouero AHS € MOMEHTa PETUCTPALMU 3arpoca
MIPOBEPKY MOJJMHHOCTH POCTOM AIIEKTPOHHOU HOJIUCH 3asIBUTEIIA
C HCIIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEpBUCA E€JUHOW CHCTEMBbl HJIEHTU(UKALNU
u  ayTeHTUpukamuu W (WIM)  [OpPOUENYpy  IMPOBEPKH  JIEHCTBUTEIBHOCTH
KBUTU(PHUIIMPOBAHHON MOJINUCH, C MCIOIb30BAHUEM KOTOPOWU MOAMMCAH 3ampoc (MaKeT
ANEKTPOHHBIX  JIOKYMEHTOB) O  MpPEJOCTAaBICHUHM  MYHULUIAIBHOM  YCIYTH,
MpEeAyCMAaTPUBAIOIIYIO TPOBEPKY COOIO/IEHUS] YCIOBUM, YyKa3aHHBIX B crathe 11
®enepanbHOro 3akona "O0 37eKTpOHHOM noanucu";

- pacmeyvaTtbIBaeT 3aIpoc;

- PpErucTpupyeT 3ampoc B TMOpSJAKE @pHeMa U perucTpaluu BXOASIIEH
KOPPECIIOHICHIINH;

- MOATBEP)KAAeT (aKT MOITYUYEHHS 3alpoca OTBETHBIM COOOLIEHUEM 3asiBUTEINIO B
ANEKTPOHHOU (pOpME C yKa3zaHUEM JaThl U PErMCTPALIMOHHOIO HOMEPA 3aIpoca;

- HaNPaBJISIET 3aIIPOC HA pACCMOTPEHUE.

3.2.7.B cnywae eciau B pe3yibTaTe MPOBEPKH KBATU(PHUIMPOBAHHON MOANUCH
Oyzner BBISIBIICHO HecoOI0IeHHe YCTaHOBJIEHHBIX yCIIOBUI MpU3HAHUS
ee JCUCTBUTENIbHOCTH, YIOJHOMOYEHHBIM OpraH B TEUe€HUE TpeX JHeHl co JHS
3aBepIIeHUs] MPOBEJACHUS TaKOW TMPOBEPKH MNPUHMMAET pelieHue o0 oOoTKaze
B IpUE€ME€ K pAcCMOTPEHHUIO 3ampoca U HaMpaBisieT 3asBUTENIO0 YBEIOMJICHUE
00 TOM B 3JIEKTPOHHOH (opMe ¢ yKazaHHEeM MYHKTOB cTaTbu 11 denepanbHOro 3akoHa
"OO0 AMEKTPOHHOU MOANHUCH", KOTOPHIE TOCITYXUIN OCHOBaAaHUEM TUTS
OPUHATHAA ~ YKa3aHHOTO  PELICHMUS. Takoe  yBemomieHue NOANMUCHIBAETCS
KBAIM(UIIMPOBAHHOW  MOAMHUCHIO  PYKOBOAUTENS  YINOJIHOMOYEHHOTO  OpraHa
WIM YIOJIHOMOYEHHOIO UM JOJDKHOCTHOTO JIMLIA W HaIpaBiseTcs [0  ajapecy
ANIEKTPOHHOM TMOYTHI 3asBUTENsl JUOO B €ro JMYHbIM KaOuHET B (enepalibHON
rocy/IapcTBEHHON HHQOpMalMOHHON cucTeme "EauMHbBII mopTanm TocynapCTBEHHBIX
U MyHUITUTIATBHBIX YCIyT (QyHKIH)".

3.2.8. Pe3ynbTaTOM MCHOJHEHUS AaJIMUHUCTPATUBHOM MPOUEAYPHl SIBISETCS
perucTpamusi 3ampoca COTPYAHHMKOM, OTBETCTBEHHBIM 3a TIPHEM U PETUCTPAIUIO
BXOIAIIMX (MOCTYMAIOIIUX) JOKYMEHTOB, JHOO HampaBlieHUE 3asBUTENI0 OTKa3a
B [IPUEME K PACCMOTPEHHUIO 3aIpoca.

Qukcanuss  pe3ysbTara  BBIIOJHEHHUS  AJMUHUCTPATUBHOM  MPOLEAYPHI
OCYILECTBJISIETCS. NTPOCTABJICHUEM B MPABOM HIKHEM YIJIy JIUIEBOM CTOPOHBI IEPBOTO
JIMCTa 3ampoca JAaThl PETUCTPAlUMU U PETUCTPALMOHHOTO HOMEpa 3ampoca, a TaKkKe
MPOCTABJICHUEM JaThl PETUCTPAlMd M  PETHCTPALlMOHHOIO HOMEpa  3ampoca
B PETUCTPALMOHHOM >KypHaJe.

3.2.9. MakcuManbHbI{ CPOK BBIITOJIHEHUSI aIMUHUCTPATUBHON MPOLETYPHI:

3anpoc MOAJIEKUT PErUCTPALINH:

- Ha JUYHOM TIpUeMe TPpaKIaH - He Oomnee 15 MUHYT;

- PU NOCTYIUIEHUU B YIIOJHOMOYEHHBIN OPraH Mo mnoure, yepe3 EauHbIi noprai
rOCYJJapCTBEHHBIX M MYHHMIUIIAJIBHBIX ycayr, dyepes M®ILl — He no3nHee cienyromero
pabouero JHs ¢ MOMEHTA MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH.

VYBegomsienne 00 OTKaze B IpUeMe K  PACCMOTPEHHIO  3arpoca
MpU HAJIMYUW OCHOBAHUH, MPETyCMOTPEHHBIX a03allaMu TPEThUM U UYETBEPTHIM ITyHKTa
2.7 HACTOSIIET0 AIMUHUCTPATUBHOIO PErJIaMEeHTa, HaIlpaBisieTCs B
TedyeHue 3 pabouux JHEH co ITHS MOCTYIIIICHHS 3arpoca.

VBegomsenne 00 OTKa3e B MpHEME K PAcCMOTPEHHUIO 3ampoca, B Cllydae
BBISIBJICHUSI B XOJI€ TIPOBEPKU KBATH(PHUITUPOBAHHOMN TIOJIITUCHU 3asBUTEISI HECOOIIOICHUS
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YCTaHOBJIEHHBIX YCJIOBH €€ IeCTBUTEIbHOCTU HAIPaBIISETCS B TCUCHHE
3 IHEW cO JHS 3aBEPIICHUS IIPOBEACHUS TaKOW IIPOBEPKHU.

3.3. PaccMmoTpenue 3ampoca U HallpaBJIEHUE 3anpoca Ha UCIOJIHEHUE

3.3.1. OcHoBanmeM Il Hayaja aJMUHUCTPATHBHOW TMPOIEIYpPHl  SIBISICTCS
perucrparus 3ampoca.

3.3.2. OTBETCTBEHHBIM 32 HCIIOJTHCHHE aJIMUHUCTPATHBHOW TPOIEAYPHI SBIISCTCS
COTPYJIHUK, OTBETCTBEHHBIH 3a PACCMOTPEHME 3alpoca, KOTOpBIM HaKIaIbIBAET Ha
3aMpoc Pe30NIOLUI0, MPEANUCHIBAIOLIYI0 OTBETCTBEHHOMY HCIIOJHUTEII0 OCYLIECTBUTH
WCIIOJTHEHUE 3ampoca (nanee — pe30JTroLHs) U HaIpaBlisieT B
YCTaHOBJIEHHOM TOPSKE 3allpOC OTBETCTBEHHOMY MCIIOJHUTENIO.

3.3.3. PesynpTaTtoM UWCHOTHEHHWS aJIMUHHCTPATUBHON TPOIEIYpPHI  SIBISETCS
HaJOKEHUE Ha 3alpoce pe30JIIOLMM M HalpaBlieHWE 3ampoca Ha HCIOJIHEHHE
OTBETCTBEHHOMY MCIOJHUTEIIO.

Qdukcarusi  pe3ylbTara  BBINOJHEHUS  AJMUHUCTPATUBHOM  MPOIEAYPHI
OCYIIECTBJISIETCSl MPOCTABIICHUEM Ha CBOOOJIHOM YacTH BEpXHEW JICBOM 4YacTU JIHUIIEBOM
CTOpPOHE MEPBOTO JIMCTA 3aMIPOCa COOTBETCTBYIOLIEH PE3OJIOLIUU.

3.3.4. MakcuManbHBIi CPOK BBIMOJHEHUS AJMUHUCTPATUBHOW MpOLETyphl -
2 paboumx JHS.

3.4. Ucnonnenue  3ampoca,  HampaBjeHHEe  pe3yjibTaTa  IPEIOCTABJICHUS
MYHUIIUNIATIEHON YCITYTH

3.4.1. OcHoBaHueM [JJisi Hayajga aJMHHUCTPATUBHOW TMPOIEAYphl SBISETCS
MOCTYIUJICHHUE 3aIIpoca C pe30Jtoluell OTBETCTBEHHOMY HCTIOIHUTEIIO.

3.4.2. OTBETCTBEHHBIM 32 HCTIOJHECHHE aJMHUHUCTPATUBHON MPOIETYPHI SBIISETCS
COTPYIHUK, OCYIIECTBIISIONIUN UCTIOJHEHUE COIIUATBHO-TIPABOBBIX 3alIPOCOB apXHBa.

CoTpyaHHK, OCYIIECTBISIOMIUNA HUCHOJHEHUE COLMAIbHO-TIPABOBBIX 3alpPOCOB
apXuBa, OCYLIECTBIISIET CIAEAYIOUIUE ACUCTBHUS:

- HCIIOJNHSIET 3ampoc corjacHo TpeboBaHusM [IpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBaHMs, YUeTa U UCIOJB30BaHMs JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoii
Denepanuu u IpyTUX apXUBHBIX  JIOKyMEHTOB B roCy1apCTBEHHBIX
U MYHULUIAJIBHBIX apXuBax, My3edaX H OHOIMOTeKax, HAy4YHBIX OpraHU3alMsX,
yTBEepKACHHBIX Tpukazom dexepanbHoro apxuBHoro areHtcrBa oT 02.03.2020 Ne 24
(HenpodMIIbHBIA 3aMpoc TMEpEechUIaeTCs MO MPUHAAJICKHOCTH B COOTBETCTBYIOILIYIO
OpraHH3aIMIO C yBEAOMJICHMEM OO0 ATOM IOJIb30BaTeNld B TEKCT€ HH(OPMAIIMIOHHOTO
MIHMChMa);

-B ciydae HEBO3MO>XHOCTH UCTIOJTHUTH 3arpoc MOJIrOTABJIUBAET
MOTHBUPOBAHHBI OTKa3 B TMPEICTaBICHUM WH(POPMALMUA IO 3aMpocy COIHUATBHO-
MPaBOBOTO XapakTepa, KOTOPBIM JOIKEH COJep>KaTh OCHOBAHUS TMPHUHSATUS TaKOTO
pEelIeHUs, TPETYCMOTPEHHbIE IMyHKTOM 2.8  HACTOSIIET0  aJMUHUCTPATUBHOTO
peniaMeHTa, U COOTBETCTBOBATh TPEOOBAHMSIM, YCTAHOBIEHHBIM uacThio 9.1 crtarbu 7
®denepanpHoro 3akoHa ot 27 urojist 2010 Ne 210 - @3 «O06 opranu3aiivu NpeoCcTaBICHUS
rOCyapCTBEHHBIX U MYHHUIIMITABHBIX YCIIYyT».

[Tocne nmoanucanusi ynoJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM MOATOTOBJIEHHOIO
JOKyMEHTa (OTBETa Ha 3alpoc 3asBUTEN COLMAIBHO-NIPABOBOIO XapaKTepa WIH
MOTHBUPOBAHHOTO OTKa3a B TMPEJICTaBIeHWH HWH(OpMaMK MO 3ampocy COLUaIbHO-
MIPAaBOBOI'0 XapakTepa) OH MEpeAaeTcsl YINOJIHOMOYEHHOMY COTPYIHUKY HJisi OTIPaBKU
(BpyueHus).

3.4.3. CoTpyHUK, OTBETCTBEHHBIH  3a  OTIPaBKY  KOPPECIOHJEHLUH,
OCYLIECTBIISIET CIAEAYIOLIUE AEUCTBUS:

- PErucTpUpyeT MOCTYNHUBIINE K OTIPAaBKE AOKYMEHTBI B MOPSAJIKE PErHUCTPALIMU
UCXOJAIIEN KOPPECTIOHEHIINH;



- HampaBisieT (Bpy4yaeT) MOOKYMEHTHI 3asBUTEII0 WIM MEpelaeT CrocoooM,
yYKa3aHHBIM B 3aIIpOCE.

3asBUTENb IIOJTy4aeT pe3yabTar MYHULIATTAJIBHON YCIIyTH
IIPU IPEABABICHUU JOKYMEHTA, YIOCTOBEPSIOIIETO €TI0 JUNYHOCTh u
JIOBEPEHHOCTH Ha IMPEACTABUTENS 3asBUTENS, O(POPMIIEHHON B

YCTAHOBJICHHOM TMOpsAKEe (B ClOydae TOMYyYEeHHS JOKYMEHTOB YIOJTHOMOYEHHBIM
MIPEICTaBUTEIIEM 3aBUTENS).

3.4.4. Pe3yapTaTOM BBITIOJHEHUS aIMUHUCTPATUBHOW TPOIEAYPHI  SBIISICTCS
OTIpaBJieHUE (BbIIA4a) 3asIBUTEIIO pe3yibTaTa MyHUIIUIIAIbHON YCIIYTH.

@ukcanuss ~ pe3yJabTaTa  BBINOJHEHUS  AIMHUHUCTPATUBHOM  MPOLEIYPHI
OCYILIECTBJISIETCS B JKypHaj€  PErucTpalvy  HCXOMSIIEM  KOPPECHOHACHIIMHU

MPOCTABIICHUEM PETUCTPAIIMIOHHOTO HOMEpPA U JaThl UCXOJIAIIETO JOKYMEHTA u
OTMETOK 00 OTMpaBKe, MOJyYCHUN MTOYTOBOTO YBEJIOMIICHUS 00 OTIPaBKe "
(wnn) o moxydeHuu, MO0 O BO3BpATE OTIPABICHHOTO OTBETA WIn

HEBO3MOXKHOCTH BPYUCHHUS JOKYMEHTA 3asiBUTEIIIO.

Henony4yeHHblil 3asBUTENEM ITUYHO IO/ TOJMMUCH TOTOBBIM K BBIIA4Y€ OTBET,
BO3BPAIlCHHOE ITOYTOBOE OTIIPABIICHHUE, IO UcTedeHUun 60 THEN CO IHS €ro perucrpanuu
WIH TIOJTyYEHHS TIOYTOBOTO YBEJIOMIICHUS O HEBO3MOXKHOCTH JIOCTaBKH, MPUOOIIACTCS K
COOTBETCTBYIOIIEMY HOMEHKJIATYPHOMY JISTy apXHBa M BBINACTCS 3asiBUTEIIO B TCUCHHE
5 ner mpu ero oOpaIIeHn! 3a Pe3yIbTaTOM MYHHIIUTIATHHON YCITyTH.

3.4.5. MakcuManbHBIi CPOK BBITIOJHEHHS aJMUHUCTPATHUBHOW TPOLEAYPHI:
26 nHei.

3.5. MMopsmox OCYIIIECTBICHHUS aIMUHUCTPATHBHBIX poLeyp
B DJEKTpOHHOW QopmMe, B TOM 4HCI€ C HCHOJIb30BaHWeM EnuHoro moprana
rOCY/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT.

3.5.1. [Ipu mpenocTaBieHUH YIOJTHOMOYEHHBIM OpraHOM MYHUIIMIIAIBLHON yCIyTu
B DJJEKTpoHHOM Qopme mocpenctBoM ExuHoro moprama  rocynapcTBEHHBIX
U MYHUIUOAIbHBIX YCIYT 3asgBUTENI0 OOECHEYMBACTCS BBIMOJHEHUE CIIEAYIOIIUX
JNEHCTBUMN:

nojiydyeHrue HH(OpMAaIK O MOPSAKE U CPOKAX MPETOCTABICHUS MYHUIIUTIATHHON
YCIIyTH;

3amuch Ha TMPUEM B  YINOJHOMOYEHHBIM OpraH Juisl MOJayu  3ampoca
0 MPEAOCTaBICHUN MYHHUIIUIIAILHOM YCIyTH (Jajiee — 3ampoc);

(dhopMupoBaHuE 3ampoca;

IPUEM U pErucTpalus YIOJIHOMOUYEHHBIM OPTraHOM 3arpoca U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUI MPEAOCTABICHUS MYHHUIIMITATLHON YCIYTH;

MOJTyYeHHUe pe3yJibTaTa MpeI0CTaBICHHs] MyHUITUTIATHLHON YCIIYTH;

MOJTyYeHHE CBEJICHUH O X0/JIe BBIMIOJTHEHUS 3aIpoca;

OCYIIECTBJICHHE OIIEHKU KaueCTBa MPEIOCTABICHUS MyHUIIUTIAIBHON yCITyTH;

nocyneOHoe (BHecyaeOHOe) oOaloBaHUE pEIICHUH M JehCcTBHM (Oe31eicTBYA)
oprana (opraHu3zaliu), JOJDKHOCTHOTO JIMIIa opraHa (OpraHu3amnuu) JuO0
MYHULUTAIBHOTO CITY>KaIllero;

aHKeTHpPOBaHHE 3asBUTENS (IPEIbABICHUE 3asBUTEII0 IE€PEYHS BOIPOCOB
YW UCUEPNBIBAIOIIETO0 TIEpPeYHs BapHAHTOB OTBETOB HAa YKa3aHHbBIE BOIPOCHI)
B IEJIIX ONpENENCHHs BapuaHTa MYHHIMIAIBHON yCIYTH, TMPEIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM  PETJIAaMEHTOM  MPEJOCTaBIICHUS  MYHHUIIUINAIBHOW  yCIIyTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asIBUTEIIS;

MpPEeabsBICHUE 3aSBUTENI0 BapHaHTAa MPEIOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH,
MPEyCMOTPEHHOTO aJIMUHUCTPATUBHBIM periaMeHTOM MPEIOCTABICHHUS
MYHHIUTIAIBHON YCITyTH.



3.5.2. JInst mpenocTaBieHnss MyHHUIUIIATHHON YCIYTH C UCTIOIb30BaHHEeM EnuHOro
nopraja roCylapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI 3asBHUTENb 3alOiHSIET (GopMy, B
KOTOpPOIl HEOOXOAMMO yKa3aTh CBEACHUS, HEOOXOAUMBIE JJIsl TOJYUYEHHUS YCIIYTH.

3.5.3. BasBneHne cuUMTaeTCS OTMPABJICHHBIM TIOCJIE TMOJNyYEHHUS 3asBUTEIIEM
COOTBETCTBYIOUIETO AJIEKTPOHHOIO YBEJOMJIEHHS B JIMYHBbIA KAaOWMHET 3asBUTEI
WIK €ro mnpejacTaBuTeNls Ha EIMHOM moprane TrocyAapCTBEHHBIX M MYHHIIMNAIbHBIX
YCIIyT.

3.5.4. B xome mpenocTaBieHHS MYHHIMIIATBHON YCIyTH 3asBUTENb TOIy4aeT
YBEJIOMJIEHUSI O CTaTyCce yCIyTd B JINYHOM KaOMHETE 3asBUTENS WM €ro MpeACcTaBUTENs
Ha EnrHoM nopTtane rocyJapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT.

3.5.5. BasBuTenmr0 B KauecTBE  pe3yiabTaTa  MPEOOCTABICHHUS  YCIYTH
o0ecrneynBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTD:

- IOJIy4YeHHs] D3JEKTPOHHOI'O JOKYMEHTa, MOAMMCAHHOIO C HCHOJIb30BaHUEM
KBIU(PHULIMPOBAHHON MOMKCH;

- IOJIy4eHHs C UCHoJb30BaHMeM EaMHOro moprajia  rocyaapCTBEHHBIX
U MYHULUINAJIBHBIX YCIYT 3JEKTPOHHOIO JOKyMEHTa B MallMHOYUTaeMoM (dopmare,
MOJNKCAHHOTO KBATM(ULIUPOBAHHON MOAMKUCHIO CO CTOPOHBI YIIOJTHOMOYEHHOTO OpraHa.

[Ipn nomydyeHun pesyibTara MNpeAoCTaBlieHUs yciayrd Ha EauHom mnoprane
TOCY/IapCTBEHHBIX ¥ MYHULUIAIBHBIX YCIYr B (QOpMe 3JIEKTPOHHOIO JOKYMEHTa
JIOTIOJIHUTENLHO OOECIeuYnBaeTCsl BO3MOXKHOCTh MOJIYYCHHSI 1O JKEIaHWUIO 3asBUTENs
JOKyMEHTa Ha OyMaXHOM HOCHUTEJNE, MOJITBEPKAAIOLIEr0 COJEpKaHHE 3JIEKTPOHHOIO
JIOKYMEHTA.

Nudopmanust 006 3IEKTPOHHBIX JOKYMEHTax - pe3yJbTaTax IMpeaocTaBICHUS
yCIyr, B OTHOLIEHHWM KOTOPBIX MPEAOCTABISAETCS BO3MOYKHOCTb, MPEAyCMOTpPEHHas
a03alleM BTOpPBIM HACTOSILErO IyHKTa, pa3Meuiaercs omnepatopoM EauHoro mnoprana
TrOCYJJapCTBEHHBIX M  MYHULMNAJIBHBIX YCIyI B €IMHOM JIMYHOM KaOuHeTe
WIN B DJIEKTPOHHOU (hopme 3ampoca.

Bo3MoOXHOCTh TONy4deHHs pe3ysibTaTa IpeJoCTaBlIeHUs YCIyrd B Qopme
JIEKTPOHHOI'O0 JIOKYMEHTa WJINM JOKyMEHTa Ha OyMa)XHOM HOCHUTeNle o0ecredyuBaeTcs
3asBUTENI0 B TEUEHHUE CpOKa JNEMCTBMS pe3yibTara MpeloCTaBIEHUs YCIyTu (B cilydae
€C TaKOW CpOK YCTaHOBJICH HOPMATHBHBIMH IPAaBOBBIMH aKTaMu PoccuiCKoOM

deneparivn).



